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YTBEPX[OEH
NoCcTaHOBIIeHMeM AQMNHUCTpPaLK
HoBomenoBckoro cenbcoBeTa
FopLieyeHCKOro panoHa

oT Ne

ALOMUHUCTPATUBHbLIN pernameHT
npeaocTaBfieHUs MyHULMNAaNbLHOM YCyru nNo BKMNIOYEHUIO B peecTp
NOCTaBLYMKOB NOXOPOHHbLIX TOBAapOB U yCnyr

1.00wWwme nonoxeHus

1.1. MNpegmeT perynmpoBaHna agMUHUCTPATUBHOIO perfiaMmeHTa

1.1.1. Hactoawmn  agMMHUCTPATUBHbLIA  pernaMmeHT  npefoCcTaBrfieHus
MyHUUMNANeHOW ycnyrn «BknioyeHne B peecTp MOCTaBLUMKOB MOXOPOHHbIX
TOBApoB W ycnyr» (ganee — AOMUWHUCTPATUBHLIA pernameHT) ycTaHasnuBaeT
NOPSALOK OpraHM3auumn 1 UCNOSHEHUS NMPOLLEeCCOB Y4E€Ta OTpacsieBbIX NOCTaBLLNKOB
TOBApPOB W YyCNyr B TMOXOPOHHOM cdpepe, B TOM 4UCMEe C WUCMOSIb30BaHMEM
depepanbHOM rocygapcTBeHHON MHOpPMaUUOHHOW cuctembl «EgmMHaa cuctema
NpenoCTaBneHnsl roCyAapCTBEHHbIX W MyHMUMNANbHbIX YyCriyr (CepBMCOB)Y,
NOJSIOXKeHME O KOTOPOW yTBepXaeHO noctaHoBneHnem lNpasutenscTeBa Poccumckon
depepaumm ot 24 oktabpsa 2011 r. Ne 861 «O degepanbHbIX rocygapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMax, obecnevnBaroLLnX NpegocTaBneHne B 351IEKTPOHHOM
dopMe rocyaapCTBEHHbIX U MyHUUUNAnbHbIX YCryr (ocywecTBrneHne OyHKLNN)»
(nanee —IIC).

1.1.2. MyHuumnansHaa ycnyra «BknioyeHne B peecTp NOCTaBLLMKOB
MOXOPOHHbLIX TOBAPOB U YCIyry» BKNtoYaeT B ceba crneaytowime uenm obpalleHuit:

a) perucrpaumsa cybObekTa oTpacneBon OesATeNbHOCTU B peecTpe
NOCTaBLLNKOB NOXOPOHHbIX TOBAPOB U YCNYT;

6) BHECEHNE M3MEHEHU B PEECTP MOCTaBLUMKOB MOXOPOHHbLIX TOBApoOB U
yCnyr.

1.1.3. AODMUHUCTPATUBHbLIN PErNaMeHT onpeaenseT:

a) TpeboBaHMA K NPeaoCTaBfEHUIO MYHULMMANbHOW YCNyru, BKIKOYas
cocTaB, [OCrefoBaTeflbHOCTb WM CPOKM  BbIMOSIHEHUA  agMWHUCTPATUBHBIX
npoueayp, TpeboBaHNa K NOPSAKY OKasaHus ycrnyrn 3asaBUTENSM;

6) npouenypy B3anmopencTems 3asiButenen ¢ ynorHOMOYEHHbIM OpraHoMm
nocpeacteoM MNIC, dIrMC «EanHbIN nopTan rocyfapCTBEHHbIX N MyHULMMNANbHbIX
ycnyr (doyHkuun)» (ganee — EINMINY), a Takke MHbIMX OOCTYMNHbIMK crniocobamu,
npeaycMoTpeHHbIMU 3akoHoaaTenbcTBoM Poccurckon depepaunu;
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B) TpeboBaHMs K NepeyHo 1 oPopMIEHUIO JOKYMEHTOB, HEOOXOAUMbIX 4N
NONy4YeHNss MyHULUNAITbHOW YCNyr;

r) npouenypy OCYLWECTBNEHUS MEeXBEeOOMCTBEHHOIO WMHMOPMAaLMOHHOIO
B3aMMOAENCTBUS NpU NpeaocTaBneHnn MyHULNNANbLHOW yCryru;

[) ocHoBaHuWA N TpeboBaHUA K MHOPMUPOBaHMIO 3asBuUTenen O rnopsiake
npegocTaBneHns MyHUUMNANbLHOW YCIyru;

e) NopsaaoK U NPUYMHBI OTKasa B NMpUMEMe LOKYMEHTOB W NpeaocTaBreHnn
MYHULMNANBHOWN YCIYTU;

X) TpeboBaHus K pe3ynbTaTy oka3aHUst MyHULMNAaIbHOW YCyriu.

1.1.4. Hactoawmun AOMWHUCTPATUBHBIA  pernameHT obgasateneH Aans
NCMOSTHEHNA  OOSMPKHOCTHbIMM  NIMLAMKU  YNOSTHOMOYEHHOIro oOpraHa MeCTHOro
camMmoyrnpaBneHus, B Be4eHUN KOTOPOro HaxogsaTCA BOMNPOCHI Y4€Ta NOCTaBLLNKOB
MOXOPOHHbIX TOBApPOB W ycnyr (ganee — YMNONMHOMOYEHHbIA OpraH), a TaKke
pacnpoctpaHseTcs Ha  3asButernewu, obpaTmBlWMXCA 3a  MONyYeHnem
MYHUUMNANbHOW YCNyrn Ha TeppuTopmMmM MyHUUunanbHoro obpasoBaHus.

1.2. Kpyr 3aasutenen

1.2.1. 3aaButenamMmm Ha norydeHme MyHuuunanbHon ycnyrn «BkrovyeHue B
peecTp MNOCTaBLMKOB MOXOPOHHbLIX TOBApOB W YCryr» SBMAANOTCA topuanyeckme
naua unn  vHauBMAyanbHble npeanpuHUMartenu, 3aperncTpupoBaHHble  Ha
Tepputopun Poccunckon depepauum M OCyLLEeCTBRSOWNE OeATeNbHOCTb,
CBAA3aHHYIO C MpefoCTaBfieHMEM MOXOPOHHLIX TOBapoB wW/vunu ycnyr (ganee —
3aaBuTenn) B TOM Yncrne:

a) opuandeckme nuua n nx ynosITHOMOYeHHbIe NpeacTaBuTeNy;

06) wuvHOMBMAOYyanbHble npeanpuUHUMaTenM W UX  YNOSITHOMOYEHHbIE
npeacraBUTEsu.

1.3. Nopaaok MHopMMpPOBaHUS O NPeaOoCTaBNEHNN MyHULMNANTBHOW YCyrn

1.3.1. MIHdopmunpoBaHme 3asButenem O nopsake npeaocTtaBreHus
MyHUUMNaneHOM ycnyrn «BknioyeHne B peecTp MOCTaBLUMKOB MOXOPOHHbIX
TOBapOB W YCIyr», OCYLLUECTBMSETCA YNOMHOMOYEHHLIM OpraHoM MNOCPeaCTBOM
pasmMeLleHna/npegocTaBneHns MHopmaLmm:

a) Ha ETY;

6) Ha odmumanbLHOM canTe YNorHOMOYEHHOrO OpraHa;

B) HA MH(POPMALMOHHbLIX CTEHAAX B MOMELLEHUSX YNOSTHOMOYEHHOro opraHa
no apgpecy:Kypckaa obnactb, [opweveHckun parnoH, c.HoBomenosoe,
yn.LleHTpanbHasa a.215;

N no TenegoHy crnpaBoYHOM CnyxObl YNOMHOMOYEHHOrO OpraHa:
84713333655;

O) B MecTax WHPOPMUPOBAHUA B MHOrOMYHKUMOHANbHbIX LeHTpax
npenocTaBneHns rocya4apCTBEHHbIX U MyHULMNANbHbIX yenyr (aanee — ML) npu
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HanM4Ynnm COOTBETCTBYIOLLErO cornaweHust o B3avmogencTsum mexagy MOL un
YNONHOMOYEHHbBIM OpPraHom;

e) no TenedoHy YNonHOMOYEeHHOro opraHa nnu MoLl;

X) B WHbIX MecTax WHGOpPMUpPOBaHUS 3aaBuTenen o npenocTaBnsaeMblX
MYHUUMNANbHbIX YCryrax.

1.3.2. lHopMauus o npegocTtaBnsieMorM  MyHUUMMNANbLHOWM — ycryre U
cnocobax €€ nonydYeHust OOCTynHa npu nn4YHOM obpalleHun 3assutena B
YnonHoMo4eHHbIn opraH no agpecy: Kypckas obnactb, [OpLUEeYEHCKUA panoH,
c.Hosomenosoe, yn.UeHTpanbHas A.215, a Takke npu nogaye 3asiBrieHUs
nocpeactsom ENMNY.

1.3.3. Ha odwmumancHOM canTe YNONMHOMOYEHHOro opraHa, a TakKke Ha
MHOPMALMOHHBIX CTEHAAX N UHbIX MeCcTax MHOPMMPOBAHUS pa3MeLLatoTCs:

a) rpacuk paboTbl YNOHOMOYEHHOMO OpraHa v npuéma 3asButenen;

6) nepevyeHb OOKYMEHTOB, HEOBXOAUMbBIX AOS1s1 MOMYyYEeHUs MyHULMNanbHOM

ycnyru;

B) TpeboBaHMs K 0OPOPMITEHNIO 3aABNEHMN N UHbIX JOKYMEHTOB;

r) Kpyr 3asiButenen;

[1) CPOKM NpeaocTaBlieHNs MyHULMNANbHOW YCIyry, BO3MOXHbIE pe3ysibTaThbl
N NOPSAOK UX NONYyYEHUs;

€) OCHOBaHWA AN OTKa3a B MpPUEME [OOKYMEHTOB W B nNpeaocTaBfieHUn
MYHULMNANBHOWN YCIYTU;

X) MHopmaumna o nopsiake pgocyaebHoro (BHecyaebHoro) obxanoBaHus
peweHnn n gencrtemin (6e3gencTens) AOMMKHOCTHbLIX MWL, NpU NpegocTaBneHum
MYHUUMNANBbHOW YCIYTU;

3) opMbI 3asBEHUN U PEKOMEHOALNKN MO UX 3aNOSTHEHUIO.

1.3.4. IudopmmpoBaHme 3aaButenen ocyllectensietca Ha 6e3Bo3me3gHON
OCHOBE Kak B OpMe KOHCYNbTUPOBaHUA MNpu nn4yHOM oObpalleHnn B
YNosIHOMOYeHHbIN opraH, Tak m nocpeacrtsomMm ENNY, anekTpoHHOW MNo4YTbl U
TenedOoHHbIX obpaLleHNNA.

1.3.5. lpn oTBeTax Ha TeneMOHHbIE 3BOHKA WM MWHble obpalleHus
YNOSTHOMOYEHHbIN Cry>Kalnin oba3aH:

a) Ha3BaTb CBO AOIMKHOCTb, (haMunmio, UM, OTHECTBO;

0) B BEXMBOW W KOPPEKTHOM bopMe npenocTaBuUTb MHGOPMaUUIo Mo
BONpOCaM, OTHOCSALLMMCS K NpedoCTaBeHnio MyHULMNANbLHOM YyCyru;

B) NpM  HEOBXOoOUMOCTM  HanpaBuUTb  3asBUTENS K  KOMMETEHTHOMY
cneunanucTy nnbo npeanoxmntb yaobHoe BpemMsi Anst NOBTOPHOro obpalleHust.

1.3.6. Joctyn Kk ny6nuyHonm uHoOpMauMm o MyHUMUMNANbHOW Yycryre He
TpebyeT perucTpaumm, aBTopusauuu, NpeaocTaBrieHns NepcoHanbHbIX OaHHbIX
M1 onnatbl CO CTOPOHbI 3asiBUTENS.

1.3.7. YNONHOMOYEHHbIN oOpraH obecneynBaeT BO3MOXHOCTb MO4AYM
3asiBfieHM O MNpeaocTaBfieHMn MyHuUumMnanbHOW ycnyrm nocpegctsom ENMMY.



1.4. TpeboBaHWNa K MyHULMNANbHOKW yCnyre

1.4.1. MyHuumMnaneHasa ycnyra npegocraBnserca 3asBUTEN0 Ha OCHOBAHUK
3asiBrneHus (obpaweHuns), onpenensemoro Ha OCHOBaHUM NMpPU3HaKoB 3asBUTens,
BbIIBNIEHHbIX B pe3yrbTaTte aHKeTupoBaHuUA (NpodunnmpoBaHus), NpPoOBOAMMOro
YNONHOMOYEHHBIM OpraHoM, a Takke ucxoas m3a Tpebyemoro pesynbrata eé
npenocTaBneHus.

1.4.2. NpusHakn 3asBuUTeNsa BKNOYaKOT B cebs faHHble, MOSyYeHHbIE Mpu
ocopmrieHun 3asiBneHns Ha ENMNy.

1.4.3. Lenb obpalleHns no npeaoctaBfeHnio MyHUUMNANbHOW  YCryru
onpegensieTca aBTomaTudecku npu obpawieHmm nocpencrtsom ENMNMY B pesynbtaTte
ConocTaBfieHNa nNpeacTaBfieHHbIX 3aaBuTenieM CBeAEeHUrM CO  CriedylowumMmun
XapakTepucTUKamu:

a) cTatyc (ropngmyeckoe nuuo, MHANBUAYanbHbIN NpeanpuHUMaTenb);

0) ocHoBaHMe obpalleHus  (perucTpaumst cybbekta  OoTpacrieBou

OEATENbHOCTU B peecTpe MOCTaBLMKOB MOXOPOHHLIX TOBApOB W YCIT,

BHECEHNE N3MEHEHUWN B PEEeCTp NOCTaBLLUNKOB MOXOPOHHbLIX TOBAPOB U YCNYyr);

B) Hann4ne HeobxoanMbIX CBEAEHNIN, JOKYMEHTOB N MOSTHOMOYUIA.

1.4.4. Pe3ynbTaT NnpegocTaBieHna MyHULUnanbHom ycnyrn oopmumpyeTca Ha
OCHOBaHMM Uenn obpalleHns, ykazaHHOro B obpalleHun 3asBuTtens, n MoxeT
BKMNOYaTb OAUH 13 BUOOB:

a) BbINNCKa U3 peecTpa NoCTaBLUMKOB NOXOPOHHbLIX TOBAPOB U YCHyT;

6) akTyanuanpoBaHHas BbINUCKA U3 peecTpa MNOCTaBLUMKOB MOXOPOHHbIX
TOBaApPOB U YCNYT;

B) yBe4OMJIIEHNE O BbIXO4Ee U3 peecTpa NOCTaBLLNKOB MOXOPOHHbIX TOBAPOB U
yCnyr;

r) MOTMBMPOBAHHOE pelleHne ob oTkase B MpUEME OOKYMEHTOB MMN B
nNpegocTaBneHn MyHULUNanbHOW YCryri.

1.4.5.Npn nopgade 3ageneHnss nocpeactsom EMNINY  pesynbtaTthl
NpegocTaBneHnss MyHUUMNANbHOW YCnyru noctynatT 3asaBUTENO B 3N1EKTPOHHOM
dopme, NoAnNncaHHOM 3NEeKTPOHHOW nognuckto (aanee — 3l1) yNnosTHOMOYEHHOTO
AOIMKHOCTHOro nuua.

2. CTaHgapT npegocTaBneHnst MyHUUMnansHOM ycryrm

2.1. HanmeHoBaHMe MyHuuMnaneHOW ycnyru: «BkniovyeHne B peecTtp
NOCTaBLLNKOB NOXOPOHHbLIX TOBAPOB U YCNyr».

2.2. HanmeHoBaHMe  YNOMHOMOYEHHOrO0 oOpraHa, npeaocTaBnALWEro
MYHULUMNANbHYIO YCNyry:

AoMuHMcTpauus HoBoMenoBcKoro cenbcoBeTa [TopLieYeHCcKoro pamoHa.

2.3. YNonHoMOYeHHbI opraH He Brnpase TpebosaTtb OT 3asBuUTens:

a) nNpeacraBneHns 4OKYMEHTOB U MHopMauun nmbo coBepLUEHUA Kakux-
nnbo OEencTBUA, ecnu NX NpeaocTaBfieHne UM COBEPLLUEHNE HEe NPeayCMOTPEHO
HOPMAaTUBHbLIMU npaBoOBbIMU aKkTamu, yKa3aHHbIMU B HacTosdLleM
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AOMWHUCTPATUBHOM pPErflaMeHTe;

0) ocyLwlecTBNeHns 4eENCTBUIA, B TOM YMCHE COrfacoBaHu, HEOOXOANMBIX OIS
NoSTlydeHUss MyHUUMNanbHOW YCryru U CBA3aHHbIX ¢ obpalleHneM B MHbIE OpraHbl U
opraHu3aumun, 3a WUCKNKYEHMEM MONyYeHUa YCNyr U OOKYMEHTOB, YKa3aHHbIX B
[lepeyHe ycnyr, KOTOpble SABMAKTCA HeobxoAuMbIMM M obsi3aTeribHbIMM  And
NpeanocTaBneHnss MyHUUMNAanbHbIX  YCAyr, YTBEPXOEHHbIX AAMUHUCTpauUunen
HoBOMENOBCKOro cenbcoBeTa;

B) NpeacTaBfieHnUst OOKYMEHTOB M WMHJOpMauuKM, KOTOpble HaxoOsaTca B
pacnops>KeHnn opraHoB, NpeaocTaBNALWMX rOCY4apCTBEHHbIE N MyHUUMUNASbHbIE
YCIYrY, WHbIX FOCYAapCTBEHHbLIX OPraHoOB, OpPraHoB MECTHOro camMoynpaBneHus
NMB0 NOAKOHTPOSIbHBLIX WM OpraHu3aunn, 3a WCKIIHOYEHUEM [OOKYMEHTOB,
BKITIOYEHHbIX B NepeyvYeHb, onpeaeneHHbl vyactbto 6 crtatbn 7 PegeparnbHOro
3akoHa ot 27 mona 2010r.Ne210-d3 «O6 opraHusaumm npenocTaBneHns
rOCygapCTBEHHbIX M MyHWUUMNANbHbIX ycnyr». 3asBuTenb Bnpase nNpeactaBUTb
Takne JOKYMEHTbI U CBeAEHUS N0 COOCTBEHHOW UHULNATUBE;

r npeactaBfneHust [OOKYMEHTOB W MH@opmauun, OTCYTCTBME UK
HEeOOCTOBEPHOCTb KOTOPbIX He YyKasblBanuCb nNpu nepBoHa4varbHOM OTKase
YNONMHOMOYEHHOIO OpraHa B MNPUEME [OOKYMEHTOB, HeoOXoAUMbIX  Afis
npeoocTaBneHnMss  MyHuumMnanbHon  ycnyrm, nmbo B npegocTaBneHumn
MyHUUMNANbHON Yycnyrn/cepBuca, 3a MWCKIIIOYEHUEM CrlydaeB, YCTaHOBIEHHbIX
3aKoHOOAaTESbCTBOM,;

0) npencraBneHns Ha BymMaXHOM HocuTene OOKYMEHTOB U MHGOpMaLmu,
3MIEKTPOHHbIE 06pasbl KOTOPbLIX paHee OblnNn 3aBepeHbl B YCTAHOBMEHHOM
3aKOHOOAaTEeNbLCTBOM MOPSAKE, KpOMe criydaeB, Korga HaHeceHwe OTMETOK Ha
AOKYMEHTbI NIMBO X U3bsaTHE sBNsieTcss He0BXo4MMbIM YCNOBUEM NPeaOCTaBEHNS
MYHULMNANBHOW YCIyTU.

2.4. PesynbTaT npegocTaBneHns MyHUUMNAnsHOW yCryru

2.4.1. Pe3synbTaTtamMmun npegocTtaBneHns MyHiLunansHon ycnyrn « BknodeHue
B peecTp NOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB U YCIyr» ABMSAOTCA:

a) npu peructpaumm cybbekta OTpacneBon AeATeNbHOCTU B peecTpe
NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB M YCIyr — BbIMUCKa U3 peecTpa NoCTaBLLNKOB
MOXOPOHHbIX TOBAPOB U ycnyr (No yCcTaHOBNEHHOW dhopme, npunoxeHue 1);

6) Npn BHECEHUM N3MEHEHMUI B PEECTP NOCTaBLLUNKOB MOXOPOHHbLIX TOBApPOB U
yCnyr — akTyanusampoBaHHad BbINUCKa M3 peecTpa MOCTaBLUMKOB MOXOPOHHbIX
TOBApOB W YyCNyr unn yeBedoMMeHME O BbIXOO4E W3 peecTpa MNOCTaBLMKOB
MOXOPOHHbIX TOBAPOB U ycrnyr (No ycTaHOBNEHHOW dhopme, npunoxeHue 1);

B) nNpu oOTKase B NpegoCTaBfieHUM  MyHUUMNANbHOW  ycnyrm —
MOTMBUPOBAHHOE peLleHne 06 oTkase (Mo yCTaHOBMEHHOW hopme, NpUnoXxeHme 2).

2.4.2. Pe3ynbtaT npegoctaBfieHNa  MyHUUMNANbHOW YCnyrn BblOaeTCs
3agasutento B (opmMe  3MEKTPOHHOro  AOKyMeHTa, nognucaHHoro Ol
YNOSTHOMOYEHHOIO [OSMKHOCTHOMO JfiMua, W HanpasBrfsieTca B JIMYHbIA KabuHeT
3aasutens Ha ENTY.

2.4.3. PesynbTaTbl NpegocTaBneHns MyHUUunansHom ycryrn opopMnsoTCs:



a) Ha BnaHkax ycTaHoBIeHHOro obpasua (ans 6ymMaxHblX JOKYMEHTOB);

0) B aneKTpOHHOW hopme no yTBepPXXAEHHOMY hopmary.

2.4.4. dopMbl [OKYMEHTOB pasMellalnTca Ha odmumanbHbIX pecypcax
YNONMHOMOYEHHOrO opraHa.

2.4.5. B cnyyae oTkasa BbldaéTcad MOTMBMPOBAHHOE pelleHne o6 oTkase C
oba3aTenbHbIM YKazaHMEM MPUYKNH, CCbIFIKOW Ha HOPMAaTMBHbIE NPaBOBbLIE aKTbl U
pasbscHeHueM nopagka obxanosaHus. Npu nogadve 4 EMNMY otkas HanpaeBnseTcs
B NIMYHbIN KabuHeT 3aaButend B opme 3NEKTPOHHOro JOKYMEHTa, No4MMCaHHOro
Ol  yNnonMHOMOYEHHOro [OOSMKHOCTHOrO nuua (No ycTaHoBrieHHon opme,
NpUNoXeHue 2).

2.5. Cpok npegocTaBneHns MYHULMNATbHON ycnyru



2.5.1. Cpok npegocTaBneHnsa MyHuumMnanbHom ycnyrn « BkniodeHue B peectp
MNOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB M YCMyr», a Takke eé uenen obpalieHus,
COCTaBnserT:

a) npu pernctpaumMm cybbekta oTpacneBon AeATeNbHOCTU B peecTpe
MNOCTaBLUMKOB MOXOPOHHbLIX TOBapoB WM ycnyr 1 (oauH) paboymni OeHb CO OHS
NOCTYNNEeHUs 3asBIIeHUS;

0) Npn BHECEHUU U3MEHEHUI B pEECTp MOCTaBLUUKOB MOXOPOHHbLIX TOBAPOB U
ycnyr 1 (oguH) pabouunn geHb Co OHA NOCTYNMEHUS 3asaBNeHus.

252. B cnydae HeCBOEBPEMEHHOro MOCTYNSieHUss OTBETOB Ha
MeXBeLOMCTBEHHbIE 3arnpocbl CPOK MNpefoCTaBfeHnUs MyHUUMNanbHOW YCnyru
NpUoCTaHaBNMBAETCA Ha BpPEMS MONy4YeHUs OTBETOB MO TakuUM 3arnpocam, HO He
MOXeT npeBbIwaTh 5 (NATb) pabounx gHen ¢ 4aTbl OKOHYaHMUS HOPMATUBHOMO CpoKa
npenoctaeneHnsa ycnyrn. O npoaneHun cpoka 3asBuUTESNb YyBeOOMIAeTcH
nocpeacTBoM BblGpaHHOro MM crnocoba nonyyeHns nHopmMmauun.

2.5.3. Cpok npenocTaBneHnss MyHUUMNanbHOWM YCyrm WUCYUCAHAETCH CO
cnepytowero pabo4vero gHs nocre NoCTynfeHns 3asBfeHnst N BcexX HeobXoanuMbIx
AOKYMEHTOB B YMOSTHOMOYEHHbI OpraH.

2.5.4. N"Hpopmauma O cpokax npenocTaBfeHUss MYHUUMNAnbHOM YCIyru
A0BOOMTCA OO0 cBeAeHus 3asiBuTernen, BKroYas pasMelleHne Ha odouumarnbHbIX
pecypcax YNosIHOMOYEHHOro opraHa.

2.6. npaBOBbIe OCHOBaHWMA O54 npenocTtaBrieHnd MyHVILI,MI'IaJ'IbHOﬁ ycnyru

2.6.1. lNpepnocrtasneHne MyHuuunansHoW ycnyru «BkrovyeHne B peecTp
MNOCTaBLUMKOB NMOXOPOHHbLIX TOBAPOB U YCNyr» OCYLLECTBISAETCA B COOTBETCTBUM CO
cnegyrowyMmn HopMaTUBHBIMUY NMPaBOBbLIMU aKTaMM:

a) paxxgaHckum kogekc Poccunckon degepaumm;
6) PenepanbHbli 3aKoH OT 12 aHBaps 1996 r. Ne 8-d3 «O norpebeHum

N NOXOPOHHOM Aeney;

B) PegepanbHbii 3akoH oT 27 wona 2010 r. Ne 210-d3 «0O06
opraHuMsauuun npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNASbHBIX YCIYI»;

r) @egepanbHbli 3akoH OT 6 okTabps 2003 r. Ne 131-03 «O6 obwimnx
npuHUMNax opraHusauMm MecCTHOro camoynpasneHna B Poccuickon
depepaummy;

n) PenepanbHbin 3akoH oT 6 anpens 2011 r. Ne 63-©3 «O06 anekTpoHHON
noanncuny;

e) PegepanbHbin  3akoH oT 27 wmonsa 2006 r. Ne 149-03 «0O6

MHGOOPMaLNK, MHPOPMALMOHHBIX TEXHOSTOMNAX N O 3aLmTe MHOPpMaLUUny;

x) PefeparnbHbii 3akoH oT 27 nionga 2006 r. Ne 152-®3 «O nepcoHarbHbIX
OAHHbBIX»;

3) [locTtaHoBneHue lNpaButensctea Poccunckon ®enepaumm ot 8 noHa 2011
r.

Ne 451 «O6  uvH(pacTpykType, obecneuymBalowen  MHPOPMALNOHHO-



TEXHOSI0rMyeckoe B3aumoaemncTeme MHPOPMaLMOHHbIX CUCTEM, UCNOSb3YEMbIX
Anga npeaocTaBneHns rocygapcTBeHHbIX M MyHULMNANbHbBIX YCIYr U UCNOSTHEHNS
rocyapCTBEHHbIX N MyHULMNANBbHbBIX QYHKLMIA B 3N1EKTPOHHON hopMme.

n) MNMoctaHoBneHne [NpasutensctBa PO oT 24 oktabpsa 2011 r. N 861 «O
dheaepanbHbIX rocyaapCTBEHHbIX MHGOPMAaLMNOHHBIX CUCTEMaX, obecneynBaroLLnX
npenocTaBneHne B 9NeKTPOHHOW dhopMe rocygapCTBEHHbIX M MyHMUMNASbHbIX
ycnyr (OCyLLecTBNeHne PYHKLNN)Y;

k) [NlocTaHoBneHus lNpaButensctBa Poccuinckon ®enepaumm ot 9 doeBpans
2012rNe 111 «O6 O9nekTpoOHHOWM noANUCKH,  UCMOSMb3YyEMOM  OpraHamu
MCNOMHUTENbHON BfactTh WM OpraHamMuM MECTHOro camMoyrnpaBrieHUst  Npu
opraHuMsauun 3EeKTPOHHOrO B3aMMOAENCTBUS Mexdy cobon, o nopsigke ee
MCMONb30BaHNA, a Takke 00 ycTaHoBneHun TpeboBaHMM K obecnevyeHuto
COBMECTUMOCTW CPEACTB ANIEKTPOHHOWN NOANUCKY;

n) MoctaHoBneHua lNpasutenbctBa Poccurickon degepaumm ot 8 ceHTAbps
2010 r. Ne 697 «O eguHOM cucTEME MEXBEOOMCTBEHHOIO 3MEKTPOHHOro
B3aMMOOENCTBUAY;

m) NMocTtaHoBneHune lMNpaButensctea Poccurickon ®epepauum ot 16 gekabps
2022 1. Ne 2338 «O6 ytBepxaeHun lNonoxeHna o eguHon undgposor nnatgopme
Poccunckon depepaumn «locTex», 0 BHECEHUM M3MEHEHUA B MNOCTAHOBIIEHWE
[MpaButensctBa Poccunckon ®epepaumm ot 6 nonga 2015 r. Ne 676 v npmnsHaHum
yTpaTUBLLUMM CUIy MNyHKTa 6 W3MEHEHWN, KOTopble BHOCATCA B TpeboBaHua K
NOpSALKY CO30aHuS, pa3BUTUS, BBOAA B SKCNITyaTauuio, KCnnyaraumm 1 BblBoga 13
aKkcnnyartaumMm rocyaapCTBEHHbIX MH(OPMAUMOHHbLIX CUCTEM W AarnbHenwero
XpaHeHus cogepxawlencs B ux 6asax AaHHbIX MHGOpPMaLMK, YTBEPXKAEHHbIX
nocrtaHoBrieHnem lNpaButennctea Poccunckon denepaummn ot 11 maa 2017 r. Ne
555»;

n) [NoctaHoBneHunsa [lpaButenbctBa Poccuinckon depepaumm ot 23 UOHA
2021r.Ne 963 «O6 yTBEPXOEHUN MNpaBun MeXBeJOMCTBEHHOro
MHOPMALIMOHHOINO B3aMOLENCTBUA MpU NpeaocTaBnNeHnn rocydapCTBEHHbIX U
MyHMUMNAMbHBIX YCRyr, B TOM 4UCIie PeKOMeHAyeMbIX npaBuil opraHmsaumnm
MEXBEJOMCTBEHHOIO MHGOPMaLIMOHHOIO B3aMMOOenNCcTBUSA Mexay
NCMNOMNHUTENbHBIMW OpraHaMn rocygapCTBEHHOW BnacTu cyObekToB Poccuinckon
depepaumm . (Unn) opraHamMum MECTHOrO CaMoynpaBlieHUs, U NPU3HAHUU
yTpaTMBLLUMMMK CUITy HEKOTOPbIX akToB [NpaButensctBa Poccurckon denepauum v
OTAENbHLIX MOSIOKEHUN HeKOoTopbiX akTtoB [lpaButenbctBa Poccurckon
denepaunmny;

o) MNpukasz MuHkomcesasn Poccun ot 23 moHa 2015 r. Ne 210 (pea. ot 22
deBpans 2017 r. «O6 yTBepxxaeHun TexHn4ecknx TpedoBaHu K B3aMMOLENCTBUIO
NHOPMALIMOHHBIX CUCTEM B €ANHOWN CUCTEME MEXBEAOMCTBEHHOIO 3N1EKTPOHHOIO
B3anmogencTeums» (3apernctpmpoaH B MuHiocte Poccum 25.08.2015 Ne 38668), a
Takke B pamMKax peanusauun: corfialleHnn 0 B3anMHOM NPU3HaAHUN 3NEKTPOHHbIX
nognucen, 3akmoveHHbIX mexay MuHundpbl Poccumn n pefeparnbHbiMy opraHamu
MCMNOSNMHMUTENBHOM BNacTW; COrnaweHnin o B3aMmoaeucTBum npu obecrneyeHumn

oKasaHus  (MCMONHEHUHA) roCyOapCTBEHHbIX  (MYHUUMNASbHBLIX)  yCnyr



(dbyHKUMIN) dbepepanbHbIMKM OpraHaMyv UCMONHUTENbHOM BNacTu, 3aKNMHYEHHbIX
mexagy MwuHumdpbl Poccun v egepanbHbiMM  OpraHamuM  UCMNOSTHUTENbHOM
BNacTu;
n) PeweHne CobpaHna penytatoB HoBOMenoBCKOro ceribcoBeTa
Ne258 oT 16.12.2016 roga «O6 opraHmsaumm MOXOPOHHOrO [nAenia Ha
TeppuTopmn HOBOMESIOBCKOIro cernbcoBeTa [opLueyeHCcKoro panoHa Kypckom
obnacTtu».
2.6.2. TeKCTbl HOpPMaTMBHbIX TMPaBOBbIX akTOB pa3MelarTcs Ha
oduumanbHbIX pecypcax YNosTHOMOYEHHOro opraHa.

2.7. CoctaB K cnocobbl nogayn 3asaBneHuMsa (obpalleHusl) Ha
npegocTaBfieHMe MyHULUNanbHOW yCryru

2.7.1. 3aaBneHue (obpalleHne) Ha NpegocTaBneHme MyHUUMnanbHOW ycnyrn
«BkntoveHne B peecTp nNoCTaBLLMKOB NOXOPOHHbLIX TOBAPOB U YCITyr» Ui e€ Leneu
obpaweHna moxeT ObITb NogaHo 3aasutenem nocpeacreom ENMMY.

2.7.2. CocTtaB 3asBrieHus (obpalleHus):

a) JaHHble opraHu3aumm;

6) cBegeHus o npeacTaBuTene opraHu3aumm, nogatroLem 3asBreHune;

') KOHTaKTHble JaHHble (HoMep TenedoHa, agpec 3NIEKTPOHHOM MOYThbI);

4) Hhopmauma o uenn obpalleHus;

e) 6aHKOBCKME pEKBM3NTLI OpraHn3auuu;

X) MH(popMaLMs O TEPPUTOPUN OCYLLLECTBIIEHNA OEATENBHOCTY;

3) cBeeHus 0 MaTepuaribHO-TEXHUYECKNX CpecTBaxX opraHM3auuu;

n) cCBe4EeHNS O NOCTaBMsEMbIX TOBapax u ycnyrax;

K) cBegeHust 06 obcnyxmBaemblx Knagoviax;

n) cBefeHust 0 NpUYMHE BbIXo4a U3 peecTpa;

M) MHpOpMaUusa ons akTyanuaaumm B peecTtpe.

2.7.3. K 3agBneHuno (obpalleHunto) npunaratoTcs (B 3aBUCUMOCTU OT LieNu
obpaLleHus):

a) OOKYMEHTbI, noATBepXaatoLmMe rnofHOMoYna npeacrasutens (B criydae
nofayv 3asBrieHNa npeacraBuTeniem);

6) 3aBepeHHas pykoBoauTenem nHgopmaumsi 0 maTepmanbHO-TEXHNYECKOM
6ase opraHunsauuu;

B) 3aBepeHHbI PYKOBOAUTESNEM MepeyeHb npefocTaBfisieMblX TOBAPOB U
yCnyr.

2.7.4. OcobeHHOCTN Noga4vn B 9NEeKTPOHHOU hopme:

a) 3asBNeHNe W ONeKTPOHHble o00pa3bl [AOKYMEHTOB OTNPaBnstOTCSa C
NcnonbL3oBaHMEM NOATBEPXKAEHHOM y4ETHOM 3anucn B ECUA;

0) Bce OencTBuA BbLINOMNHATCA Yepe3 uHTepdenc nu4Horo kKabuHeTta
nocpeactsom ENMNY.

2.7.5. Pernctpaums  3agasneHunss  (obpaweHusi)  nocpeactesom  EMMY
OCYLLEeCTBNAETCH aBTOMaTUYECKN C MOMEHTA NOCTYNSIEHUS B CUCTEMY, 3aABUTENIO
HanpaBseTCHa 3MEeKTPOHHOE YBeOMIIEHNEe B COOTBETCTBUN CO CTATyCHOM
10



mogensto yenyrun B INMIFC.

2.7.6. lMpném 3asBneHna mn [OKYMEHTOB obecneymBaeTcsi MNOCPenCTBOM
3IEKTPOHHOrO yBe4OMSIEHUS B NMNYHbIN KabuHeT 3aasutena Ha ENMTY.

2.7.7. JononHnTenbHbIE NOMNOXEHUS:

a) BO3BpaT 3asiBfeHns 0e3 pPacCMOTPEHUSI BO3MOXEH TOMNbKO MNpU
HecobnaeHnn ycTaHoBMEHHbIX TpeboBaHun ¢ obs3aTenbHbIM YBEAOMMAEHNEM
3aaButens o npuyMHax Bo3BpaTa U nepedYHeM HeobxoauMmbIX AENCTBUMA ANs
YCTPaHEeHUs HapyLLUEeHUN;

6) Bce opMbl 3asBrEeHUN, nepedYeHb HeobXOoAUMbIX [OOKYMEHTOB,
TpeboBaHNA K MX OQOPMMEHUI0 pasMeLllarnTca Ha oduumnanbHbIX pecypcax
YNonHOMOYEHHOro opraHa.

2.8.llepeyeHb  OOKYMEHTOB, HeobXoAMMbIX  ANs  NpefocTaBneHust
MYHULMNANBHOW YCIyrU

2.8.1. [Ina npegocTtaBneHnsa MyHuuunanbHom ycnyrm «BkrodeHne B peecTp
MOCTaBLLUMKOB TMMOXOPOHHbLIX TOBaApoB W ycnyr» 3asiBuTeNb NpeacraBnset
cnegytowmne AoKyMeHTbI:

2.8.1.1. B cny4ae peructpaumm cybbekta oTpacneBon OeATeNbHOCTU B
peecTpe NoCTaBLLMKOB NOXOPOHHbLIX TOBApPOB W YCIYr:

a) 3asiBfieHMe O npedoCcTaBfeHUN YCIyrm C COOTBETCTBYHOLLEN LEMbIO
obpaweHna (hopmmpyeTcss aBToMaTUYECKM NpU 3anofTHEHUN AaHHbIX Ha ENMTY);

0) OOKYMEHTLI, NOATBEPXKAALWMe NONTHOMOYMSA npeactaButTens (B cryyae
nogauyn 3assrneHus (obpalleHuns) npeacrtaButenem);

B) 3aBepeHHasi pykoBoamnTenem MHopmaumna o maTepmasibHO-TEXHUYECKON
6as3e opraHunsauuu;

) 3aBEPEHHbIN PYKOBOOUTENEM MepeyvYeHb NpeaocTaBisieMblX TOBaApOB W
yCnyr;

[) VHbl€ AOKYMEHTbI MPpY HEOBXOAMMOCTU B COOTBETCTBMM C 4ENCTBYHOLLNM
3akoHoaatesnbcTBoM Poccuinckon denepaunu.

2.8.1.2. B cny4yae BHeceHMda U3MEHEHUI B peecTp NOCTaBLLMKOB MOXOPOHHbIX
TOBapOB W YCNyr:

a) 3asaBneHne o NpeaocTaBneHnn ycnyrn (oopmMmpyeTcs aBToMaTU4eCcKn npu
3anonHeHnn gaHHbix Ha ENMMY);

0) OOKYMEHTLI, NOATBEPXKAALWME NONTHOMOYMSA npeactaButTens (B cryyae
nogayn 3assrieHus (obpalleHuns) npeacrtaButenem);

B) MHbl€ AOKYMEHTbI MPpN HEOBXOAMMOCTU B COOTBETCTBMM C 4ENCTBYHOLLNM
3akoHogaTenbcTBoM Poccuimckon deaepaunu.

2.8.2. NHdopmaums, 3anpawuvsaemast YNOMHOMOYEHHbIM opraHom
camocTtoaTenbHo nocpeactsomMm [MMC ¢ ucnonb3oBaHNMEM MEXBEAOMCTBEHHbIX
3NEKTPOHHbLIX 3aNpOCOoB:

a) [JaHHble TrpaxgaHuHa/pe3ngeHTa/MHOro nuua, Haxogsawerocs Ha
Tepputopun  Poccuinckon  depepaumm, B TOM  umucne  OUNO, pata
POXOEHNA, PEKBU3UTLI JOKYMEHTA, y4OCTOBEPAIOLLEINO NNYHOCTbL, agpec
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permcTpauum, KOHTaKTHbIe OaHHble — 3anpalmBaloTcs B
®HC Poccum (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-fff357f90b65);

0) cBegeHna O OENCTBUTENbHOCTM MacnopTa, MacrnopTHOM [[OCbe U
peructpauun  3assutensa — 3anpawwumBatotca B MBI  Poccun  (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-
11ec-85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHUAJIC  rpaxpaHuHa/pe3anaoeHTa/MHOro  nvua,  Haxogsiwerocd  Ha

Tepputopun  Poccuickon depepaumm — 3anpawmBaetcas B COP  (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-
6dd2d98a56b1);

r uHgopmauma o6 wuHaMBMAyarbHOM npeanpuHumartene (B TOM 4ucrne
OIrPHUI) nnu topngnyeckomMm nuue, Kotopas pasmellaeTcs/akTyannsnpyeTca B
peecTpe noCTaBLLMKOB MOXOPOHHLIX TOBAPOB 1 ycrnyr — 3anpaiwumsatotca B PHC
Poccun (BC: https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7 c-ff80-
11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a85-ff80-11eb-ba23-33408f10c8dc,
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a87-ff80-11eb-ba23-
33408f10c8dc);

) WHble OOKYMEHTbl WU CBeOeHusi, Heobxoaumble ONSA oOKa3aHus OaHHOM
MYHULMNANBHOW YCIyru, eCrnn OHN HaXO4SATCS B pacnopsi>XeHUN OpraHoB BNacTu U
opraHu3aumMm uU  MoryT ObiTb MOMy4YeHbl B  3fEKTPOHHOM BuAe MO
MeXBe4OMCTBEHHOMY 3anpocy, NyTeM HanpasneHnsa 3anpoca nocpeactsom MIC.

2.8.3.Mpn nopgavye 3agaeBneHuss nocpeactsom ENMNY  3aasutenb
NpuKnagbiBaeT 3MeKTPoHHbIe 06pasbl 3anpalumMBaeMbiX JOKYMEHTOB.

2.8.4. YNONHOMOYEHHLIN OpraH He BnpaBe TpeboBaTb OT 3asaBUTENS:

a) npegocTaBfieHNs OOKYMEHTOB W MHOPMauuK, He BKMAKOYEHHbLIX B
HaCTOSILLINN NepeYeHb;

0) npegocTtaBneHNs OOKYMEHTOB, KOTOPblIE HaxXOOATCA B PacChoOpsiKEHUU
OpraHoB, NPeaoCTaBALWNX rOCYAAapPCTBEHHbIE N MyHMUMNAMbHbIE YCryru, nMbo
MHbIX FOCYAAPCTBEHHbLIX OPraHOB MMM OpraHu3auuun, 3a UCKITIOYEHUEM CIrlyvaes,
yCTaHOBJIEHHbIX 3aKoHoAaTenbCcTBOM Poccuickon enepaunn (3assutens Bnpase
NpeacTaBUTb Takne AOKYMEHTbI N0 COBCTBEHHOW MHULMATUBE);

B) LOKYMEHTbI, OTCYTCTBME UMM HEOOCTOBEPHOCTb KOTOPLIX HE YKa3blBarmCb
Npu nepBoHa4YarbHOM OTKa3e B MNPUEME [OOKYMEHTOB, HeobxoaumbiX AOns
npeaocTaBneHMs MyHUUMNanbHOW ycnyru, nubo B camom ycrnyre (3a UCKYEHNEM
cny4aes, NpsIMO NpPeaycMoOTpeHHbIX dedepanbHbIM 3aKOHOA4ATENbCTBOM);

) LOKYMEHTOB N MHOpMaLMK, INEKTPOHHbIE 06pa3bl KOTOPbIX paHee Gbinu
3aBepeHbl Haanexalmm obpasom B nopsigke, YCTaHOBJIEHHOM
3akoHogaTenbcTtBoM Poccuimckon deaepaunu.

2.8.5.Bce opmbl 3adBneHUin U nepeyvyHn OOKYMEHTOB pa3MeLlaTcsd Ha
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oduumanbHbIX pecypcax YNosIHOMOYEHHOro opraHa.

2.9.Ycnyra (uenb obpauieHus), koTopasi MoOXeT noTpeboBaTbcs AONS
npeaocTaBneHms 3anpalmBaemMon MyHMUMNAanbHOM YCyru

2.9.1. lna peanu3auuun uenu obpalleHus «BHeceHne 3aMeHeHnn B peecTp
NOCTaBLLMKOB MOXOPOHHbIX TOBAPOB M YCIyr» MyHUUMNAnbHOM ycnyrmn «BkniodeHue
B peecTp MNOCTaBWMKOB MOXOPOHHLIX TOBApOB W YCNyr» B 4YacTW BHECEHUS
N3MEHEHNN B peecTp TpebyeTcs MnofydeHne MNONoXUTENbHOro pesynbrarta Mo
apyron uenn obpaweHna «Pernctpauma cybbekta oTpacneBon OeATeNIbHOCTU B
peecTpe NoCTaBLLMKOB MOXOPOHHLIX TOBAPOB U YCIyr».

2.10. TllepeyeHb OCHOBaHWMW [ONA OTKasa B [MpUEME [JOKYMEHTOB,
HeobXxoauMbIX ANg NpeoCTaBNeHnss MyHUUMNANbHON YCIyrn

2.10.1. OcHoBaHUAMK ONA OTKa3a B Npueme JOKYMEHTOB, HEO6XoaUMbIX AJ1S
NpeaocTaBneHnss MyHUUUNanbHOMW ycnyrn «BknioyeHne B peecTp MNOCTaBLUMKOB
MOXOPOHHbIX TOBAPOB U YCIyr», SABNAIOTCA:

a) NpegocTaBfieHne HEMNOJSTHOro KOMMIeKTa JOKYMEHTOB, HEOOXoAUMbIX 4N
pacCMOTPEHNA 3asiBfIEHUS O MpPegoCTaBfEeHUM MyHUUMNanbHOW Ycnyrm B
COOTBETCTBUM C NYHKTOM 2.8.1 HacToswero AQMMHUCTPATMBHOIO pernamMmeHTa;

0) npegocTaBneHne 3asBAEHUS NN UHbIX JOKYMEHTOB JIMLIOM, HE UMEHOLLINM
nNpaBa Ha obpalleHne 3a npegocTaBieHNEM MyHULMNANbHOW yCryrn (OTCyTCTBME
y 3aaButena Haanexatlye opopMneHHbIX MOSTHOMOYUN);

B) NpefoCTaBneHne JOKYMEHTOB, yTPaTMBLUMX CUY HA MOMEHT obpalleHns
3a ycnyrom;

r) NpegocTaBfieHne JOKYMEHTOB, cogepXXallmx Nog4YnCTKA, UCnpasBrieHNs, He
yOOCTOBEPEHHbIE B MopsaKe, YCTaHOBMEHHOM 3aKoHoAaTenbCTBOM Poccuimnckou
depepaumm;

0) NpefocTaBreHne AOKYMEHTOB, CBEAEHUS B KOTOPLIX NpoTMBOpeYaT apyr
APYry Unn MHbIM JaHHbIM, UMELWMMCS Y YNOSTHOMOYEHHOro opraHa;

€) oTKa3 nonydaTens ycnyrn ot gaym cornacusi Ha obpaboTKy nepcoHanbHbIX
AaHHbIX, €CrN OHO TpebyeTcs Ans okasaHus ycnyru;

X) NOCTynfeHne 3anpoca, aHarorMyHoro paHee 3aperncTpupoBaHHOMY
3anpocy, CpPOK MpenoCTaBfiEHUs YCNYrM MNo KOTOPOMY HE WUCTEK HA MOMEHT
NOCTYNSIEHNS TAKOro 3anpoca;

3) HEKOppPEeKTHoe 3anosfiHeHne o00s3aTenbHbIX MHTEPAKTMBHLIX MONen B
3aasneHun Ha ENMY vnun Hannyme ownbokK, B TOM Yncne B AOKyMEHTaX, NOAAHHbIX
3agaBsutenem, HeobxoaMMbIX ANA NpPegoCTaBEHNss MyHUUMNANbHON YCyru;

N) OOKYMEHTbI coaepXXaT MOBPEeXOEeHUs, Hanmume KOTopbiX HEe MO3BOSISET B
nofiHoM OObEME ucnonb3oBaTb MHMOPMaUMIO U CBeAEHUsi, coaepkalimecsi B
AOKYMeHTaxX Ans NpefoCTaBneHus yenyru;

K) 3agBneHve nogaHo nUuUOM, He MMeKLWMM MOSIHOMOYMA NpeacTaBnsATb
NHTepechbl 3asaBuTens.
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210.2.B cnyyae oOTkaza B NpUEME  [OOKYMEHTOB  3asaBUTENIO
npenocTaBnsaeTca MOTMBMPOBAHHOE MNUCbMEHHOe YyBedoMIieHue B dopme
3JIEKTPOHHOrO [OOKYMEHTa, cofepXaulee CCbIfIKy Ha COOTBETCTBYHOLUUW MNYHKT
HacTosiwero AOMWHUCTPATUBHOIO perfiameHTa W nepevyeHb OOKYMEHTOB
(cBegeHun), noanexawmx npegoctaBneHnto u  (Unn)  KOPPEKTUpoBKe (MO
ycTaHoBIieHHOW cbopme, NpunoxeHue 3).

2.11. TlepeyeHb OCHOBaHW AN NPUOCTAHOBMNEHUS MNPeAoCTaBleHUs
MYHULMNANbHOW YCNyru Unu oTKasa B NpeaoCcTaBNeHnn MyHULMNansHON yCnyru

2.11.1. OcHoBaHusA ansa NPUOCTaHOBEHNS npeaocTaBreHns
MYHULMNANBHOWN YCIYTU:

a) HanpaBneHne MeXxBeOMCTBEHHbIX 3arnpoCcoB A5 NOSTy4YEHUS CBEAEHNN U
(MNK) OOKYMEHTOB, HEOBXOAUMBIX AN NPUHATUA pelleHust no 3aaBneHnto nubo
NOATBEPXKOAEHUS MpaB W MONHOMoOYMM 3asBUTENS, €Cnn Takne cBeaeHud
(DOKYMEHTbI) He ObinM npeacTaBneHbl 3asiBUTENIEM W HE HaxoOsaTca B
pacrnops>XeHnn yrnosIHOMOYEHHOro opraHa. B aTom cnyyae cpok npegoctaBneHus
MYHULUMNANbHOM YCyru npuocTaHaBnNuMBaeTca 40 NoNny4YeHnst OTBeTa, HO He Bonee
CpoOKa, YCTaHOBIIEHHOro 3akoHogaTtenocTtBoM Poccunckon Odepepaumn Ans
MONy4YeHNss COOTBETCTBYIOLUX CBeAEHUN (JOKYMEHTOB);

6) BHECEHME M3MEHEHUN B YYETHbIE (peecTpoBble) cBeAeHus, TpebyroLmx
AOKYMEHTasIbHOro MNOATBEPXAEHUS, MNOSTydeHMe KOTOPbIX BO3MOXHO TOSNbKO MO
nHMunaTmee 3aasutens nMbo YNONMHOMOYEHHOrO opraHa rnocre noaTreBepXxaeHus
3aaButenemMm HeobxoaNMOCTU TakuUX N3MEHEHWUI.

2.11.2. VicuepnbiBaowmn -~ nepevyeHb  OCHOBaHMW  Ond  OTKasa B
npeaocTaBneHnn MyHUUMNAanNbHOM YCyri:

a) HenpegocTaBfeHne OOKYMEHTOB, 0053aHHOCTb NpeacTaBeHUss KOTOPbIX
BO3/10XXeHa Ha 3asaButens;

6) Hannyme B nNpeAacTaBfeHHbIX JOKYMEHTaX HEMOSHOW, UCKaXXEHHOW WIn
HeOOoCTOBEPHOM MHGOpMaLnu;

B) oTcyTcTBME 0B60CHOBaHUSA A9 BHECEHUSA N3MEHEHUIN B PEECTP;

) OTCYTCTBME NnpaBa Ha nosiydeHne ycnyru (c npunoxeHnem o60CcHoBaHNS).

211.3.B cnyyae oOTkasa wunIM MNPUOCTaAHOBIIEHUS NpeaoCTaBreHUs
MyHUUMNANeHOW  ycnyrn  3adBUTento  HanpaendeTcd  MOTMBUPOBaHHOE
yBeJOM/IeHne C  YKasaHMeM  KOHKPETHOro  OCHOBaHMUs,  CCbIIKMW  Ha
COOTBETCTBYIOLLY HOPMY HacToswero AOMWHUCTPATMBHOIO pernameHTta (no
yCTaHOBJIEHHOW bopMe, NPUNOXeHune 2).

2.12. Paamep nnatbl, B3uMaemMon cC 3asaBuTENs MNpu npegocTtaBfieHnn
MYHULMNANbHOM yCnyru, n cnocobbl ee BanMaHus

2.12. 1MyHuumnanbHass ycnyra «BkniwoyeHne B peecTp  MNOCTaBLLMKOB
MOXOPOHHBLIX TOBAPOB M YCIyr» npegocrasnsaeTcd 3adasutensam Ha 6e3so3mesgHom
OCHOBe.
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2.13. MakcumarnbHbI CPOK OXMOaHUs B odyepean npu nogaye 3anpoca o
npeaocTaBnNeHNM  MyHMUMNANbBHOW  yCryrm WU MNpu  MosiydeHnun pesynbraTa
npegocTaBnNeHNs MyHUUMNANbHOM yCryrm

2.13.1. Mpu nogaye 3asiBNEHMS UMK NONy4YeHNn pesynbTaTa NpegocTaBreHns
ycnyru nocpeactsom ENMIY oxuaaHue ocyLIECTBRSAETCS B PEXUME OHMalH U He
OrpaHN4YMBaETCA BPEMEHHBLIMU pamMKaMu, KPOMEe CPOKOB 06paboTku obpalleHus,
NpeayCMOTPEHHbIX HACTOALLMM AOMUHUCTPATUBHBIM PErfamMmeHTOM.

2.14. TpeboBaHus 1 NokasaTenu OCTYNHOCTU U KayecTBa NpeaoCTaBeHus
MYHULMNANBHOW YCIyrU

2.14.1. K nokasatensam [AOCTYMHOCTU NpPeaocTaBlieHNa MyHULUUNarIbHOW
yCnyrn OTHOCATCS:

a) Hanu4yne HeobxoaMMoW, UcHepNbIBAOLLEN N aKTyarbHOM MH(OPMaLUKN O
nopsagke npegoctaBreHns ycnyrm Ha oomumarnbHbIX pecypcax YNONHOMOYEHHOro
opraHa;

6) BO3MOXXHOCTb nogayu 3aasneHuns nocpeacrsom ENMMY;

B) BO3MOXHOCTb MOJSTIyMEHUA KOHCYyfbTauuMuM B TedyeHue Bcero paboyero
BPEMEHU, KpOME YTBEPXKAEHHBIX NEPEPLIBOB;

) OTCyTCTBME HEOBXOANMOCTM OnNnaThl NPEeAOCTaBNEHHbIX YCIYT;

4) pasmeLleHne nHdopmaumm o rpadmke paboTbl, NpaBunax obcnyxneBaHus
N KOHTaKTHbIX TenedoHax.

2.14.2. K nokasatensam ka4yecTtBa npeaocTaBreHns MyHUUMNansHOW ycryru
OTHOCSTCS:

a) cobniogeHne YCTaHOBIIEHHbIX perfnamMeHTOM CpPOKOB perncrpaumm
3as1BNIeHUI/0OKYMEHTOB N OKa3aHUA YCIyriu;

6) NONHOTa W KOPPEKTHOCTb MpenocTaBneHus ycnyrm 3assuTento B
COOTBETCTBUU C 3aABMNEHHbIM NpeaMeToM obpalleHuns;

B) COOTBETCTBME NPEeAOoCTaBnsieMbIX UTOTOBbIX AOKYMEHTOB (yBEe4OMISIEHUN,
BbIMMUCOK, OTKA30B W Ap.) YCTAHOBMEHHbIM ()OpMaM U HOPMaTUBHbLIM TpeboBaHUAM;

r) cobnogeHne TpeboBaHUM K KOHPUAEHLNANTBHOCTN NEPCOHANbHbIX JaHHbIX
3asasutens;

[1) onepaTUBHOCTb N 0O bEKTMBHOCTb KOHCYNbTUPOBaHUS 3adBUTENEN;

e) cobnogeHne TpeboBaHun odMUManNbHO-AENOBOr0  CTUNS  ObLEeHUs,
BEXITMBOCTb N KOPPEKTHOCTb B3aUMOAENCTBUS CO BCEMU 0DPaTUBLLUMMUCS;

) BO3MOXHOCTb gocyaebHoro (BHecyaebHoro) obkanoBaHusi peLleHnin un
aencteun (6e30encTBms) AOMKHOCTHBIX AL,

3) oTcyTCcTBME 060CHOBAHHbIX Xanob Ha HenpaBoOMEpPHbIE AENCTBUS
(6e3pencTBme) ynosTHOMOYEHHbIX AOSMKHOCTHbBIX L, HapyLLUEHNS CPOKOB U
nopsigka okasaHusi yCryri.

2.14.3. OueHka cobnogeHna nokasaTenenm [OOCTYyNHOCTM W KayecTsa
NpOBOAUTCA MO pesynbTaTtam aHanusa obpalleHnn, CTaTUCTUKK paboThbl.
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2.14.4. CoBOKynHasa MHopMaLnsa 0 JOCTUTHYThIX NOKasaTensax 4o0CTYNHOCTU
N Ka4yecTBa yCnyru pasmMeLlaeTca Ha ouumarnbHbiX pecypcax YnofHOMOYEHHOro
opraHa.

2.14.5. KoHTponb 3a cobnogeHnem TpeboBaHui K JOCTYMHOCTU U KavyecTBy
npefnocTaBneHnss  MyHUUMNAnbHOW  YCNYrm OCYLUECTBAAETCA PYKOBOOCTBOM
YNOMHOMOYEHHOIO OpraHa Ha OCHOBaHWM aHanui3a obpalleHun rpaxgjaH,
pe3ynbTaTtoB MPOBEPOK, PACCMOTPEHUS Xanod n npegnoxeHun 3assuternen.

3. CocTtaB, nocnenoBaTenbHOCTb U CPOKM BbIMOSTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHNs K NOPSIAKY WX BbINOSIHEHMS, B TOM 4YMcre O0COBEHHOCTM
BbINOSNIHEHWSI aMUHUCTPATUBHLIX NpoLeayp B 3N1EKTPOHHOW dhopme

3.1. MNepeyeHb Lenen obpalleHns npefocTaBneHns MyHULMNANsHOM yCnyru

3.1.1. MyHuumnansHasa ycnyra «BknwodeHne B peecTp MNOCTaBLUMKOB
MOXOPOHHbIX TOBApPOB W YyCnyr», MNpeaocTaBnsieTcss Mo crnegyowmm  uenam
obpalleHus:

a) peructpaumsa cybbekTa oTpacneBon [OesATenbHOCTM B peecTpe
MOCTaBLUMKOB NMOXOPOHHbLIX TOBApPOB U YCIyT;

0) BHECEHWEe M3MEHEeHU B PeecTp MOCTaBLUMKOB MOXOPOHHbLIX TOBApOB U
YCIyr.

3.1.2. lNpodunupoBaHue 3asBuTeENs N NpefocTaBfieHne MyHULMNanbHON
yCcryru oripefenserca aBTOMaTU4YeCKM Ha OCHOBaHWW CBEAEHUW, YKa3aHHbIX
3asButenem npu nogadve 3asBneHua (obpawenusa) nocpeactsom ENMIY, B
3aBMCUMMOCTU OT Lenu obpaLleHns 1 xxenaemoro pesyrnbTaTa.

3.2. OnucaHne agMUHUCTPATUBHOMN npouenypobl npodonIMpoBaHuUs
3aasutens

3.2.1. AoMmHucTpaTuBHass  npoueaypa npodunupoBaHus  3asBuUTens
npeacraBnsaeT cobown yCTaHOBIeHne YNOMHOMOYEHHbIM OopraHowm,
NpeaocTaBNALWMM  MYHUMUMNANBHYIO  YCNyry, WHOMBMAOYAlbHbIX MPU3HAKOB
3aasutena n uenu ero obpauwieHna onsa Bblbopa COOTBETCTBYHOLIEro Buaa €€
NpeanocTaBneHnss U onpegeneHnsa nepedHs HeobxoaumblX agaMUHUCTPATUBHbLIX
npoueayp.

3.2.2. NpodmnupoBaHne 3asiBUTENS OCYLLECTBNSAETCA aBTOMaTUYeCKN npu
nogadvye 3assneHus nocpenctsom ENMIY (Ha ocHOBaHWWM aHKETUPOBaAHWUA Mpu
3arnofMHEHNN NEKTPOHHON POPMbl).

3.2.3. Npn npoBefeHun npoOUNMPOBaHUA OrpenensarnTca cneayroLlmne
Npu3Hakn 3aaBuTens:

a) kateropusa 3asBuTens  (lopuaMveckoe  nuuo,  MHOMBUAYaNbHbIN
npeanpuHUMaTesb);

0) ocHoBaHuMe oObpauweHna (pernctpaumsa cybbekta  oTpacrneBom
AeATenbHOCTN B PeecTpe NOCTaBLLUMKOB MOXOPOHHLIX TOBAPOB WU YCIyr, BHECEHNE
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N3MEHEHNN B peecTp NOCTaBLUUKOB NOXOPOHHbLIX TOBAPOB U YCIyr);

B) npaBoBon crtaTtyc 3asiButensa (YNOSIHOMOYEHHbIN npencTaBUTESb
IOPUAMYECKOro nuua, MHAMBMAOYanbHbIA NpeanpuHMMmaTesib, YNONHOMOYEHHbIN
npeacraBUTENb UHOMBUAYANBHOIO NpegnpuHMmaTens).

3.2.4. lNopsagok BbINONHEHUS NPOUIMPOBaHUS:

a) npu nogadvye 3asBrneHna (obpawieHunsa) 3aaBuTeNb  yKasblBaeT
Heobxoaumble cBeaeHus (Lenb obpaweHns, ceeageHns o cebe n 06 obbekTe);

0) cBeaeHUss PUKCUPYIOTCA B SNEKTPOHHOW pErMcTpaunoHHOn hopme;

B) MO uTOoram npodomnupoBaHus onpenenseTcsd HeobXoOUMbIA KOMMNEKT
OOKYMEHTOB, Npodunb Lenu obpaleHna npegoctaBieHns MyHUUMNanbHOW YCnyru
n Tpebyemasi agMMHUCTpPaTMBHas NocneaoBaTeNnbHOCTb.

3.2.5. PesynbTaTtom npocunupoBaHus 3adaBUTens ABNAeTCs:

a) ToOYHOoe onpefeneHve Lenu obpaleHna NnpegocTaBneHus MyHULMNanbHON
ycnyrn  (peructpauma cybbekta oOTpacrneBo OeATeNIbHOCTU B peecTpe
MOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB M YCNYyr, BHECEHWE WU3MEHEHUW B peecTp
MNOCTaBLUMKOB NOXOPOHHbLIX TOBApPOB U YCIyr);

0) nepcoHanuaMpoBaHHbIA MepeyvyeHb OOKYMEHTOB W agMWHUCTPATUBHBLIX
npouenyp;

B) popMMpOBaHME pernctpaumoHHOM KapToyku (npodouns) 3assutens B
cucteme npenocTaBrieHns YCnyr.

3.2.6. NMpodunuposaHne NpoBOANTCHA B CTPOroM COOTBETCTBUM C HACTOSALLUM
ALOMUHUCTPATUBHBIM pernaMmeHToMm, a Takke defeparibHbIM 3aKOHOM OT 27 UIOSIS
2010 r. Ne 210-93 «O6 opraHusaumMm nNpenocTaBfeHUs rOCYyAapPCTBEHHbIX W
MyHUUMNAnNbHbIX — ycriyr» ¢ obgasatenbHbiM  cobniogeHvem  TpeboBaHuK
KOH(pnaeHUmManbLHOCTU NepcoHarnbHbIX AaHHbIX 3asBUTENS.

3.2.7. 'Hpopmauuss o npoBedeHuMn npouenypbl nNpounupoBaHna n ee
pesynbTat goBoguTca 00 3aaBUTENS OTOOpaXeHueMm yBedOMIIEHUA B JIMYHOM
kabuHeTe 3aasutens Ha ENMTY.

3.3. AoMuHuUCcTpaTuBHasa npoueaypa no uenu obpaienus «Pernctpauyus
cybbekTa oTpacneBon OeATENbHOCTU B peecTpe MNOCTaBLUMKOB MOXOPOHHbIX
TOBapOB W yCnyr»

3.3.1. OcHOBaHMeM Onsl Havana agMUHUCTPATUBHOW Mpoueaypbl sSBAsSeTCs
nocTynneHve ot 3aaButens 3asBneHus (obpalleHusl) ycTaHOBMAEHHON (hopMbl O
pernctpauun cybbekta oTpacneBon [OesTenbHOCTU B peecTpe MNOCTaBLUMKOB
MOXOPOHHbLIX TOBAPOB WU YCIYT C MPUIOXKEHMEM NOSTHOrO KOMMIIeKTa HeobXxoanMbIX

3.3.2. gokymeHTOB (B COOTBETCTBUMW C NyHKTOM 2.8.1 HacToswWwero AQMUHUCTPATUBHOMO
pernameHTa), HanpasneHHbIX nocpeactsom ENMIY.

3.3.3. lNocnegoBaTenbHOCTb U CPOKU BbIMONTHEHUS 4ENCTBUNA:

3.3.3.1. Pernctpaums 3asiBneHusi U JOKYMEHTOB:

a) 3asiBfeHne N OOKYMEHTbl NPUHMMAOTCS aBTOMaTUYECKN MOCPEenCTBOM
EMTY;

0) perucTpaumsa 3asBneHns OCYLLECTBNAETCA B CPOK, YKa3aHHbIW B MYyHKTE
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2.7.6 HacTosiwero AAMWHUCTPATMBHOIO perfameHTa (aBToOMaTUyecku npu
31IEKTPOHHOM obpaLLeHnn).

3.3.3.2. [1poBepkKa NOMHOTbI U KOPPEKTHOCTU NPeaCTaBIIEHHbIX JOKYMEHTOB
npeacraBuTesieM YNOMHOMOYEHHOrO opraHa:

a) Ha COOTBETCTBME MNEPEYHIO;

0) Ha NpaBUITLHOCTb OPOPMIEHUS;

B) Ha noATBepXaeHne npae 3asaBuUTens;

[Mpn BbLISBNEHUM HELOCTATKOB WM OTCYTCTBUS  OOKYMEHTOB 3asiBUTENb
yBeOMMAeTCs O NpUyYnHax oTkasa B NPUEME OOKYMEHTOB.

3.3.3.3. PaccmMoTpeHue 3asiBfieHnst U BbIHECEHNE PELLEHUS:

a) B crnyyae [OCTaTOYHOCTM CBeAeHun npeactaBuTeslb YNONHOMOYEHHOIO
opraHa qoopMupyeT NPOEKT peLLEHNS;

6) No ntoram pacCcMOTPEHUS 3asiBEHUA NPU MNONOXUTENbHOM pPeLUEHUN
dopmumpyeTcsa BbINMCKa N3 peecTpa MOCTaBLUMKOB NMOXOPOHHbLIX TOBApPOB U yCrnyr
(Mo ycTaHOBMNEHHOM hopme, npunoxeHuve 1);

B) NpW OTKase roToBUTCS MOTMBUPOBAHHOE peLleHne C YKasaHUeM MpUYmHbI
M CCbIIKOW Ha COOTBETCTBYIOWMMA MYHKT HacToswero AOMWHUCTPATUBHOIO
pernameHTta (no yctaHoBfIeHHON oopme, NpunoxeHune 2).

3.3.3.4. BHeceHMe nsameHeHnn B peecTp NOCTaBLLNKOB MOXOPOHHbLIX TOBApOB
n ycnyr obecneymBaeTcs He nosgHee criegyrowero paboyero gHA nocne NPUHATUA
peweHnsa 06 okasaHuu ycnyru,

3.3.3.5. lHdbopmmpoBaHMe  3asButena O  pesynbTate  MNpoucxoauT
nocpeacteom ElNIY, a pesynbTar oKasaHuMA Yycnyrm npenocTaBnseTcs B
3NeKkTpoHHOM opme, noanucaHHon O3l npeacraBuTens YNONHOMOYEHHOrO
opraHa.

3.3.4. MexxBeJOMCTBEHHOE 3JIEKTPOHHOE B3anMOoAenNCcTBmne

3.3.4.1. Tlpn npepoctaBneHUn MyHUUMMNANbLHOW YCIyrm B COOTBETCTBUU C
Lenbto obpaweHnsa «Pernctpaums cybbekta oTpacneBon AeATenbHOCTU B peecTpe
MOCTaBLUMKOB [MOXOPOHHbLIX TOBApPOB U ycnyr» YMNOSIHOMOYEHHbIN OpraH
OCYLLECTBNAET MeXBEeJOMCTBEHHOE 3NEeKTPOHHOE B3auMMOOeNCTBME B MOpsdKe,
ycTaHoBneHHoM PepeparbHbiM 3akoHOM oT 27 mons 2010 r. Ne 210-d3 «O6
opraHvsauun npegocTaBrieHNs rocy4apCTBEHHbIX U MyHULMMANbHbLIX YCITyr».

3.3.4.2. MexBegoMCTBEHHOE 9IEKTPOHHOE B3ammMmogemncremne
ocywectBnaetca nocpegcteom [MMC  gna nonydyeHns ceegeHun u (unu)
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AOKYMEHTOB, HeoOXoauMMbIX Ansi NpefdoCTaBfeHns  MYyHUUMNAanbHOW  YCryru,
Haxo4sLWMXCA B pacnOpsKEHNN:

a) opraHoB rocygapcTteeHHon Bnactn Poccuiickon Pegepaumm;

0) opraHOB rocygapcTBeHHOM BracT cydobektoB Poccunckon ®eagepaunu;

B) OpraHOB MECTHOIo camoynpaBfieHNs;

) NOABEAOMCTBEHHbIX OpraHu3auuin.

3.3.4.3. B pamMkax MexBeOOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOOENCTBUS
(nanee — CM3B) moryT 6bITb ncTpeboBaHbl B TOM YnCre creayloLline cBegeHNs:

a) JaHHble rpaXaoaHuHa/pe3vgeHTa/MHOro  nuua,  Haxogsuwlerocs  Ha
Tepputopun Poccuinckon degepauumn, B ToM uucne OUNO, pata poxageHus,
PEKBM3NTbI OOKYMEHTa, YAOCTOBEPAIOLWEro JIMYHOCTb, adpec perncrpaummu,
KOHTaKTHblE JaHHble —  3anpawmBaroTcs B O®HC Poccumn (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-
fff357f90b65);

6) cBegeHnss O [OEeWCTBUTENbHOCTM nacnopTta, MnacnopTHOM [[OCbe W
permctpauum  3assutensa — 3anpawwumBatotca B MBI Poccum  (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-
11ec-85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHAJIC  rpaxpgaHuHa/pesngeHTa/MHOro  nvuda, Haxogswerocd  Ha
Tepputopun  Poccuinckon depepaumm — 3anpawmBaetcas B COP  (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-
6dd2d98a56b1);

r) nHpopmauma o6 wvHaMBMAYyanbHOM npeanpuHumartene (B TOM 4ucne
OrPHWIT) wnn  opugndeckoMm nuude, KoTopasi pasMmelaeTtca B peecTpe
MOCTaBLLMKOB MOXOPOHHbLIX TOBApPOB 1 ycnyr — 3anpawmsatotca B PHC Poccum (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-ff80-
11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a87-ff80-11eb-ba23-33408f10c8dc);

O) WHble OOKYMEHTbl M CBedEeHUs, HeoDXoauMble ANt OKa3aHMs OaHHOM
MYHULUMNANBbHOW YCAYrn, eCN OHN HaXOOSATCS B pacnopsiKeHUN OpraHoB BNacTu U
opraHmsauuMm wn  MOryT OblTb  MOMyYeHbl B 3MIEKTPOHHOM  Buae no
MEXBEAOMCTBEHHOMY 3anpocy.

3.3.4.4. YNONHOMOY€EHHLIN OpraH He BrnpaBe TpeboBaTb OT 3asBuTens
npeacraBneHns JOKYMEHTOB M CBEAEHWUIN, KOTOPbIE HAaXOAATCS B pachopsKeHUK
MHbIX OPraHoB W oOpraHM3auum wn MoryT ObiTb UCTpeboBaHbl B pamkax
MEXBEAOMCTBEHHOIO 3M1IEKTPOHHOIO B3aMMOAENCTBUSA (3a UCKIOYEHNEM CIy4aEB,
koraa 3aaBuTeNb NO CBOEN MHULMATMBE NPEACTaBNSET TakMe AOKYMEHTDI).

3.3.4.5. Otkaa opraHoB M opraHMsaumn B NpenocTaBfeHuM Mo
MEXBE4OMCTBEHHOMY 3fIEKTPOHHOMY 3anpocy HeobxoauMbIX CBeOeHUA U
AOKYMEHTOB NTMOO HEBO3MOXXHOCTb UX MOSTyYEeHUs1 N0 OOBbEKTUBHBLIM NMPUYMHAM HE
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MOXET ABMSATbCA OCHOBAHWEM 151 OTKasa B NpMEmMe AOKYMEHTOB. B Takmx crnyyasx
3aaBUTENO0 NpeaocTaBnseTcs BO3MOXHOCTb MpPeaCTaBUTb COOTBETCTBYHOLLME
AOKYMEHTbI CAMOCTOATENBHO.

3.3.4.6. Bce  pencrBus no  MeXBEOOMCTBEHHOMY  3IIEKTPOHHOMY
B3aMMOLENCTBMIO  OCYLLECTBAATCA C  CODNOAEHMEM  3akOHOOaTeNnbCTBa
Poccuinckon degepaumm o 3awmte nepcoHarnbHbIX AaHHbLIX U UHbIX TpeboBaHUN K
MHdopMaLNOHHON 6e30NacHOCTMW.

3.3.5. [llpuHaTne peweHnsas o npegoctasneHmm (06 oOTkase B
npenocTaBneHMnN) MyHULMNAIbHOM YCIyT.

3.3.5.1. OcHoBaHMeM pgnga Ha4vana npoueaypbl MPUHATUS pPeLUeHns o
npegoctaBneHum (Mnn od oTkase B NpeaoCTaBfeHUn) MyHUUUNANbHOW YCNyrn B
COOTBETCTBUM C Uenbio obpaweHna «Pernctpaums cybbekta oTpacneBou
AEeATeNIbHOCTUN B peecTpe NOCTaBLLMKOB MOXOPOHHbLIX TOBApPOB N YCIyr» ABNAETCS
NOCTynreHne B YNONMHOMOYEHHbIN opraH 3asasneHus (obpalleHns) oT 3asaButens c
NPUNOXEHNEM  MOSIHOrO  KOMMMEeKTa  AOKYMEHTOB, Heobxogmmoro  gns
NpegocTaBneHns MyHuuMnansHoW ycnyru (B COOTBETCTBMM C MyHKTOM 2.8.1
HacTosAwero AOMUHUCTPATUBHOIO perfiameHTa).

3.3.5.2. lpeacrtaButefic YNONHOMOYEHHOIO oOpraHa, OTBETCTBEHHbLIN 3a
paccMOTpeHNe 3asiBfieHns], OCYLLECTBNSET:

a) NpoBepPKY MOSHOTLI U NPaBUBHOCTU NPeacTaBE€HHbIX JOKYMEHTOB;

0) cBepKy npeacTaBrfiEHHbIX CBEAEHUM C MMEKLMMUCS B pacrnopsKeHnn
opraHa [daHHbIMKU UK pe3ynbTaTamu  MEeXBELOMCTBEHHOrO  9NEKTPOHHOro
B3anmMogencTeumsa (npy Heob6xoanmMocTn);

B) aHanu3 OCHOBaHWM ANs NpefoCcTaBfieHns YCryrM unm ans otkasa B eé
npeooctaBneHMn B COOTBETCTBUM C  HAcTOAWMM  AOMUMHUCTPATUBHBLIM
pernameHToM.

3.3.5.3. Cpok paccMOTpeHUs 3asBNEHUS U NPUHATUS PeLleHnst cocTaBnseT
He 6onee 1 (ogHoro) paboyero AHS C MOMEHTa perncTpauMm MofiHOro naketa
AOKYMEHTOB U nonyyeHnsa nigopmaumm no CM3IB.

3.3.5.4. l'lo pesynbTaTam paccMOTPeHUNA 3aaBIIEHUS NPUHUMAETCS OL4HO U3
crnenyroLwmnx peLlueHnn:

a) 0 nNpegocTaBfieHUN MyHMUUNANbHOW YCRyrM B COOTBETCTBUM C LEMbIO
obpalweHna (C BHECEHMEM COOTBETCTBYIOLLEN 3arnnCh B peecTp);

6) 06 oTkase B nNpefoCTaBfEHMN MYHULMNANbHOW YCRyrn B COOTBETCTBUM
cuenbio obpalleHna Npu HanuMyuuu OCHOBAHWW, YKa3aHHbIX B MNyHkTe 2.11.2
HacTosLwero AOMUHUCTPATUBHOIO pernameHTa.

3.3.5.5. Pesynbtat paccMoTpeHns odhopMnaeTcs:

a) peleHneM o nNpeaocTaBneHnn MyHMUMNanbLHOW yCnyru B COOTBETCTBUN C
Lenblo obpallieHns (BbinMcka M3 peectpa MOCTaBLUMKOB NOXOPOHHbIX TOBAPOB U
ycnyr) (no yctaHosrieHHon oopme, npunoxeHue 1);

0) peweHnem o6 oTkase (C ykaszaHMEM MOTMBMPOBAHHOrO OBOCHOBAHUA U
CCbIfIKM HAa KOHKPETHbIN MYHKT HacToawero AMMHUCTPATUBHOIO pernamenTa) ( no
yCTaHOBJIEHHOW dopwme, NpUNoXeHue 2).
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3.3.5.6. B cnyyae nogayu 3aaBneHna B 9N1EKTPOHHOM (hopmMe nocpeacTBOM
EMIY peweHne odopmngeTca Takke B BUAOE 3NEKTPOHHOIO [OKYMEHTa,
nognucaHHoro Al npeacrtaBntensa YNOSHOMOYEHHOIO OopraHa.

3.3.5.7. 3aaButenb yBeOOMMSIETCA O MPUHATOM pPeLleHnn MNoCcpPeacTBOM
ElNry, a pesynbtaTt okasaHus ycnyru npegocrtaBriieTcs B 3NIEKTPOHHON dhopme,
nognucaHHon Al npeactaButensa YNOHOMOYEHHOIO OpraHa.

3.3.5.8. B cnyyae oTkasa B npenocTaBneHMM MyHMUMNANbHOW YCIyrn B
COOTBETCTBUM C Lienbto obpalleHns 3asaBuUTento HanpaeBnseTcs MOTUBMPOBAHHOE
peweHne C yKkasaHMeM npuYMHbl N CCbIFIKOW Ha COOTBETCTBYHOLUMA MYHKT
HacTtoswero AOMWHUCTPATUBHOIO pernaMmeHTa (No YycTaHOBMEHHOM opme,
npunoxeHue 2).

3.3.6. Nony4yeHne aononHUTENbHbLIX CBEAEHUA OT 3aaBUTENS.

3.3.6.1. OcHoBaHuA gna nonyvyeHns o1 3asBuTens OOMNOSHUTENbHbIX
AOKYMEHTOB 1 (Unn) NHopmaumn B npouecce npeaocTaBfieHNa MyHULMNAIbHON
YCNyrn He NpeayCcMOTpPEHbI.

3.4. AOMuHUCTpaTMBHaa npouedypa MnNoO MyHUUMManbHOW ycnyre B
COOTBETCTBMM C Uenbio obpaweHnss «BHeceHne WU3MEHEeHUn B pPeecTp
MOCTaBLUMKOB NMOXOPOHHbLIX TOBApPOB U YCyr»

3.4.1. OcHoBaHMEM AN Hayana agMUHUCTPATUBHOW Npouenypbl ABnseTcs
nocTynneHue 3assrneHuns (obpaweHna) B ycTaHoBEHHOW hopme oT 3aaButens o
BHECEHNN N3MEHEHUN B CBEAEHUSA O NOCTaBLLMKE MOXOPOHHbLIX TOBApPOB U YCNyr B
peecTp C MpUoOXeHMEM TOMHOr0 KOMMMEeKTa HeobXoauMbIX [OOKYMEHTOB (B
COOTBETCTBUM C MNYHKTOM 2.8.1 HacTtoswero AOMUHUCTPATUBHOIO perfiameHTa),
NoLaHHbIX B 3N1IEKTPOHHOM popme nocpeactsom ENMNY.

3.4.2. NocnepoBaTenibHOCTL U CPOKN BbIMOSTHEHNS OEUCTBUN.

3.4.2.1. Perncrtpauuns sasiBneHnsa n JOKYMEHTOB:

a) 3asBfeHMe U OOKYMEHTbl  NPUHMMAKTCA  NpeacTaBuUTENEM
YNOMHOMOYEHHOro opraHa unmM asTomaTudecku (Npu aNeKTPoHHOM obpalleHun);

0) pernctpauuns 3adBneHns OCYLLECTBISETCA B CPOK, YKa3aHHbIA B NyHKTE
2.7.6 HacTosiwero AOQMUHUCTPATUBHOIO perfiamMmeHTa.

3.4.2.2. TlpoBepka MOMHOTbI N KOPPEKTHOCTU NMpeacTaBSieHHbIX JOKYMEHTOB
npeacraBuTesieM YnorHOMOYEHHOro opraHa:

a) Ha COOTBETCTBME MEPEYHIO;

0) Ha NpaBUITLHOCTb OPOPMIEHUS;

B) Ha noaTBepXaeHne npae 3aaBuUTens.

[Mpn BbLISABNEHUM HEOOCTATKOB WIIM OTCYTCTBUSA  [OOKYMEHTOB 3asiBUTENb
yBeOMMAeTCs O NpUyYnHax oTkasa B NPUEME LOKYMEHTOB.

3.4.2.3. PaccMoTpeHue 3asBrneHns U BbIHECEHNE peLLEeHNs:

a) B crnyvyae OOCTaTOMHOCTM CBeAeHWU npeacTaBuTeNlb YNOSTHOMOYEHHOIO
opraHa popMMpyeT NMPOEKT peLleHns;

0) N0 ntoram paccMOTPEHUsT 3aaBMEHUA NPU MNONOXUTENBHOM peLleHnn
dopMUpyeTCs  akTyanmsaupoBaHHas BbINMCKa U3  peecTpa  MNOCTaBLUMKOB
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MOXOPOHHbLIX TOBApoB M ycnyr nubo yBeaOMIeHME O BbIXO4e W3 peecTpa
NOCTaBLLUMKOB MOXOPOHHbLIX TOBApOB W ycrnyr (N0 YCTaHOBMEHHOW dhopMme,
npunoxexue 1);

B) NpX OTKa3e roToBUTCSA MOTUBMPOBAHHOE peLleHne C yKadaHUeM MpuYmHbI
M CCbIIKOW Ha COOTBETCTBYIOWMMA MYHKT HacToswero AOMWHUCTPATUBHOIO
pernameHTta (no yctaHoBNEHHON doopMme, NPUnoXeHmne 2).

3.4.2.4. BHeceHne N3MeHeHN B peecTp NOCTaBLLNKOB MOXOPOHHbIX TOBApOB
n ycnyr obecneymBaeTcs He nosgHee crieayrowero paboyero gHA nocne NPUHATUA
peweHnsa 06 okasaHuu ycnyru.

3.4.2.5. HdopmmpoBaHMe 3asButenss o pesynbtaTte obecneymBaeTcs
nocpegcrtesom ElNNY. PesynbtaT okasaHua ycnyrn npeLoCcTaBnAaeTca B SIEKTPOHHOMN
dopme, nognucanHon Al npeacraBntens YnosiHOMOYEHHOro opraHa.

3.4.3. MexxBegOMCTBEHHOE 3NIEKTPOHHOE B3aUMOAENCTBIUE.

3.4.3.1. Tlpn npepocTtaBneHUn MyHUUMUNANbLHOW YCryrmn B COOTBETCTBUM C
uenbto obpauieHna «BHeceHne N3MeHeHUn B peecTp NMOCTaBLUMKOB MOXOPOHHbIX
TOBApOB M ycnyr» YNOAHOMOYEHHbLIM OpraH OCYLLUECTBNSET MEeXBELOMCTBEHHOE
3IEKTPOHHOE B3auUMOLENCTBME B Nopsiake, YycTaHoBreHHoM deneparnbHbIM
3akoHoM oT 27 mona 2010 r. Ne 210-03 «O6 opraHusauum npenocTaBneHus
rocy4apCTBEHHbIX N MyHULMNAMNBHbBIX YCIyr».

3.4.3.2. MexxBegoMCTBEHHOE 9NEKTPOHHOE B3aMMoaencTeume
ocywectBnaetca nocpeactsom [MMC  gna nonyyeHus cBegeHun wn (Mnn)
AOKYMEHTOB, HeobxoauMblx M9 npeaocTaBfeHns MyHUUMNanbHOW  YCRyri,
HaxXo4sALWMXCA B PACMOPSKEHUN:

a) opraHoB rocygapcrteeHHon Bnactn Poccuickon epepaumm;

6) opraHoB rocygapcTBeHHOM Bnactn cybbektoB Poccuinckon epepaumm;

B) OpraHOB MECTHOIro camoynpaBsJieHUs;

) NOABELOMCTBEHHbIX OpraHu3auuin.

3.4.3.3. B pamkax MeXBeLOMCTBEHHOIrO 3JIEKTPOHHOIo B3aMMOLENCTBUS
(yepe3s CMO3B, pervoHasnbHblE CUCTEMbI UMK MNPSIMble 3NEKTPOHHbLIE 3arnpochl)
MOryT 6bITb UCTpeboBaHbI B TOM YnCHe cneaytowmne cBeaeHns:

a) JaHHble  rpaXagaHuHa/pesvgeHTa/MHoro  nuua,  Haxogsuwlerocs  Ha
Tepputopumn Poccuinckon degepauun, B ToM uyucne OUNO, pata poxageHus,
PEKBU3UTbI OOKYMEeHTa, YOOCTOBEPSAIOLLEro JIMYHOCTb, adpec perucrpauuu,
KOHTaKTHblE [aHHble —  3anpawmBaroTcs B OHC Poccumn (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-
fff357f90b65);

6) cBegeHnss O [OEeWCTBMTENbHOCTM nNacnopTa, nacnopTHOM [OCbe W
permctpauum  3assutensa — 3anpawwuwsBatotca B MBI  Poccun  (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-
11ec-85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)
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B) CHUJIC  rpaxpaHuHa/peangeHTa/MHOro  nvuda, Haxogswerocd  Ha

Tepputopun  Poccuiickon depepaumm — 3anpawmBaetcs B COP  (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-
6dd2d98a56b1);

r) nHpopmauma o6 wvHaMBMAyanbHOM npegnpuHumartene (B TOM 4ucne
OrPHWIT) wnn ropugndeckoMm nuvue, KOTopasd akTyanuaumpyeTca B peecTpe
MOCTaBLLMKOB MOXOPOHHbIX TOBAPOB M ycnyr — 3anpatwumsatotca 8 PHC Poccum (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-ba23-
33408f10c8dc,https://Ilkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-ff80-
11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a87-ff80-11eb-ba23-33408f10c8dc);

) WHble OOKYMEHTbl M CBedeHusi, Heobxoaumble AN OKasaHMs OaHHOW
MYHULMNANBHOW YCYru, eCnn OHN HaXOOATCS B pacnopsiXeHUN OpraHoB BNacTu U
opraHu3aumMm 1  MoryT ObiTb  MOMy4YeHbl B  3MEKTPOHHOM BuAe Mo
MeXBeLOMCTBEHHOMY 3anpocy.

3.4.3.4. YNONHOMOYEHHbIA OpraH He Bnpaese TpeboBaTb OT 3adABUTENS
npeacraBneHns JOKYMEHTOB M CBEAEHUN, KOTOPbIE HAaXOAATCS B pacnopsKeHUu
MHbIX OpraHoB W opraHu3auMm n MOryT ObiTb UCTpeboBaHbl B pamKax
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBNSA (3a UCKIOYEHMEM CIlyYaes,
Korga 3asiBUTeSb MO CBOEN MHULMATUBE NPeacTaBnsieT Takne 4OKYMEHThI).

3.4.3.5. OTkaza opraHoB W oOpraHu3auunM B NpegocTaBneHnMn o
MEXBELOMCTBEHHOMY 3FfIEKTPOHHOMY 3anpocy HeobxoauMbIX CBeOeHUA U
OOKYMEHTOB, NIM60 HEBO3MOXXHOCTb UX MOMNYyYeHUs N0 OOBLEKTUBHBIM MPUYMHAM He
MOXET sIBNSATbCA OCHOBaHWEM ANS 0TKasa B NpuémMe AOKYMEHTOB. B Takux cnyyasnx
3asBuTenio npenocTtaBnseTcss BO3MOXHOCTb MNpPeacTaBUTb COOTBETCTBYHOLLME
AOKYMEHTbI CaMOCTOSTENBHO.

3.4.3.6. Bce  pencrBus no  MeXBEOOMCTBEHHOMY  3rEKTPOHHOMY
B3aMMOAENCTBMIO  OCYLLECTBNAKTCA C  cobniogeHnemMm  3akoHoAaTesbCcTBa
Poccuinckon degepaumm o 3awmte nepcoHarbHbIX AaHHbIX U UHbIX TpeboBaHUN K
MHdopMaLMOHHON 6e30NacHOCTMW.

3.44. [TllpuHatne peweHnsas o npegoctaesneHMn (06 oOTkase B
npeanocTaBneHMN) MyHULMNANTbHOM YCIYT.

3.4.4.1. OcHoBaHMeM [Anga Hadana npoueaypbl MPUHATUS  pPELUEHns O
npegoctaBneHnm (Mnn o6 otkase B NpPeaoCTaBfeHUN) MyHULMNANbHOW YyCryrn B
COOTBETCTBUU C LieNbio obpalleHus «BHeceHne nameHeHui B peecTp NocTaBLUMKOB
MOXOPOHHbLIX TOBAPOB W YCIyr» ABNSETCS NOCTyNneHne B YNONHOMOYEHHbIA OpraH
3aaBneHns (obpaweHnst) oT 3asBuTens C MPUNOXEHMEM MOSTHOrO KOMMJeKTa
AOKYMEHTOB, HeobxoauMoro Ans NpegocTtaBneHus MyHUuuMnanbHOW ycnyrn (B
COOTBETCTBUM C NYHKTOM 2.8.1 HacToswero AGDMUHUCTPATMBHOIO pernameHTa).

3.4.4.2. lNpeacraButenb YMNONHOMOYEHHOrO oOpraHa, OTBETCTBEHHbIN 3a
pacCMOTPEHNE 3asiBNEHUs], OCyLLLeCTBNSAET:

a) NpoBEPKY MOMHOTbI W MNPaBUNBLHOCTM NPeACTaBMEHHbIX [OOKYMEHTOB;
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0) cBepKy npencTaBrieHHbIX CBEAEHUM C MMEKLWMMUCS B pacrnopsiKeHnn
opraHa [aHHbIMW U pe3ynbTaTamMu  MeXBEeLOMCTBEHHOrO  3NEKTPOHHOro
B3aNMOLENCTBUS;

B) aHanuM3 OCHOBaHWW ANs NpPeaocTaBfieHUs yCryrM UnNn Ons otkasa B eé
npegocTtaBneHMM B COOTBETCTBMM C  HacToAwMM  AOMMHUCTPATUBHbLIM
pernameHToMm.

3.4.4.3. CpoK paccMOTpeHNA 3asiBNEeHUss N MPUHATUS peLleHust cocTaBnsaeT
He 6onee 1 (ogHoro) paboyero AHA C MOMEHTa perucTpaumm MNOJSIHOro naketa
AOKYMEHTOB.

3.4.4.4. o pesynbTaTamM pacCMOTPeHUNA 3aAaBIIEHUS NPUHUMAETCs OL4HO U3
cneayloLwmnx peLeHui:

a) 0 npegocTaBfieHUN MyHUUMNANbHOW YCRyrM B COOTBETCTBUM C LEMbIO
obpalwieHna (akTyanusauma 3anmcu B peecTpe);

6) 06 oTkase B NpegoCcTaBfAeHUN MyHULUNANbHOW YCYrn B COOTBETCTBUM C
uenblo obpalleHnMsi npuM HanmMyuuM OCHOBAHWK, YKa3aHHbIX B NyHKTe 2.11.2
HacTosiLwero AAMMHUCTPATUBHOIO perfiaMmeHTa.

3.4.4.5. Pesynbtat paccMoTpeHUs odpopMnaeTcs:

a) peLueHnemM o npenocTaBneHn MyHULUnNansHOW YCnyrn B COOTBETCTBUN C
Luenblo obpalieHns (akTyanusanmpoBaHHasi BbiNWUCKa M3 peecTpa MOCTaBLUMKOB
MOXOPOHHbLIX TOBApOB W YCNyr unn yBeOMIIEHME O BbIXoge W3 peectpa) (no
yCTaHOoBIIEHHOW cbopme, npunoxeHue 1);

0) peweHnem o6 oTKkase (C ykazaHMEM MOTMBMPOBAHHOIO OBOCHOBaHMA U
CCbISIKM Ha KOHKPETHbIN MYHKT HacToswero AQMUHUCTPATMBHOIO perrnameHTa) (no
yCTaHOBJIEHHOW (bopMe, NPUNoXeHune 2).

3.4.4.6. B cnyyae nogayu 3aaBfieHNa B 3N1IEKTPOHHOM (popMe nocpencTBOM
EMNIY peweHne odopmngeTca Takke B BuOE 3MEKTPOHHOrO [OOKYMEHTa,
noanucanHoro 3l npeacrtasuTenst YNOMHOMOYEHHOIO opraHa.

3.4.4.7. 3asBuTENb YyBEOOMMHAETCA O MNPUHATOM peleHMn MNocpencTBOM
ElMNryY. Pesynbtar okasaHuda ycnyrm npefocTtaBfiieTcs B 3NEeKTPOHHOW dhopme,
nognucaHHon Al npeactaButensa YNOHOMOYEHHOIO OpraHa.

3.4.4.8. B cnyyae oTkasa B npenoCTaBfeHUM MyHUUMMNANbHOW YCnyrn B
COOTBETCTBUM C Lenblo obpalleHns 3aaBuTento HanpaBnsaeTcs MOTUBUPOBAHHOE
pelleHne C yKasaHMeM TMpPUYUHbI U CCbISIKOW Ha COOTBETCTBYHOLMA MYHKT
HacToswero AOMWHUCTPATMBHOIO perfnamMeHTa (Mo YCTaHOBMEHHOM dopMme,
NpUNoXxeHue 2).

3.4.5. Nony4yeHne AoONONHUTENBHBIX CBEAEHU OT 3aaBUTENS.

3.4.5.1. OcHoBaHnA gna nonyvyeHns o1 3aaButens OOMNONHUTENbHbIX
AOKYMEHTOB 1 (Unn) NHgopmaumn B npouecce npeaocTaBfieHns MyHULMNAanbHON
YyCNyrn He NpeayCMOTpPEHbI.

4. dopMbl KOHTPONS 3a UCMOSIHEHMEM agMUHUCTPATUBHOMO perfamMmeHTa

4.1. Tekylwumn KOHTPOSNb 3a cobngeHneMm nocrnegoBaTenbHOCTU U
NpaBuNbHOCTU aAMUHUCTPATUBHbIX npouenyp no npenocTaBneHunto
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MyHMUMNANbHOW ycnyru ocyuwlecTtenaeTtca [naBon HoBomenoBcKoro cenbcoseTa
['OpLLEeYEHCKOro panoHa Ha OCHOBaHUM PaCMNOPSKEHUS .

4.2. TeKylWMN KOHTPOSIb OCYLLECTBISETCA MyTeM MpPOBEeAEHUA MPOBEPOK
cobnogeHns u  UCMNONHEeHUs npeacTasuTeneM  YNornHOMOYEHHOro opraHa
NONOXeHUN HacTosiwero AOQMUHUCTPATUBHOIO pernamMeHTa, CTaH4apToOB N CPOKOB
npeanocTaBneHns yeryru.

4.3. lNepnogMyHOCTb OCYLLECTBIIEHUA KOHTPONA ycTaHaBnuBaeTcsa [nasou
HoBomenosckoro  cenbcoBeTa  [oplieyeHCKOro  pamoHa, ucxood  u3
HeobxoaMMocTK obecnevyeHns Ka4eCTBEHHOro NpeaoCcTaBneHns MyHUUMNanbHOM
yCcnyru.

4.4, TekylWMA KOHTPOMb BKIOYAET NpoBefeHMe MNNaHoBbIX (HAa OCHOBaHUM
YyTBEPXKAEHHbBIX NNaHoB paboTbl YNOMHOMOYEHHOrO OpraHa) U BHeMnsiaHoBbIX (Ha
OoCHoBaHUKM obpalleHus 3aasutens, copepxawero obocHoBaHHyH Xanoby Ha
aencteus (6es3gencTBne) OOMMKHOCTHBIX nud, MHOpMauMW, NOCTYNUBLUEN OT
KOHTPOSIMPYIOLWMX N HAL430PHbIX OpraHoB, OpraHoB MPOKypaTypbl) NpoBepok. [pu
NpoBeaeHMM MNPOBEPKN MOTyT paccMaTpuMBaTbCA BCE BOMPOCHl, CBA3aHHbIE C
NpegocTaBneHMeM MyHUUMNANbLHOW yCryrn  (KOMMNSIEKCHble NpoBepkn), Nmbo
OTAENbHbIE BOMPOCHI, CBA3aHHbIE C UCNOSTHEHNEM OTAENbHbIX aAMUHUCTPATUBHBIX
npouenyp.

4.5. MNpenctaButenn  YNOSIHOMOYEHHOIO  OpraHa,  OCyLlecTBrisoLlmne
BbIMOSIHEHNE aAMUMHUCTPATUBHLIX Mpoueayp, NpeayCMOTPEHHbIX HaCTOALLNM
AOMUHUCTPATUBHBLIM perfiaMmeHToM, HecyT OTBETCTBEHHOCTb B COOTBETCTBMU C
3akoHogartenbcTtBoM Poccuiickon degepaumm 3a cobnogeHne CpokoB, nopsaka
paccMOTpPeHNa 1 npuema OOKYMEHTOB, NPaBOMEPHOCTU MPUHATUA pPeELUEeHUn O
npegocTtaBneHnm nnbo oTkase B NpeaoCcTaBneHnn MyHULMNANbHOM YCyrn.

4.6. 0na npoBedeHUA MPOBEPKM MOSIHOTBI M KayecTBa WCMNOSHEHUS
aAMUHUCTPATUBHbLIX MNpoueadyp MOXeT OblTb co3fgaHa Komuccusi. PesynbraTbl
AeATEeNbHOCTN KOMUCCUN OPOPMNAIOTCA B BUAE aKTa C yKa3aHWeM BbISABIIEHHbIX
HeJOCTaTKOB N NPeanoXeHUsaMn rno nx yCTpaHeHuio.

4.7.B cny4yae HapyweHua npaB rpaxgaH pencteumsamn (besgencramem)
npeacTtaBUTENIMU YNONTHOMOYEHHOIO OpraHa BWHOBHbIE NiMUa MPUBIIEKaKTCA K
OTBETCTBEHHOCTM B NopsaKe, NpesyCMOTPEHHOM 3aKOHO4AaTeNbCTBOM POCCUMICKOM
depepaumn.

4.8. KoHTposb 3a npegocTasneHnemM MyHUUunanbHOM yCnyrm B COOTBETCTBUN
C HacToAWMM AOMUHUCTPATMBHbBIM PErfTaMEeHTOM MOXET OCYLLECTBNATLCS Takxke
rpaxxgaHamu, wux O6beaUHEeHUsSIMMU U OpraHmsauusiMm B COOTBETCTBUU C
AENCTBYOLLNUM 3aKOHO4aTeSTbCTBOM.
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5. locynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pPeELLUEHUN
n pencteui (6e30encTBus) YNONTHOMOYEHHOrO OpraHa, AOSPKHOCTHOro nuvua
YNOSTHOMOYEHHOro opraHa NMbo npeacTaBuTens Y NOSTHOMOYEHHOMO opraHa

5.1. MNMpeamet pocynebHoro (BHecynebHoro) obxanoBaHusa 3asiBUTENEM
peweHnn n gencteui (besgencTeuns) npeacrtaButTenst YNOIHOMOYEHHOMO opraHa

5.1.1. 3agButenb BrnpaBe obpaTUTLCS C Xanobon Ha pelleHusi, OENCTBUS
(6esgenctBme) NpencraBmTens YnosHOMOYEHHOro opraHa B cryyasix:

a) HapyLlleHus1 cpoKka perunctpauum sassrieHns (obpalleHusi) 3assuTtensa o
npeaocTaBneHMN MyHULUNANBHOW YCAYTW;

0) HapyleHns YCTaHOBIIEHHOIO CpoKa MpeaoCTaBMEHUs MyHUUMNANbHOM
ycnyru;

B) TpeboBaHnsa y 3asiBuTend OOKYMEHTOB, MHOPMaLUUN UM COoBEPLUEHUS
OENCTBUIA, KOTOpble He npeayCMOTPEHbl HOPMATUBHbLIMM MPAaBOBbLIMU aKTamMu
Poccuinckon ®enepaunn ans npefoctaBneHns MyHUUMNanbHOW yenyru;

) oTKasa B NpMémMe JOKYMEHTOB, NpeaoCTaBleHne KOTOPbIX NPesyCMOTPEHO
AN NONyYEHUs MyHUUMNanbHOW yCnyru;

O) OTkasa B NpedocTaBneHMM MyHUUUNanNbHOWM YCRyru npu OTCYyTCTBUM
NpeayCMOTPEHHbIX ANA 9TOr0 OCHOBaHWN;

e) 3atpeboBaHna nnaTbl 3a NpeaocTaBfieHNne MyHULMNANbLHOW YCIyrn, He
npeaycMOTPEHHOM 3akoHoaaTenbCcTBOM Poccuinckon ®egepaunu;

X) OTKasa B MCNpaBfieHnn onevaTok 1 omMboK B BblAaHHbIX JOKYMEHTAX UMK
HapyLUEeHUs YCTaHOBJIEHHOIO CPOKa TaknxX UCnpaBfeHunn;

3) HapyLleHNa cpoka unu nopsidka Bblgaudn OOKYMEHTOB MO pesyrbTartam
npeaocTaBneHns MyHUUMNANbLHOW YCIyru;

M) MPUOCTAHOBIEHUS NPEedoCTaBNEHNS MYHULMMNANbLHOW  YCryrn npu
OTCYTCTBMM Ha TO 3aKOHHbLIX OCHOBAHWUNX;

K) nctpeboBaHna OOKyMEHTOB unn nHpopmauum y 3assutens, OTCyTCTBME
NN HE4OCTOBEPHOCTb KOTOPbIX HE YKa3blBanncb Npu NnepBoHayvanbHOM oTKase (3a
NUCKINIOYEHMEM  CrlydaeB, MpPsSMO  MPEAYCMOTPEHHbIX  3aKoHOA4AaTeNbCTBOM
Poccunckon ®epepauyun).

5.2. O6bwue TpeboBaHus K NOPALKY NOAAYMN U PaCCMOTPEHUS Xanobbl

5.2.1. Kanoba moxeT ObITb NogaHa 3asBUTeneMm:

a) B NMCbMeHHOM hopme Ha ByMaKHOM HocuTene No noYvTe Unu Npu JINYHOM
obpaweHnn B YNONMHOMOYEHHbI OpraH;

6) B 9NeKTpOHHON (bopMe NO INEKTPOHHOM NMoyTe UNu Yepes odumumnarnbHbIn
canT YNOoNHOMOYEHHOro opraHa.

5.2.2. Kanoba Ha pencteua (6e3gencteue), peLLeHUs npeacTtaBuUTENS
YNonHOMOYEHHOro opraHa paccmaTtpmBaeTcsl pykoBogutenem YnosTHOMOYEHHOMO
opraHa.

5.2.3. XXanoba JOIMKHa coaepxarb:
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a) HavMeHOoBaHMe YMNOSIHOMOYEHHOro opraHa, oTAeneHus wnu nuua,
AencTBusi/peLlleHnst KOTopbIX 0bXanyTcs;

0) dbamunuio, Ms, 0TYECTBO (MPU HaNN4Mn) N agpec (KOHTaKTHbIN TenedoH,
aZlpec 3MNeKTPOHHOW MOYTbl NpWU Hanu4nn) 3aaBuUTens - uandeckoro nuua, ans
IOPUANYECKOro NiMua — HaMMEHOBaHWE U CBEAEHUS O er0 MEeCTOHAXOXOEeHW;

B) cBeaeHna 06 obxanyemblX peLleHnsx, oencTeusax (6esgencTemm);

r) OOBOAbl, NOATBeEpXAalllne Hecorracue C peleHusMU, OencTBUSAMU
(6e3pencTamnem).

5.2.4. 3aaBuTenb BnpaBe NpUNOXUTb K anobe AOKYMEHTbI (UK UX Konuu),
noaTBep)xgarwme oBoabl Xanobsbl.

5.2.5. Cpok paccMoTpeHUs xanobbl CoCTaBndaeT:

a) 15 (natHaguaTh) paboymx OHEN CO OHSA perMcTpauunm Xxanoobi;

6) 5 (naTb) paboumnx gHen npn obxanoBaHMM OTKa3a B NpMemMe JOKYMEHTOB
UNu oTKase/3aTarMBaHUM CPOKOB MUCMNpaBrieHnss owmnbok (Mpyu onevaTtkax wu
oLInBKax), ecriv MHOE He YCTaHOBSIEHO HOPMAaTMBHbLIMW NPABOBbLIMW akTaMMW.

5.2.6. o pesynbTaTtaMm pacCMOTPEHNS XKanobbl NPUHUMAETCS peLLeHue:

a) 0 MOSTHOM UITN YaCTMYHOM YA0BIIETBOPEHMM Xanobbl (C 0OTMEHOW peLleHus,
ycTpaHeHnem oOwundbkM, BO3BpPaTOM HeOBOCHOBAHHO  B3bICKAHHLIX  CYyMM,
ncnpasneHnemM HapyLleHus);

0) 06 oTkase B y4OBETBOPEHMM XKanoobl.

5.2.7. 3aaBuTento He No3gHee crnefywowero OHS nocrie NPUHATUS peLleHus
HanpaBnseTCA [MUCbMEHHbLIN (MO J>KEeNaHW — B  3NIEKTPOHHOM  doopme)
MOTMBMPOBAHHbIA OTBET C Pa3bACHEHUAMMU U yKa3aHMEM nopsigka AanbHenwmnx
AencTeun 3asBuTens.

528.B crnyyae yOOBMNEeTBOPEHUSA anobbl npencraBuTesnb
YNONMHOMOYEHHOrO  opraHa  Hes3amMeanuTernbHO  YCTpaHSeT  BbIABMEHHbIE
HapyLweHus, nHpopmumpyeT o6 aTtom 3aaBuTENs, a Takke O LanbHEWMLINX €ero
AENCTBUSX NPU HEOBXO4MMOCTMN.

5.2.9. B cnyyae oTkasa B yOoBneTBOpeHWMM Xanobbl npeacTaBuTenb
YNonHOMOYEHHOro opraHa coobwaet 3asBUTEN0 MOTUBUPOBAHHYIO MNPUYNHY
OTKasa, a Takke BO3MOXXHbIN NOPSALAOK paspeLleHns CopHOM CcuUTyaumn.

5.2.10. Ecnn B xo4e paccMOTpeHus xanobbl BbIsIBEHbl MNPU3HaKK
aAMUHUCTPATUBHOIO  MNpaBOHapyLUEHUs UM NPeCcTynfneHus, mMartepuansl
nepenarTcs B COOTBETCTBYHOLLME KOHTPONbHO-HAA30PHbIE OpraHbl.

5.3. UHdopmupoBaHme 3asButena O nopsgke nogadm u paccMOTPeHUs
Xanobbl

5.3.1. IHdopmauumsa o nopsigke gocyaebHoro (BHecyaebHoro) obxxanoBaHus

pasMelLaeTcs Ha oduumanbHbIX pecypcax YMNONHOMOYEHHOrO opraHa, a Takke
MOXeT ObITb npepocTaBneHa 3asiBUTENO0 YCTHO UMW MUCbMEHHO MO 3anpocy.
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MpunoxeHne 1

K agAMWUHUCTPaTUBHOMY pernameHTy
npenocrtaBJieHUA MyHVILlMﬂaﬂbHOVI
YyCInyrun no BKIMKOYEHUIO B peecTp
NOCTaBLUMNKOB NMNOXOPOHHbLIX TOBAapOB U

d)opma AOKYMEHTa

ycnyr

«YBepomMmneHue o BKNHOYEeHUU opraHn3auuvum B peecTp noCtaBLUUKOB

MOXOPOHHbLIX TOBApOB U ycnym

HAYAJIO ®OPMbI

(HaumeHosaHuUe opaaHa 20cy0apcmeeHHOU unu MyHUyunanbHol enacmu, ebidaswezo AoKyMeHm)

YBegomneHue

O BKNOYE€HUU UH(popMaL MM 06 opraHu3aLmm B peecTp NOCTaBLUNKOB MOXOPOHHbIX

1. Craryc:

TOBapoOB U ycnyr

(6ama peaucmpauuu)

2. PernctpaumoHHbIn HOMep:

(Oelicmsyroujee/ usmeHeHo/ npexkpauwjeHo)

3. aTa npegoctaBneHus:

®.1N.0. 3agsutens
(mony4amensi ycriyau)

Ne 3asBneHus
Llenb obpalueHuns
CraTtyc 3asBneHus

CBepeHus 06 opraHusauum:

PervnoH gearenbHoCcTu
HacenéHHbI NyHKT
OpraHnsaLmoHHO-NpaBoBas
dopma

HaumeHoBaHue
opraHmsaumm
OrPH/OIrPHUMM

NHH

K

npu Hanu4uu
KOpuanyecknn agpec/agpec
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NOCTOSIHHOW perncTpaumm

nn

dakTnyeckni agpec

ecsiu omnu4aemecs
HOmKHOCTb pyKoBOANTENS
®UNO pykoBoanTens

TenedoH

ALpec 3NIeKTPOHHOM MOoYThI

BaHkoBCKMe peKBM3UTbI OpraHu3auuu:

HanmeHoBaHue 6aHka BUK KoppecnoHz PacyeTHbIN
OaHka €HTCKUI CYUéT
CYeT
CBeaeHns o maTepuanbHO-TeXHUYECKUX CpeacTBax opraHu3auum:
Bua HanmeHoBaHne Konunue
CTBO
CBegieHMs 0 NocTaBnseMbiX TOBapax v ycnyrax:
Bupg HanmeHoBaHue Crtoumo
CTb
pybnet
CBeaeHus 06 ob6enyxnBaemMbIxX Knagouwax:
HanmeHoBaHue knagbuiia
O0/mKHOCMb noonucek [0)7]6]
KOHEL ®OPMbI
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[MpunoxeHune 2

K agMUHUCTPaTUBHOMY PErnamMmeHTy
NpeaocTaBneHns MyHMUMnansHoOn
yCnyru no BKIIKOYEHUIO B PEECTpP
NOCTaBLUMKOB MOXOPOHHbLIX TOBApOB

n ycnyr
dopma fOKyMeHTa
«PelwieHune (yBe.qomneHMe) 00 oTKa3e B npepnocTtaBJieHUUN MyHVILIMI'IaﬂbHOVI
ycnyru»
HAYAJ1IO ®OPMbI
PeweHue
(yBegomneHue)

06 oTkase B npefocTaBreHUn MyHULMNanbHOW ycnyru

(¢pamunus, umsi, omyecmaeo nosy4amersi ycryau)

no paHee nogaHHoOMY Bamu 3asiBneHuto Ne

(Homep 3aseneHusi/obpawieHus])

B Uendax rnonyyeHund MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru:

(HaumeHosaHue MyHuyunaabHoU ycryeau)

(HaumeHosaHue yesnu obpaujeHusi)

OTKa3aHO Nno cnepyrwemy oCHOBaHUIO!

(ocHosaHue Orsi omka3sa)

Pa3bsicHeHue MPUYUNHDbI:

[lononHuTenbHO MHAOPMUPYEM:

(GononHumernbHble ceedeHusi, Mpu Heobxodumocmu)

(dormKkHOCMHOE NTUUO YMOSTHOMOYEHHO20 (modnuce) (pbamunus u uHUyuarsnbi)
opzaHa)
(6ama)
KOHEL ®OPMbI

30



MpunoxeHue 3
K adMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHns MyHMUMNansHON
yCryru no BKIKOYEHUIO B peecTp
NOCTaBLLMKOB MOXOPOHHbIX TOBApOB
n ycnyr
Popma AOKyMeHTa
«PelweHune (yBegomneHume) o6 oTtkase B NpueémMe AOKYMEHTOB,
HeobXxoAUMBIX ANs NpeAoCTaBNeHUA MyHMLUNANbHOW YCNyru»

HAYAITO ®OPMbI
PeweHue

(yBegoMIrieHue)
06 oTKa3se B NpUEMe AOKYMEHTOB,
Heo6xoAMMbIX ANnsA NpefocTaBneHUs MyHULMnansHoOM ycnyrm

(cbamuriusi, umsi, omyecmeo roydamens ycryau)

no paHee nogaHHomy Bamu 3asBneHunto Ne

(Homep 3aseneHusi/obpawieHus])

B LieNsiX NonyyYeHmst MyHULMnanbHON ycnyru:

(HaumeHosaHue MyHuyunaabHoU ycryau)

(HaumeHosaHue yesnu obpaujeHusi)

OTKa3aHO Nno cnepyrwemy oCHOBaHUIO:

(ocHoeaHue drnsi omkasa)
Pa3bsacHeHue NMPUYUNHDbI:

[lononHuTenbHO MHAOPMUPYEM:

(GononHumernbHble ceeldeHusi, Mpu Heobxodumocmu)

/
(dormKkHOCMHOE NTUUO YNOSTHOMOYEHHO20 (nodnuce) (pamunus u uHuyuUarnsl)
opeaaHa)
(Gama)
KOHEL ®OPMbI
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