AOMNHNCTPALINS
HOBOME/IOBCKOIO CEJ/IbCOBETA
FOPLEYEHCKOIO PAVMOHA
KYPCKOW OBNACTU

MOCTAHOBJIEHNE
oT 07.02.2019 1. Ne8

O6 yTBeEPXAeHUN aiIMUHUCTPATUBHOIO pernamMeHTa no
npeaocTaB/iIeHNI0 MyHUUMNabHOW ycnyrn «Bblgaya
HeCcOBEepPLUEHHO/IETHUM nLam, gocTurwmm 16 ner,
paspelleHnsi Ha BCTyMN/eHne B 6pak 10 AOCTMXKEHNSI BPAYHOro
BO3pacTa»

B uenax ocyulecTtBneHuss agMUMHUCTPATUMBHON  pedopMbl  Ha  TeppuTopumn
MYHMUMNANbHOTO  o6pasoBaHMs  "HOBOMENOBCKWIA  cenbCoBET', B  COOTBETCTBUU
depepanbHbiM 3aKoHOM OT 27.07.2010 N 210-®3 "O6 opraHusauuu npenoctaB/ieHns
rOCyAapCTBEHHbIX W MyHUUMnasnbHbIX  ycnyr', PacnopsxeHnem  [NpaButesnbcTBa
Poccuiickoin depgepaunn oT 17.12.2009 N 1993-p "O6 yTBEPXKAEHUN CBOAHOIO NEPEYHS
nepBooYepeHbIX TrOCYyLapCTBEHHbLIX W MYHUUMNAbHBIX YCAyr, MpeaocTaBNsdeMbiX B
9/1eKTPOHHOM BuMAae", nocTtaHoBseHne AAMuHUCTpaumm HOBOMENOBCKONo  cefnbcoBeTa
FopleyeHckoro parioHa Kypckoit o6nactn 07126.10.2018r. Ne 85«0 nopsiake pa3paboTku
N yTBEPXAEHUA afgMUHUCTPATUBHbLIX PernamMeHToB MnpefoCcTaB/IeHUd MYHULUNaNbHbIX
ycnyr», AaMuHucTpauna Hosomenosckoro cenbcoseTta NOCTAHOBJ/IAET:

1 YTBEpPAMTb afMUHUCTPATMBHbIA pernaMmeHT no npeaocTaB/ieHU0 MyHUUMNANbHOM
ycnyru «Bblgaya HecoBepLIeHHONIeTHUM JfiMuam, AOoCTurivm 16 net, paspelleHus Ha
BCTyNneHne B 6pak A0 AOCTUXEHUA BpayHoro sospacra.

2. TlocTtaHoBfeHne ApMUHUCTpPauMn HOBOMENOBCKOIO  cesibcoBeTa Ne58 ot
16.08.2018 «O6 yTBEpPXAEHUN aLMUHUCTPATUBHOIO pernameHTa no npegocTaB/ieHunto
MYHULMNANbLHOW ycnyrn «Bblgaya HecoBepLUeHHONETHUM fuuam, gocturwmm 16 ner,
paspelleHnss Ha BCTynjieHMe B Opak [0 [AOCTMXKEeHMs 6payHoro Bo3pacTa».cuuTaTb
yTpaTuBLLNM CUNy.

3. KOHTpONb 3a UCMNO/IHEHMEM HaCTOSALWEro NOCTAHOB/IEHUSA OCTaB/ISAK 3a COOOW.
4, HacTosiulee nocTtaHOB/EHME BCTynaeT B cuay no uctedeHmn 10 AHeli co AHA
ohrumanbHOro obHapodoBaHMA Y NOANEXMT pasMelLeHnto Ha oduunanbHOM cante

AgMuHucTpaumm  HoBOMENOBCKOro cesibcoBeTa [opwedeHckoro palioHa  Kypckoi
obnacTu.

naBa HoBOMENOBCKOro cesi.coBeTa M.N.TpydaHoB



YTBEPXIEH
nocTaHoB/ieHMeM AAMUHUCTPaLUN
HoBomenoBcKoro cenbcoseTa
FopleyeHCKoro paoHa
Kypckoit obnactu
o1 «07» dpespana 2019r. Ne8

AAMUHUCTPATUBHbIA pernaMmeHT npeaocTtaB/ieHna AgMUHUCTpaLnen
HoBoMenoBCKOro cesibcoBeTa NopweyeHCKOro paioHa Kypckoii o6nactm
MYHUUMNaSIbHOW yCnyrn «Bblgavya HeCOBepPLUEHHONETHUM Nuuam, gocTurimm 16
NeT, paspelleHns Ha BCTyrnJieHne B 6pak [0 AOCTUXEHUSA BpadyHOro so3pacta»

. Obwwue nonoxeHms

1.1.MpeameT perynnpoBaHns agMUHUCTPATMBHOIO perfiaMeHTa

AOMUHUCTPATMBHBIV pernameHT npegoctaBneHvwa AgMmuHuctpaumein HoBOMeNoBCKOro
cenbcoseTa [opleyeHckoro paioHa  Kypckoir — 06nactm MyHULMNASIbHON yCyru
«Bblgaya HecoBepLlIEHHONEeTHUM NnLam, OCTUrUM 16 neT, paspeLleHns Ha BCTyn/eHne
B O6pak A0 AOCTWXEeHWss 6payHoro Bospacta» (fanee - AQMUHUCTPATUBHbLIA pernameHT)
onpepenserT: cTaHgapT  npegocTasfieHus MYHULMNAIbHOW ycnyru, COCTaB,
nocnefoBaTeNbHOCTb U CPOKM BbIMNOSIHEHUSA aAMWHUCTPATUBHBLIX MNpoueayp (4encTsui),
bOpMbl  KOHTPONS  3a MWCMNOJIHEHWEM afMWHUCTPATUBHOIO pernameHTa; [AocyAe6HblIl
(BHecynebHbIl)  nopsfok  obxanoBaHuA — pelleHuin 1 peicteuin  (6esnelicTeus)
[AO/MDKHOCTHbBIX NUL, NPEefOCTaBAAWNX MYHULUNABbHYO YCAYTY.

1.2 Kpyr 3aasutenen

3aaBuUTENaMU ABMAIOTCA HECOBEPLUEHHOJIETHME TrpaxjaHe B Bo3pacte ot 16 go 18
NneT, 3apernctpupoBaHHble MO0 MeCTy XWUTeNbCTBa Ha Tepputopum HOBOMESIOBCKOro
cenbcoBeTa [opleyeHckoro paioHa Kypckoit o6nactn, uMelolue OCHOBaHUSA Ha
BCTyn/ieHne B 6pak A0 AOCTUXEHUS GpayHOro Bo3pacTa.

1.3. Tpeb6oBaHUA K NOPAAKY MHPOPMUPOBaHUSA O NpefoCTaBEHNN
MYHULUNANIbHOW yCnyru

1.3.1. Mopafok nosiydeHus  uHopmauun  3asaBUTENsMU MO BOMpocam
npegocTaBneHNss  MYHUUMNANIbHOW  yCAyrm U YCyr, KOTOpble ABNAAKTCA
Heob6XxoaMMbIMN U 06A3aTeNbHbIMWU ANA NpPefoCcTaBNeHNA MYHUUMNAabLHOW YyCyru,
cBefeHWiA O xofe npefocTaBfieHMs  YyKa3aHHbIX YCNyr, B TOM u4ucne Ha
ohuymanbHOM caliTe opraHa MeCTHOro camoyrnpaB/ieHus, SABAKOWerocs
pa3paboTuMKOM persiameHTa B cetn "VIHTepHeT", B doefepasibHON rocygapcTBEHHOMN
MHOPMaLNOHHON cucTteme "EAMHBIA NopTasl rocyfapCTBEHHbLIX U MyHULMNAIbHbIX
ycnyr (yHKumin)" (aanee - EguHbIA nopTtan).

NHdopmmnpoBaHue 3asBuTeneid No BompocaM MNpeaocTaB/ieHMs  MYyHULMUNAbHOW
ycnyru, B TOM 4MC/Ne O Xo4e MpeAocTaBNeHus  MyHUUUNasbHOM YCNyru, npoBOAMTCS
nyTem YCTHOrO WHM(OPMUPOBAHUS, MUCbMEHHOTO WH(OPMUPOBaHUA (B TOM 4ucne B
3NEKTPOHHON chopme).

NHopmurpoBaHue 3asBuTenein opraHmsyeTca creylowmum obpasom:

nHanBMAYyanbHoe UHpopmupoBaHmne (YyCTHOe, NMUCbMEHHOE);



nyénmyHoe  MHGopmMMpoBaHME  (cpeAcTBa  MaccoBOW  MHdopmauuu,  CeTb
«VIHTepHeT»),

VNHOonBuayanbHOe YCTHOE WHMOpMMpPOBaHME OCYyLLeCcTBAAeTCA creunannucrtamm
AOMUHUCTpauMm HoBOMENOBCKOro cesibcoBeTa [oplueyeHCcKoro panoHa Kypckoli obnactu
(nanee - AMUHUCTpaLMs) npu obpalleHnn 3aaBuTenein 3a nHdopmaumnein aMyHo (B Tom
uncne no Tenedony).

Mpadhuk paboTbl  AAMUHUCTPaUMK, rpauk NIMYHOTO  npuema  3asdABuTeNei
pasmewiaeTca B MH(OPMaAUMOHHO - TENeKOMMYHUKaUMOHHON ceTn «U/HTepHeT» Ha
othrumanbHoM cainte AGMUHUCTPaLMK 1 HA NHGOPMAaLMOHHOM CTeHZe.

CneynanncTbl MNpUHUMAlOT BCE HeobxoAumble Mepbl A9 nNpefocTaBeHns
3aABUTENIIO NOJTHOTO U ONepaTUBHOIO OTBETA Ha NOCTaB/IEHHbIE BOMPOCHI, B TOM 4yucne ¢
NpUB/IEYEHNEM UHbIX KOMMETEHTHbIX CneLnaucToB.

OTBeT Ha yCTHOe ob6palleHue C cornacusa 3asBuTesnis NpefocTaBnseTcss B YCTHOM
hopme B xof4€e JIMYHOTOo npuemMa. B ocTasibHbIX C/lydyasix B YCTaHOBJIEHHbIN 3aKOHOM CPOK
NpeaoCcTaBfAeTCss MUCbMEHHbI OTBET MO CYL,EeCTBY MOCTaB/IEHHbLIX B YCTHOM 06GpaleHnm
BOMNpocax.

Ecnm gna noArotoBkn oTBeTa TpebyeTcs NpoAO/DKUTENIbHOE Bpems, crneuuannuct
MOXET NpeasiokKuTb 3asBUTENO 06paTnTbCA 3a HEO6X0AMMOI MHopMaunein B yA0OHbIX
ANnsa Hero dopmax U cnocobax MNOBTOPHOINO KOHCY/IbTUPOBaHWUSA 4yepes3 OnpeneeHHbIn
MPOMEXYTOK BpeMEHW.

Bpemsa vHAMBUAYa/IbHOTO YCTHOrO WMH(OPMUPOBaHUA (B TOM 4uc/ie no TesiedooHy)
3aABUTENSA HEe MOXET npesblwatb 10 MUHYT.

OTBeT Ha TeslePOHHbIV 3BOHOK COAEPXUT MHOPMAaLMI0 O HAMMEHOBaHUM opraHa, B
KOTOpbIA NO3BOHW/ 3asBUTe/Nb, daMuIno, UMSA, OTYECTBO (NocregHee - Npu Hamyunm) m
[O/MKHOCTb cneunanncTa, nNpUHABLLUEro TenedOoHHbIA 3BOHOK.  [py HEBO3MOXHOCTU
NPUHABLUEr0 3BOHOK cneuumanncTa camoCcToATe/IbHO OTBETUTb Ha MOCTaB/IEHHbIE BOMPOCHI
Tened)oHHbI 3BOHOK NepeaapecoBbiBaeTcsa (MepeBoAnTCs) Ha ApPYroe AO/HKHOCTHOE fI1LO
Win obpaTmBLUEMYCS TPpaXOaHUHY coobLliaeTcs HoMmep TesiedpoHa, Mo KOTOPOMY OH MOXET
nosly4YnTb HEOBXOAUMYIO MHDOPMALNIO.

Bo Bpema pasroBopa cneuynasiuctel 4YeTKO MPOU3HOCAT C/ioBa, Wu3berawT
«napasinefnibHbiX PasroBOPOB» C OKPYXalwLwumu NAbMUA U He npepbiBaldT pasroBop, B
TOM 4ucnie Nno NpuyYMHe NOCTYN/IEHNS 3BOHKA Ha APYroi annapar.

Mpn oTBeTax Ha TenegoHHble 3BOHKM W YCTHble o0b6paleHua cneymanncTbl
cob6noaaoT npaBuaa Cy>XebHoW 3TUKN.

MUcbMeHHOe, MHAMBUAYaNbHOE WMH(OPMUPOBAHME OCYLLECTBASETCSA B NUCbMEHHOW
dopme 3a noanucbio rnasbl HOBOMENOBCKOro cefibcoBeTa [OpLUIEYEHCKOro paioHa.
MCbMEHHbI OTBET NpeaocTaBnseTcs B NPOCTON, YETKOW M NOHATHOW DOpMe U COAEPXKMNT
OTBETbl Ha NMOCTaB/IEHHbIE BOMPOCHI, a Takke (amMuinio, UMsa, OT4eCTBO (NpU HaMumm) u
HOMep TenedoHa WCMNOMHUTENSA W [O/DKHOCTb, (hamMunuio W MHUUMANBLL  fiMua,
nognucasLllero oTeeT.

MMCbMEHHbIA OTBET MO CYLECTBY MNOCTaB/IEHHbIX B MUCbMEHHOM 3asiBEHUMU
BOMPOCOB HanpasnsieTca 3asaBuTento B TedeHuve 30 KaneHAapHbIX [AHEW CO [AHA ero
pernctpaunm B AQMUHUCTPaLMN.

OTBeT Ha obpalieHre Hanpas/iseTca B )OPMe 3/1EKTPOHHOIO AO0KYyMeHTa Mo ajpecy
3/1EKTPOHHON MOYTbI, yKa3aHHOMY B obpalieHun, NocTynuBLIEM B AQMUHUCTPaALUIO WK
OO/MKHOCTHOMY Nuuy B (DOpMe 3/IeKTPOHHOrO AOKYMEHTa, UM B NUCbMEHHOW dopme o
NOYTOBOMY ajpecy, ykazaHHOMY B obpalieHuu, NocTynusBliemM B ALMUHUCTPaLMIO Un
[O/DKHOCTHOMY NULY B NUCbMEHHON hopme. Kpome TOro, Ha nocTtynueliee B obpalleHue,
cofepxalee npennioxeHue, 3assBfieHne win xanoby, KOTopble 3aTparnBalT WUHTEPECHl
HeonpenesieHHOro Kpyra vy, B 4acTHOCTM Ha obpalleHue, B KOTOPOM o0b6xasnyeTcs
cyfebHoe pelleHne, BblHECEHHOE B OTHOLIEHWM HeonpefesieHHOro kpyra nud, OTBET, B
TOM 4ucfie C pasbsACHEHMEM nopsigka 06XanoBaHWsA CyAeGHOro pPeLleHusl, MOXET ObITb



pasmelleH c cobniogeHnem TpeboBaHWii YacTu 2 crtatbuM 6 PepepanbHOro 3akoHa «O
nopsgke  paccMoTpeHus  obpalleHunit rpaxgaH  Poccuiickon — ®epepaunn»  Ha
ohrumnanbHoM cainte AgMUHUCTPaUUN B MHPOPMALMOHHO-TENIEKOMMYHUKALMOHHON CeTu
"NHTepHeT".

[JO/MKHOCTHOE /MU0 He BrpaBe OCYLeCTB/IATb KOHCY/IbTUpPOBaHWe 3asBuUTesnen,
BbIXOAsfLLee 3a paMKu MHAOPMMPOBAHWA O CTaHOapTHbIX npouedypax W YCNnoBuaX
oKasaHWss  MyHULMNa/IbHOW  yciyru WM BAuslOWee NpsMO WM KOCBEHHO  Ha
NHOANBUAYaA/IbHbIE PELLUEeHNs 3asaBUTENEN.

My6énunyHoe nHopMupoBaHue 06 ycryre M O MNOpPAAKE ee  oKasaHus
ocyllecTBiseTcs AOMUHUCTpauuen nyTem pasmMeLLeHus nHopmauun Ha
NHOPMAaLMOHHOM CTeHAe B 3aHVMaeMbIX MU NMOMELLEHUSX, a Takke C 1CMNosb30BaHneM
NH(OPMALNOHHO-TENEKOMMYHUKALUMOHHBLIX TEXHONOMWA, B TOM 4ucC/le nocpencTBOM

pasMelleHnss Ha ohuLmManbHOM caiTe B MHPOPMALMOHHO - TENEKOMMYHUKALMOHHON CeTu
«HTEepHeT».

- Kpyre 3asiButenei;

- CpoKe npefocTaB/ieHUss MyHULMNaIbHON yCyru;

- pesynbTaTe nNpefocTaBfiEHUS  MyHULMMaAbHOW  YCnyru, MNopsaoK — Bblgauyun
pesysbTata MyHULUNANbHON yCnyru;

- ucuyepnbiBalWEM MNepevyHe OCHOBaHW ANsi NPUOCTAHOB/IEHUS MpeaoCcTaB/iEHNS
MYHULUMNANLHOM YCAyrM UM otkasa B NpefoCcTaBNeHUN MyHUUMNANbHON yCNyru;

- 0 npaBe 3asABUTENa Ha aocyaebHoe (BHecyaebHoe) o6XasioBaHue [OencTBuii
(6e3genctema) n peweHnin, NpuHATBLIX (OCyW,ecTBNAEMbIX) B Xo4e npeaocTaB/ieHns
MYHULMNANBHON YCNyTu;

dopmbl  3asB/IeHU  (YyBEAOM/IEHWIA,  COOOWEHWIA),  MCMNOMb3yeEMble  NpU
npefocTaB/ieHMN MYHULMNAALHOW YCyrn.

- 06pasubl 3aM0/IHEHUSA 3/1EKTPOHHON (hopmbl 3anpoca.

NHopmauns 0 MyHMUMnanbHOR ycnyre npegocTtaBnsetca 6ecnnartHo.

1.3.2. Mopsaok, dopma, MeCTo pasMelWeHns K1 cnocobbl  NOJlyYeHus
CNpaBOYHON MHGOpPMaLMK, B TOM 4YuC/le Ha CTeHAax B MecTax npepoctaB/ieHus
MYHUUUMNANbHOW  yCNyrM W YCAyr, KOTOpble SABAAKTCA HeobXoaMMbIMU 1
ob6s3aTenbHbIMKU  AnNs npenocraB/ieHNs MYHUUMNANbHOW  YCNyrn, M B
MHOTODYHKLMOHA/TbHOM LEeHTpe npepocTaB/ieHNs rocyfapCTBEeHHbIX 7
MYHULMNaNbHbIX YCyr

Ha wuvHgOpMaLMOHHbLIX  CTeHgax B MNOMELWEeHun, npefHasHavYeHHoOM  Afis
npeAocTaBNeHNs MyHULUNANbHOM yCayrn, pasmellaeTcs cnegylowas nHpopmaums:

KpaTkoe onncaHune nopsiaka npeaoctaBieHUss MyHULMNAIbHOW YCayru;

N3B/IEYEHNA U3 HacTosAWwero AAMUWHUCTPATUBHOIO PEerfaMeHTa € MNpPUIOKEHUAMN
(nonHas Bepcus Ha odmuManbHOM  carite AAMUHUCTPAUUM B MH(OPMaLVNOHHO-
T€/TIEKOMMYHMKALMOHHOM CeTn «/HTEpHET»);

MecTopacnonoxeHue, rpaduk (pexum) paboTbl, HOMmepa TenegoHoB, ajapeca
opmuManbHbiX CaMTOB W 3NEKTPOHHON MNOYTbl OpPraHoB, B KOTOPbLIX 3asBUTENN MOTYT
NONYYNTb AOKYMEHTbI, HEOOXO0ANUMbIE ANS NPEeAOCTaBNEHNS MYHULUNANLHONR yCayru;

nepeyHn AOKYMEHTOB, HEOOXOAMMbIX ANsi NPeAoCTaBAEHUS MyHULMNASIbHON YyCAYIW,
N TpeboBaHusA, NpeabsaBASeMble K 3TUM AOKYMEHTaM;

nopsaok o6xanoBaHWUSA pelleHns, AeWCTBUA UM 6e34elCTBUS A0/MKHOCTHBIX /L,
npeaocTaBNAWMNX MYHULMUNABHYO YCAYTY;

OCHOBaHMA A5 0TKasa B NPeAoCTaB/EHUN MYyHULMNANLHOW yCnyru;

OCHOBaHuWA AN151 NPUOCTaHOBNEHUSI NPeAoCTaBNeHNs MyHULUNANbHOM YCyru;

NOPSAOK MHGOOPMUPOBAHUA O XOA4Ee NPeAoCTaBNeHUA MyHULUNANIbHOW YCNyru;



NOPSAOK NOAYYEHUST KOHCYbTauWii;

obpasupl  opopMIEeHNA  AOKYMEHTOB, HeobxoAuMbIX ANnA  npefocTaB/ieHns
MYHULUMNANbHON YyCAyru, 1 Tpe60BaHNSA K HUM.

TekcTbl mMaTepuasioB nevatalTcs YAOOHbIM AN YTeHusa WwpudTom (pasmMepom He

MeHbwe 14), 6e3 ucnpaBfieHuii, Hanmbosiee BaXHble MecTa BbIAENSATCA MNONYXUPHbLIM
LpngoToMm.

CnpaBoyHas MHpopmauma (MecToHaxoxaeHue n rpaukn padoTtbl AQMUHUCTPaLUN,
CTPYKTYPHbIX noapasfeneHnini AQMUHUCTpauUuK, nNpeaocTaBsoWmMX MYyHUUMNANbHYIO
yCNyry, rocyfapCTBEHHbIX WM MyHULMNabHbIX OPraHoB W OpraHusauuii, obpauieHve B
KOTOpble HEeo6X0A4MMO AN MOJSYYEHUS MYHULWUMNa/IbHOW YC/yru; crpaBo4YHble TenegoHbl
ALMUH/CTpaUMK, OpraHusauuii, y4yacTByWOLWMX B NPefOoCTaB/EHUM  MYHULMNASIbHOW
ycnyru, B TOM uucne HoMep TenedgoHa-aBTOMH(OpMAaTOpa, a Takke
MHOTO(PYHKUMOHAIbHBIX LLEeHTPOB MPeAoCTaB/IEHNSA FOCYAApPCTBEHHbIX M MyHULMNANbHbIX
ycnyr; agpec odmumanbHOro cata AQMMHUCTPALMKU, a TakkKe 3/1eKTPOHHOW NouyThbl U
(wnun) bopmbl obpaTHOW C€BA3M ALMUHUCTPAUUWU, NPefoCTaB/IALWEN  MYyHULUNABHYIO
ycnyry, B ceTu «W/HTepHeT») pa3smelleHa Ha odmumanbHOM cainTe AAMUHMCTpauun
HoBomenoBckoro cenbcoBeTa MopLeyeHcKoro paioHa Kypckoii o6nactu
http://novomelovoe.pd/index. php/munitsipalnye-pravovye-akty/administrativnye-reglamenty/447-

informatsiya-o0-meste-nakhozhdeniya-i-grafike-raboty-organa-mestnogo-samoupravleniya-
predostavlyayushchego-munitsipalnuyu-uslugu-organizatsij-uchastvuyushchikh-v-predostavlenii-
munitsipalnoj-uslugi-a-takzhe-mnogofunktsionalnogo-tsentra-predostavleniya-gosull. CtaHgapT

npenocTaB/iEHUA MYHULUNAbLHOWN YCyrn

2.1 HaumeHOBaHWe MyHULMNANbHOW yCcnyru

Bbigaya HecoBeplWEHHOMEeTHMM uuam, gocTuriwum 16 neT, paspelleHns Ha
BCTYN/ieHne B 6pak A0 AOCTUXEHUA 6GpayHOro BospacTta.

2.2 HaMmeHOoBaHMe opraHa MeCTHOIro caMoyrnpaB/ieHUsl, NpeaoCTaBNAOWErO
MYHULUNANIbHYO YCyTy

2.2.1. MyHuMumnanbHas ycnyra npepocrasnsieTcs AOQMuHUCTpaumeni
HoBomMenoBcKoro cesnbcoBeTa [opweyeHCKOro paiioHa Kypckoin o6nactu (ganee -
AAMUHUCTpauus).

2.2.2. B cooTBeTcTBMU C TpeboBaHUAMKU NyHKTa 3 4yacTn 1 crtartbn 7 defepanbHOro
3akoHa o1 27.07.2010 roga Ne 210-®3 «O6 opraHm3aumm npegocTaBneHUs
rocyfapcTBEHHbIX Y MYyHULMNANbHbIX yCnyr» ALMWUHUCTPauMs He Bnpase TpebosaTb OT
3a8BUTENSA OCYLLECTBEHNA AENCTBUIA, B TOM 4uC/ie COr/iacoBaHUin, HEO6XoAUMbIX A/1S
NoMy4YeHMs  MyHUUMUNANIbHOW  yCNyrM M CBA3aHHbIX C o0b6paweHVemM B  VUHble
rocyapCcTBeHHble OpraHbl, OpraHbl MECTHOro camMoyrnpasBfeHus,  opraHusauuu, 3a
NCKMTIOYEHNEM  MONYYEHUA yCcnyr W MOJyyYeHUs  LOKYMEHTOB N  NHpopmauun,
npefocTaBnsaeMblX B pesynbTarte NpefocTtaBneHns Takux yCayr, BK/IOYEHHbIX B NepeyeHb
YC/yr, KOTOpble SABAAKTCA HeoOXoAWMbIMKM U ob6A3aTesibHbIMU A1 NpefocTaB/ieHns
MYHULMNAbHbIX yCnyr, YTBEPXAEHHbIX HOpPMAaTUBHbIM npasoBbIM aKTom
npeLcTaBUTENIbLHOIO OpraHa MeCcTHOro camoyrnpas/ieHUs.

2.3. OnucaHue pesynbTata NpeAocTaB/IeHUsT MyHULUNAIbLHOW YCAyru
Pe3ynbTaToM npefocTaBfeHnss MyHULMNaNbHOW ycnyru saBnsieTcs:

-paspelleHne  Ha BCTynjeHue B 6pak HEeCOBEPLUEHHONMETHUM /fMLUAM, AOCTUILIUM
BO3pacTa LecTHaauaTu neT, opopM/IeHHOE B BUAE MOCTAHOBNEHUS ALMUHUCTPALNK,


http://novomelovoe

BO3pacTa LecTHaauaTu net, ohopMaIEHHOE B BUAE NOCTAHOB/IEHNS ALMUHUCTpaLUK;
- othmumanbHbili  MOTMBMPOBAHHbLIA  0OTKa3 3asiBUTEN0 B MpeAocTaB/ieHun
MYHULMNANLHOR ycnyru.

2.4, CpoK npeaocTaBfieHUs1 MyHUUUNaSIbHOW YCNyrn, B TOM 4UC/le C Yy4YeToM
Heo6xoAMMOCTM obpalleHnss B opraHmMsauuu, y4dacTByloliMe B nNpeaocTaB/ieHUN
MYHULMNANbHOW ycnyru, CpoK npuUoCcTaHOBEHUS npenocTaBfeHuns

MyHULMNaNbHO yCnyrm B c/lyyae, €C/iM BO3MOXHOCTb MNPUOCTaHOB/IEHUS
npegycmMoTpeHa 3akoHoAaTe/lbCTBOM Poccuiickoii  ®depgepauun, CpPoK Bblgaun
(HanpaBneHns)  OOKYMEHTOB, SIBASKOWUXCSA  pe3y/bTaTOM  NpeaocTaB/ieHus
MYHULMNASIbHOW YCyTK

CpoK npefocTaBfieHMsl MyHULUMNANbHOW YCNyrM He [fAo/KeH npesblwatb 30
KasieHAapHbIX AHeli ¢ MOMEHTa perucTpauyun obpalleHuns 3asiBuTens.

Cpok MPUOCTAHOB/IEHUS npeaocTaBieHns MYHULMNasIbHOW ycnyru
3aKoHOaTeNIbCTBOM HE NpeayCcMOTPEH.

CpoK  Bblgaun  AOKYMEHTa,  SIBASOWMXCA  pe3ynbTaToM  NpefocTaB/ieHus
MyHUUMNANbHONM ycnyrn, coctaBnseT 3 pabounx AHSA ¢ AaTbl peructpauun, AOKyMeHTa,
SBNSIOWErocs pe3y/ibTaToM NpeAoCTaBMNEHUs MyHULMNANbHO YCyru

2.5. HopmaTuBHble NpaBOBble aKTbl, perynvpyrowme npegocraBieHne
MYHULUMNNAIBHOW yCnyr

MepeyeHb HOPMATMBHbLIX MNPAaBOBbIX AaKTOB, PEryIMpywwWmnx npegocTtaBneHne
MYHAUMNANBLHOW  yCcnyrm  (C  yKasaHMeM WX PEKBM3UTOB U UCTOYHWMKOB OQMLManbHOro
ony6/1MKoBaHus), pasmeLlleH Ha odhuymnanbHoOM caiite AOMUHUCTpauun
http://novomelovoei.ru B cCeTn «VHTepHeT», a Takke Ha EgnmHom noprtane
https://www.gosuslugi.ru.

2.6. NcuepnbiBalowmnii rnepeyeHb AOKYMEHTOB, HeOO6XOAMMbIX B COOTBETCTBUU C
HOPMaTUBHbIMY MPaBOBbLIMU aKkTamMu 4J/19 NpefocTaB/eHNA MYHULUMNAbHOW YCNyru

n ycnyr, KOTOpble ABJIAIOTCA Heo6XoAUMbIMU ©N  06A3aTtesibHbIMU AN
npegocras/ieHns MYHUUMNANbLHOW  yCnyru, nognexawux  npeacraB/ieHUIO
3asaBUTENIeM, CMocO6bl UX MOJSIy4YeHUs 3asiBUTeNeM, B TOM 4YuC/ie B 3/1EKTPOHHO
doopme, NopA[OK UX NpeacTaB/IeEHNA

2.6.1. inAa nony4vyeHus paspelleHna Ha BCTyr/ieHWe B bpak 3adaBuTenemM  nogaeTtcs
3asB/IEHNE O paspelleHnn Ha BCTynseHne B 6pak no dopme, cornacHo Mpunoxenuto Ne 1
K HacTosiwemy AamMuHucTpaTtusHomy pernameHTy (MpunoxeHune Ne 1).

2.6.2. K3agBneHuo npuniaralTca cnegyoumne A0KYMEHTbI:

1. lOKyMeHT, yA0CTOBEPSAOLWMI IMYHOCTb 3asABUTENS;

2. [JOKyMeHT, MOATBEPXAANLWNA HaNnuMe yBaXKMUTENbHbIX MPUYUH A8 NOSyYeHUs
paspeLleHnsa Ha BCTyM/ieHne B bpak:

a) cnpaBka MeAMUMHCKOTO Y4YpexaeHus WM Bpava, 3aHMMaloLWerocss 4acTHOM
MeAULMHCKON NPaKTUKON, 0 HaNMuMm 6epemMeHHOCTH;

6) KonNusa cBMAETENbCTBA O POXAEHMM pebeHKa Yy Nuu, Xenawuwmx BCTynUTb B 6pak (c
npeabsB/IeHWEM ero oOpuUrnHana) B cnyyae poXaeHus pebeHka;

B) konus cBuAeTesibCTBa 06 YyCTaHOBAEHWW OTUOBCTBA (C MNpeabsB/iEHNEM €ero
opuruHanay;

N KONUs [L[OKYMeHTa, MOATBEpPXAAlLWero npu3biB Ha BOEHHYH cnyxby (c
npeabsaB/IEHVNEM €0 OpUrnHana);


http://novomelovoei.ru
https://www.gosuslugi.ru

1) [OOKYMEHT, noATBepXAaawllnii HernocpeACcTBEHHYI Yrpo3y >XWU3HW OfHOW U3
CTOPOH;

€) [OOKYMEHT, NOATBEPXAAIOWMNA Hannume [pyrux YBaXMTENbHbIX NPUUUH  ANst
NoNy4YeHns paspelleHnss Ha BCTynieHne B Gpak.

2.6.3. 3aaBneHne MoOXeTt nogaHo:

- Ha OyMaXHOM HoOcuTesie MNOCPeACTBOM MOYTOBOrO OTNPAaBAEHUA WM NpU
JINYHOM  ObpaweHun 3aaBuTena  JMbo ero  ynosIHOMOYEHHOro npeAcTaBuTens B
AAMUHKCTpauuio;

- B 3/IEKTPOHHON doopMe, MNyTeM HanpasB/lEeHUs 3/1EKTPOHHOrO [AOKYMeHTa Ha
opuuManbHy0 3/IEKTPOHHY NOYTY AAMUHUCTPaLUN.

2.6.4. lMNpn nopaye 3adaBNEeHUA WU [OOKYMEHTOB MNpW NIMYHOM MNpUEeMe 3asaBUTESb
npeabasnsdeT NOANMHHUKM [OOKYMEHTOB AN YAOCTOBEPEHUA NOAMMHHOCTU Mpunaraembix
K 3asB/IEHVUI0 KOMWIA (3a WCKIKOYEHMEM KOMWK, YAOCTOBEPEHHbIX HOTapuasibHO WUan
3aBepeHHbIX opraHamMy, BbliAaBLUMMWN AAHHblIe AOKYMEHTbl B YCTAHOB/IEHHOM MOPSAKE).

2.6.5. lpn HanpaB/ieHWM [OOKYMEHTOB MOYTOBLIM OTNpaBfieHWEM  npuiaraemMble
KOMUN L0OKYMEHTOB [OJIXKHbl ObiTb HOTapuMasibHO 3aBepeHbl WM 3aBepeHbl opraHamu,
BblAABLUMMWN OaHHble AOKYMEHTbl B yCTAHOB/IEHHOM MOpPSAKe).

2.6.6. 3asBneHve O npegocTaBNeHUN MYHUUUNANbHOW YCyrn n npuiaraemble K
HeMy OOKYMEHTbl [OJ/DKHbl ObITb Hag/iexawum obpasom oopm/ieHbl, UMETb NOAMUCU U
neyatn, [AO/DKHbI OblTb YETKO HaneyaraHbl WM pa3bopyMBO HanucaHbl OT  PYKW.
MoguncTkm ©n  UCnNpaBfeHUs He  [ONYyCKalTCA, 3a  WUCKIKYEHMEM  UCNPaB/IEHWN,
CKpen/iéHHbIX NeyaTblo 1 3aBepPeHHbIX NOAMUCHI0 YNOSTHOMOYEHHOIO AO/IXHOCTHOIO finua.

3a npepocrtaBsieHne HeLOCTOBEPHbLIX WM UCKaXKEHHbIX CBeAEHUA, MNOBNEKLWMX 3a
coboli HenpaBOMepHOEe npefoCTaBfeHMe MyHUUUNANIbHOW YCNyru, 3asBUTENlb HECET
OTBETCTBEHHOCTb B COOTBETCTBUW C AEMCTBYIOLUM 3aKOHOA4ATEIbCTBOM.

2.7 . VicuepnbliBalolwuii nepevyeHb OOKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUMN C
HOPMaTMBHbLIMW MNPaBOBbIMW akTamMu Ans  NpefgocTaB/IeHUa  MYyHULMUNaSIbHOM
YCNYrn, KOTOpble HaXoAsTCA B PacrnopshXEHUN FOCyAapCTBEHHbIX OpPraHOB, OpPraHoB
MECTHOrO CaMOyMnpaB/IEHNS N WHbIX OPraHoB, Y4yacTBYHLWMWX B NpeaoCTaB/ieHUN
rocyflapCTBEHHbIX WM MYHUUMNA/IbHbIX YC/YF, U KOTOpble 3asiBUTes/lb BMNpaBe
npeacTaBuUTb

[loKyMeHTbl, HeobxoguMble B COOTBETCTBUM C HOPMATMBHbIMU NPABOBbLIMW aKTaMm
AN NPefoCTaB/IEHNs  MYHUUMNA/IbHOW  YC/YrM,  HaxofsWMXCs B pacrnopsikKeHun
rocyapCTBeHHbIX OpraHoB, OPraHOB MECTHOTO CamoOynpaB/ieHUs U WHbIX OPraHoB,
y4yacTBYHOLWMX B NPEAOCTABEHUN MyHULMNA/IbHBIX YCYT, OTCYTCTBYHOT.

2.8. YKasaHue Ha 3anpeTt TpeboBaTb OT 3aaBuUTesnsd

AOMUHUCTPaUuA He Brnpase TpeboBaTb OT 3asABUTESIA:

npeacTaBneHns [OOKYMEHTOB W MHGOpPMauMM WM  OCYLWLECTB/IEHUSA [EeCTBUA,
npefcraBneHne WM OCYLLeCTB/IEHWE KOTOPbIX He npenycMOTPeHO HOpMaTvBHbLIMU
NpaBoBbIMW  akTamu, pPerynmpylowmymm OTHOLWEHUs, BO3HMKawlWwme B CBA3M C
npegoctaB/ieHNEM MYHULMNASIBHOW YCyru,

- NpeacTaBNeHus [OOKYMEHTOB W WHopmauuu, B TOM 4uCrie MOATBEPXAALNX
BHECEHWe 3aaBuTesnieM MaTbl 3a MpefocTaB/ieHNne MYHULMNa/IbHOW YCyrn, KoTopble
Haxo4ATCA B pPacrnopsXKeHWn opraHoB, NPefoCTaBAWNX FOCYAapCTBEHHbIE YCNyru,
opraHos, nNpefocTasB/AWMX MYHULMMNANbHbIE YCNYTW, WUHbIX TOCYAAaPCTBEHHbLIX OpPraHos,
OpraHoB MeCTHOro camoynpassieHuss Mbo NnoaBeAOMCTBEHHbIX TOCyAapCTBEHHbIM
opraHam 1 opraHam MeCTHOro caMOynpaB/fieHUss oOpraHu3auuin, Yy4yacTBYHOLIUX B
npegocraBneHn MpenycMOTPEeHHbIX YacTblo 1 ctateM 1 depepasibHOro 3akoHa ot 27
mona 2010 r. Ne 210-®3 «O6 opraHusauum npefocTaB/ieHUss TOCY[APCTBEHHbLIX U



MYHULMMAIbHBIX YCAYr», MYHULUUNa/bHbLIX YC/yr, B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbIMW akTamMn Poccuiickon ®epepauu, HOPMaTUBHLIMW MNPAaBOBbIMW  akTaMu
Kypckoii o6nactv, MyHUUMNa/bHbIMU NnpaBOBbIMU aKkTamu, 3a NCKOYEHNEM
JOKYMEHTOB, BK/IHOYEHHbIX B ONpeAesieHHbI YacTblo 6 cTatb 7 deaepasibHOr0 3akoHa
oT 27 wong 2010 r. Ne 210-93 «O6 opraHuszauum npeaocTaB/eHUs TOCYAapCTBEHHbIX U
MYHULUUMANbHBIX  YCAYr», TMepeyeHb [AOKYMeHTOB. 3asaBuTeNlb BrpaBe MpeAcTaBuUTb
yKa3aHHble JOKYMEHTbl U MHopMaumio Mo CO6CTBEHHON MHUUMATUBE;

2.9. VcuepnbiBalowmnii nepevyeHb OCHOBaHWUI oA OTKasa B Npueme LOKYMEHTOB,
Heo6xoAUMbIX A1 NPefoCcTaB/eHNA MYHULUNAIbHOW YCyrn

OcHoBaHWMiA N oOTkaza B MpueMe  [OKYMEHTOB, HeobXxoauMMbIX — ANs

npepocTaB/ieHns MYHUUMUN&SIbHOW  YCNyTK, 3akoHofaTeNnbLCTBOM  Poccuiickoi
depepaymn He npenycMOTPEHO.

2.10. VcuepnbiBaloWMmii NnepeyeHb OCHOBaHWI A/11 NPUOCTAHOB/EHUS
npeaocTaBfeHNs MyHUUMNaSIbHOW YCAYT UK OTKasa B NpeaocTaB/ieHnNn
MYHUUMNaSIbHOW  yCnyrn

2.10.1. OcHoBaHWii ANs NPUOCTaAHOB/EHUA NpPeaoCTaB/EHUS MyHUUMUNANLHOW YCNyrn
3aKoHO4AaTeNNbCTBOM He npeaycMOTPeHO.

2.10.2. OcHOBaHuA AN oTKasa B NPefoCTaB/IeHUN MYHUUUNANbHOW YCNyru.

He ponyckaeTtcsa 3aknioyeHne bpaka mexay:

nvuami, M3 KOTOPbIX XOTS  Obl  OAHO /L0  YXe COCTOMT B  APYroMm
3aperncTpMpoBaHHOM Gpake;

6/IM3KUMM  POACTBEHHUKAMX  (POACTBEHHMKaMU MO NPAMOA  BOCXOoAsWein u
HUCXoAdWen nuHum  (poauTtensmum W AeTbMW, AeAylwkoi, 6abylikoii u  BHyKamu),
NOSIHOPOAHLIMA U HEMOSIHOPOAHLIMU (MMELWNMN 06LKMX OTUa WM MaTb) BpaTbsaMn u
cecTpamw);

YCbIHOBUTENAMU W YCbIHOBMIEHHbIMU;

muamy, U3 KOTOPbIX XOTA 6bl OAHO NWLUO MPU3HAHO CYAOM He[eecnoCo6HbIM
BC/MIeCTBME MCUXMYECKOTo paccTpoiicTBa.

2.11. lMepeyeHb ycnyr, KOTOpble ABASAIOTCA HEOGXOAUMbIMU N 06513aTENTbHbIMU
0151 NpefoCcTaBNeHUs MyHULUNA/IbHOW yCNyrK, B TOM YuC/e CBEAEHMUs O
[OKYMeHTe (40KyMeHTax), BbljaBaeMoOM (BblAaBaeMblX) OopraHM3auusmu,

yyacTBYHOLWNUMN B NpeoCTaB/IeEHNN MYHULUNAILHOW YCyTu

OkaszaHue ycnyr, KOTopble SBASOTCA HEo6XOoAUMbIMU U 0bA3aTesibHbIMK  A/1s
npeaocTaB/IeHNss MyHULUNANbHOW YCNyri, 3aKoHOA4ATEe/IbCTBOM He NpeayCMOTPEHO.

2.12. Tlopsaok, pasMep U OCHOBaHUS B3MMaHUsl TOCYAapCTBEHHOM MOLWANHBLI NN
WHOI NNaTtbl, B3MMaeMoli 3a NpeAocTaB/ieHe MyHULUUNANbLHOW yCnyru

MyHuuunanbHaa ycnyra npefoctaBnsieTcs 6e3 B3MMaHUsA rocyfapCTBEHHOW MOLU/INHBI
WM MHOIM nnatbl.
B cnyyae BHeceHWs M3MEHEeHWA B BblAaHHbI MO pe3ynbTaram npenocTaB/eHus
[LOKYMEHT, HanpaB/ieHHbIi Ha ucnpaBfeHve OLMOO0K, AOMNYLWEHHbIX MO BUHE OpraHa u
(wnn) JOMKHOCTHOTO NMua, nnata c 3asaBUTENA He B3UMAETCS.



2.13. lMopsafok, pasMep M OCHOBaHUA B3MMaHUA naTbl 3a npegocTtaB/ieHune
YyCNyr, KOTOpble ABIATCA HEO6X0AUMbIMU U 06s3aTe/IbHbIMU AN
npegocTaBNeHnss MyHULMNaIbHON yCyrn

OkaszaHue ycnyr, KoTopble SBASAKTCA Heo6XxoguMMbiMKM U obsA3atefibHbIMU - ANS
npefocTaB/ieHNa MyHUUUNANLHOM YCNyrn, 3aKoHOA4ATeNIbCTBOM He NpeayCcMOTPEHO.

2.14. MakcumasibHbI CPOK OXUAaHUs B odepean npu nogade sanpoca o
npefocTaB/ieHNN MYHULUNASIBHOW YCAYTW, YCAYyrn, npefoctaBnsieMon
opraHusauuein, yyacTByloLwein B nNpefocTaB/eHnn MyHULUNANIbHOW yCnyru, wn npu
noslydyeHnn pesynbTaTta npepocraBfieHns MYHULMNANbHOW YCyru

MakcumManbHbli  CPOK  OXugaHua B o4yepeau npv  nojadve 3asAB/eHUs O
npefocTaB/IeHUN MYHULMMNABHON YyCyrn v Npu nosiyyeHnn pesynbTaTa npefocTaB/eHus
MyHULMNANBHON ycnyrn - He 6onee 15 MUHYT.

2.15. CpoK 1 nopaAfoK perncTpauumn sanpoca 3agButens o npefocraB/ieHnn
MYHULNNASIbHOW YCNYrn 1 ycnyru, npefoctaB/iseMoii opraHm3annei y4acTByoLLei
B NpefoCTaB/IEHUN MYHULUNAIbHOW YC/yru, B TOM YuUC/le B 3J/IEKTPOHHON dhopme

2.15.1. Mpwn HenocpeACTBEHHOM oOb6palleHUn 3asBUTENSA JIMYHO, MakCUMaslibHbIl
CPOK peructpauunmn saasneHus - 15 MuHyT.

2.15.2. 3anpoc 3asdABUTENs O NpefocTaB/EHUN  MYHUUUNANbHON  ycnyru,
Hanpas/eHHbIA  MOYTOBbIM  OTMNPaB/IEHVEM, MO  3/IEKTPOHHON  MoyTe  MOANEXUT
06sa3aTeNbHON perucTpaymm B nopsgke obuiero AenonpomnsBoACTBa B CPOK He no3gHee 1
paboyero gHA CO OHA ero noyvyeHus.

2.15.3. Cneumanuct, OTBETCTBEHHbIA 3a NpuUeM [AOKYMEHTOB, B KOMMNETEHLMUIO
KOTOpOro BXOAWUT npuem, o06paboTka, perucTpaums u pacnpegeneHue nocTynawoLen
KoppecnoHaeHunn:

- NpoBepsieT AOKYMEHTbI COrflacHO NpeacTaB/I€HHON Onucy;

- peructpupyet 3asB/IeHMEe C [OOKYMEeHTamMu B COOTBETCTBMM C Mpasuiamu
[enonpovsBoacTBa,

- coobuwaeTr 3agBMTeNl0 O JaTe Bblgaunm pesysbrarta npegocTaB/ieHNs
MYHULMNANLHOM YCAyTW.

2.16. Tpeb6oBaHus K NOMelWeHuamMm, B KOTOpPbIX NpeaocTaB/AlOTCA
MyHUUMNaNIbHAA ycnyra, K 3any OXujaHus, mMectam ANs 3anosiHeHUsa 3anpocoB O
npefocrtaBNeHNUN  MyHUUUNANbHOW  yCiyru, UWH(OpPMayMOHHbIM  CTeHgam C
obpasuamMm UX 3anos/IHEHUA W NepeyHeM [AOKYMEHTOB, HeobxoauMbIX AN
npeaocTaBNeHUsa KaxAon MyHUUMNaNbHOW yCAyrn, pasMeweHuio U opopMaeHnto
BM3yaslbHOW, TEKCTOBOW W  My/NbTUMeAUHOM  MHopmauunm O  nopsigke
npefocTaB/ieHNA TakoOW ycnyru, B TOM u4ucne K obecrneyvyeHuUo AOCTYNHOCTU A1
MHBa/IMLOB YKa3aHHbIX OOBEKTOB B COOTBETCTBMM C 3aKoHO4aTe/1bCTBOM
Poccuiickoin degepaumn 0 coumanbHOW 3aWmTe MHBaNU40B

2.16.1. TllomelleHna, B KOTOPbIX MNpefocTaBfgeTca MyHuuMnanbHaa ycnyra,

obecneunBatTCA  KOMMblOTEpPaMu,  CPeAcTBaMM  CBSI3W,  BKIKYas  AOCTyn K
MHOPMaLMOHHO-TENIEKOMMYHUKALMOHHOA cetu «HTEepHEeT», OPITEXHUKOM,
KaHLeNnsapckumu MPUHAAIEXHOCTAMM, MHOPMAaLNOHHbIMM 7 CNpaBOYHbIMM

martepvasiaMu, HarnsagHon — nHdopmaumein, CTybAMW U cToNamu,  cpefcTBamu
NMoXapoTyLleHNUA U ONOBELLEHUS O BO3HUKHOBEHWUM Ype3BblYANHOW CUTyauuu, AOCTYNOM K
PErMoHasIbHON CUCTEME MEeXBEAOMCTBEHHOIO 3/1eKTPOHHOrO B3aMMOAENCTBUSA, a TaKke
obecneumBaeTcsa [OCTYMHOCTb A1  WHBA/IMAOB K YKa3aHHbIM  MOMELLEHUAM B
COOTBETCTBUM C 3akoHogaTenbCTBOM Poccuiickoii ®epepaumy O coumanbHOl 3awmTe
WNHBa/IML0B.

Mecta oxugaHua 3asBuTenein o060pyayoTca CTyNbAMU U (WIM)  KpecesibHbIMU
cekuusamn, n (Wv) ckaMbAMMU.



2.16.2. NHbopmaunoHHble MaTepuasibl, NpeAHa3HauyeHHble ANs MHOPMUpPOBaHMS

3aaBuUTeNeil 0 nopsake npefocTaBneHns MyHUUMNasbHOW YCnyru, pasMeLwjarTcs Ha
MHGOPMAaLMNOHHBLIX CTEHAAX, PaCMOSIOKEHHbIX B MecTax, obecneymBatoWwmx AOCTYN K HUM
3aaButenen, n OOHOBNAKTCA MpM W3MEHEHUM [elCTBYHOLWEro 3akoHo4aTesNlbCTBa,
perynvpyrowero npegocrasneHme MyHALUNaNbHOW YCyrn, U CNpPaBoYHbIX CBEAEHUIN.

2.16.3. ObecneyeHne AOCTYNHOCTU AN UHBASIMAOOB.

AAMUHUCTpPaUna obecneymBaeT YCNOBUA OOCTYNHOCTM A9 UHBaIMAOB OOBHEKTOB U
yCnyr B COOTBETCTBUN C TpebGOBaHMAMW, YCTAHOB/IEHHbIMW 3aKOHOAATE/IbHbIMUA U UHbIMU
HOpPMaTUBHbLIMM NPAaBOBbLIMU akTamMu, KOTOpbIe BK/IOYALOT:

BO3MOXHOCTb 6ecrnpensiTCTBEHHOro BXoJa B MNOMeLLeHne W BbIXo4a U3 HEro;

COMPOBOXAEHNE WHBAINAOB, MMEKLWUX CTOMKMe paccTponcTBa (OYHKUMUM 3peHns un
CaMOCTOATENLHOIO NepeaBuXeHns, 1 okazaHne UM NOMOLLM;

Hag/exauwiee pasMelleHne  o6opygoBaHWA U HOcuTenen  MHgopmauun,
HeobxoanMbIX ANA obecrnevyeHnss 6ecnpensaTCTBEHHOroO AOCTyna MHBaIMAOB B NOMeELLEHNE
C Y4ETOM OrpaHUYEHNn MX XU3HeLesaTelbHOCTH;

CcoeincTBMe CO CTOPOHbI AO/DKHOCTHBIX MUY, NP HEeOoO6XOoAMMOCTU, WHBaNugy npu
BX04€e B 0OBbEKT U BbIXO4E U3 HETO;

obopyfoBaHne Ha npuierawwmx K 34aHUI0 TEeppuTopusax MecT A1 NapKoBKU
aBTOTPAHCMOPTHbIX CPeACTB MHBAIMAOB;

COMPOBOXAEHNE WMHBA/INAOB, MMEKLWNX CTONKME paccTpoiicTBa (PYHKUMM 3pEHUS U
CamMOCTOATENIbHOIO NepeaBXeHNs, No TeppUTopun 0ObEKTa;

NPOBEAEHNE WHCTPYKTaXa [AO/HKHOCTHbIX NN, OCYLLECTBSIOWNX MNEPBUYHbIN
KOHTaKT C nosiyyatensmMu ycayru, no Bonpocam paboTbl C MHBA/IMAAMM;

Jonyck B MnomelieHue cobakuM-NnpoBOAHMKA NPU  Ha/IMuMM  OOKYMEHTA,
noATBEPXAAtoLEero ee crneynanbHoe oby4vyeHue, BbldaHHOro no ¢opme, ycTaHOB/IEHHON
dbenepasibHbIM  OpraHOM  WCMNOJSIHUTE/NIbHOW  BNAacTW, OCYLWECTBASALWNAM  (PYyHKUAX  NO
BblpaboTke ¥ peanusauunm rocygapCTBEHHON MNOMUTUKA U HOPMAaTUBHO-MPaBOBOMY
peryMpoBaHunio B cpepe counasibHON 3awnTbl HaceneHus;

oKasaHve AOJ/DKHOCTHbIMM NvuamMu UHBaIngam Heob6XoAUMOW NOMOLLM, CBA3AHHOM
C pa3bsCHEHMEM B AOCTYMHOW ANs HUX hopme nopsgka npefocTtaBieHUs U MosyvyeHUs
ycnyrn,  opopMsieHMeM  HeobXoAuMbIX 419 ee  NpefoCTaBfeHus  [LOKYMEHTOB,
O3HaKOMJIEHMEM MHBaNIMAOB C pasMelleHneM KabuHeToB, MOcC/efoBaTe/ibHOCTbIO
OEeNCTBUIA, HEOOXOAMMbIX ANA NOMNYYEHUSA YCAYTu;

[ONyCK B MOMeLeHne cypaonepesogyunka n TugyiocypaonepeBoyumnka,

npegoctasneHne, npu HeobXxoA4MMOCTWU, YCNyrn No MecTy XUTesbCTBa WHBaNuga
NN B QUCTAHUMOHHOM pexume;

oKaszaHue [OO/HKHOCTHbIMU auamy AAMUHUCTpaLMM  MHOM  HeobxoAnMoW
MHBa/IMA4AaM MOMOLN B NPeofosieHnn 6apbepoB, MeLakwmx MoAYYEHU0 UMW yCayr
HapaBHe C ApyrMMu nnuamu.

2.17. MokazaTennn A[OCTYNHOCTU M KadyecTBa MyHUUMNaNbHOW YyCNnyrn, B
yucne KOJIMYecTBO B3aMMOLEUCTBUI 3asdABUTENS C LO/DKHOCTHbIMU Nuuamu npuv
npegocrtaB/eHnNn MYHULMNaNbHOW ycnyrum " nx NPOAO/HKNTENIBHOCTD,
BO3MOXHOCTb MOJIYYEHUSA MYHULUMNAIbHOW YCAYyrM B MHOTOYHKUMOHa/IbHOM
ueHTpe npegocTaB/ieHUs roOCyfapCTBEHHbIX W MYHUUMMNASIbHbIX  YCAYT,
BO3MOXHOCTb MOJIy4YeHUss MHJOpMauMnm O xode npenocTaBNeHUA MyHUUMNaSIbHON
ycnyrm, B TOM 4uC/ie C WUCNOJSIb30BaHMEM WH(POPMaLNOHHO-KOMMYHUKALNOHHbIX
TEXHO/I0TNM

MokasaTenu AOCTYNHOCTM MYHULUNaNbHOW YCNyru:
TpaHcnopTHass WM newass  [AOCTYMHOCTb K MecTaM  NpeaocTaB/ieHus
MYHULMNANbLHOR yCNyru;

TOM



AOCTYMHOCTb O06palleHuss 3a npefocTaBleHMEM MYHUUMNANbHON YCNyrn, B TOM
ynucne NS nv, ¢ orpaHMyYeHHbIMU BO3MOXHOCTAMUN 300POBbS;

HanMume MNOMHOM W MOHATHOW WHopMauMm O MecTax, Mopsgke U Cpokax
NpefoCTaB/IEHNA  MYHUUMNAIbHOM  yCNyrM B 06WEeAOCTYNHbIX MecTaX MOoMeLLEeHWI
OpraHos, npeaocTaB/IALWMX MyHAUMNANbHYIO  YCAyry, B  MH(bopMauMOHHO-
TeNeKOMMYHUKaLMOHHbIX CeTAX 06Wero nosib3oBaHus (B TOM 4ucne B cetu VIHTepHeT),
cpeacTBax MaccoBoW  uMHdopmauun, UHGOPMAaUMOHHBLIX MaTepuanax (6pollropax,
oyknetax n T.4.).

MokasaTenn KayectBa MyHULUNASIBHON YCYTU:

NosHOTa U akTyaJlbHOCTb  WHpopMauum O  nopsgke  npefocTas/ieHus
MYHULMNANLHOW yCnyru;

cobngeHne CpoKoB  MpefoCTaBNeHUs  MYHUUMMNaNbHOW  yCnyrh U CPOKOB
BbINO/THEHNA Aa4MUHUCTPATUBHbLIX nNpouedyp npu npeaocTaBfieHUN  MyHULUNANbHOM
ycnyru;

HanMune HeobXOA4MMOro WM [O0CTATOYHOrO KOJIMYecTBa CheuvasucTtoB, a Takke
noMeLLeHuiA, B KOTOPbIX NpeAoCcTaBNfAeTca MyHuUMNasibHas ycnyra, B Lensx cobnoaeHus
YCTaHOBJ/IEHHbIX HACTOALWMM ALMWUHUCTPATUBHLIM pernameHTOM CPOKOB npefocTaB/ieHns
MYHULMNANbLHOW yCnyru;

KONIMYECTBO  B3auMOAENCTBMIA  3adABUTENSA C  LO/DKHOCTHbIMW - /iMuamn  npu
npefoCcTaB/IeHUN MYHULMNANLHOW YCNYrn U UX NPOAO/IKUTENBHOCTD;

OTCYTCTBME O4Yepeneil npu npueme 1 Bblgaye LOKYMEHTOB 3adBUTESIAM,;

oTcyTCcTBME 060CHOBaHHbLIX Xanob Ha aelcteus (6e3nencTBme) cneunanincToB u
YNO/THOMOYEHHbIX AO/IXHOCTHbIX JINLL;

OTCYTCTBME >asi0b6 Ha HEKOPPEKTHOE, HEBHMMATEe/IbHOe OTHOLUEeHME CneunasimcToB
N YNOJTHOMOYEHHbIX AO/DKHOCTHBIX JIUL, K 3aAABUTENAM.

2.18. NHble TpeboBaHMA, B TOM YMC/Ie YUYUTbIBalOL e OCOBEHHOCTU
npeaocTaB/ieHNs MYHULUMMASIbHbIX YC/1YyT OCO6EeHHOCTU NpefocTaB/IeHUS
MYHULUNANIbHbIX YCAYT B 3/1EKTPOHHOW dhopme

MyHuumnanbHaa ycnyra B 3/1IeKTPOHHOW opMe B  HacTosuwee BpemMs He
npefocTasfseTcs.

lll. CocTaB, nocsfiegoBaTes/ibHOCTb N CPOKM BbIMNOJ/IHEHUA aAMUHNCTPATUBHbLIX
npouenyp, TpeboBaHNA K NOPAAKY WX BbIMNOJSIHEHUSA, B TOM 4YMUC/le OCOBEHHOCTHU
BbINO/IHEHUA a4MUHUCTPATUBHbIX NMpoueayp B 3/1EKTPOHHOW dhopme

VicuepnbiBawowmii nepeyeHb agMUHUCTPATUBHbIX npouenyp

1) npuem un perucTpaumss 3asB/ieHUSs U [OKYMEHTOB, He0O6XOoAWMbIX AN1A
npefocTaB/ieHNs MyHULUNANbLHOW YCNyru;

2) paccMOTpeHue maTepuasioB (LOKYMEHTOB), HeOOXOAUMbIX AN NpenocTaB/IeHUA
MYHULUMNANLHOW  YCNyrn, TMpUHATAE  pelleHna O npegoctaBneHun  (oTkase B
npegocTaBAeHNN) MYHUUMNANLHOW yCcayrn 1 odhopMieHne pesynbrara;

3) Bblgava (HanpaBneHue) 3aABUTE/N0 pesysbTaTa NpefocTaBNeHns MyHUUUnanbHOM
YCyTW.

4) nopaAfoK ucrnpaBneHnsa AonyLueHHbIX oneYyaTtok 1 OWn60K B BblAaHHbIX B pe3y/bTarte
npefocTaB/ieHnsa MyHUUUNANbHOW YCNYyrn [OKyMeHTax.

3.1. Mprvem wn perncTpauyma 3asB/IeHUS W [OOKYMEHTOB, HeOo6XoAuMbIX A1
npefocTaB/eHNA MyHULUNAbLHOW YCyrn

3.1.1. OcHoBaHVeM A9 Ha4dana npoueaypbl ABMFETCA NOCTynneHune B
AOMUVHUCTPaUNIO  3asBfIeHUA W [AOKYMEHTOB YKas3aHHbIX B MNyHKTe 2.6.2. HacToALero
aAMWHUCTPATMBHOIO pernameHTa



3.1.2. Cneymannct AGMUHUCTPaLMN, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHULMNANbLHON ycnyrn, (panee - 0TBETCTBEHHbIA UCMNOSTHUTEND):

1) npoBepseT nNpaBWU/IbHOCTb OPOPMIIEHUSA 3aABEHUS;

B cnyyae HenpaBWAbHOTO OQPOPMJIEHUA  3adBMIEHUSs O NpefocTaB/ieHUN
MYHAUMNA/IbHOM  yCAyru, OTBETCTBEHHbIM  WCNOSHUTENEM oKa3blBaeTCa MoMOLLb
3adBUTENI0 B OCQOPMIEHUN 3asB/IEHUA.

2) cBepsAeT TMOAJ/IMHHUKM XN KONUA  OOKYMEHTOB, BEPHOCTb KOTOPbIX He
3acsugeTesnibCTBOBaHa B YCTaHOB/IEHHOM  3aKOHOM  MOpsAKe, ecnn  OOKYMEHTbI
npeacTas/ieHbl 3aBUTENEM JINYHO;

3) 3anosiHAeT pacnucky o npueme (peructpauum) 3asaBeHna 3asaBUTeNs;

4) BHOCUT 3anucb O Npueme 3asBneHns B XXypHas perncrpaunn 3assneHui.

Mpn npueme [OKYMEHTOB OTBETCTBEHHbIA UCMOMHUTENb NPOU3BOAMT KOMMPOBaHue
[OKYMEHTOB, CBepsaeT opurnHasbl  (KONUW  AOKYMEHTOB, 3aBEPEHHbIX B MOpsAake,
YCTaHOBJIEHHOM  [AEeACTBYKOLMM  3aKOHOAATes/IbCTBOM) C  KOMUAMWU  [OKYMEHTOB U
NPOCTaB/IAET 3aBEPUTENIbHYI0 MOAMNUCH B LUTAMIMNE «KOMUSA BepHa».

B cnyyae yctaHoBneHus (PakTOB OTCYTCTBUA HEOOXOAWMbIX [OOKYMEHTOB,
HecoOTBeTCTBUA npeAcTaBNeHHbIX  [OKYMEHTOB  TpeboBaHUAM, OTBETCTBEHHbI
NCNOMHUTENb YBEAOMASAEeT 3asaBUTeNs O Haauuunm NpensaTtcTBUil A1 pacCMOTPEeHUs
BONpoca 0 NpefocTaBNeHnn MyHULUNaNbLHON ycnyrn, 06 bACHAET 3adaBUTENIO CoAepXaHne
BbIIBJ/IEHHbIX HEAOCTATKOB B MpeACTaB/IEHHbIX OKYMEHTax 1 npegnaraert NpUHATbL Mepbl
Mo MX YCTPaHeHuo.

3.1.3. CpOoK BbINO/HEHMS aAMUHUCTPATMBHON npoueaypbl -1 pabounii AeHb.

3.1.4. Kputepuem TMpUHATUA peLleHns sABMseTca obpaweHne 3asaBuTens  3a
NoAy4YeHNEM MYHULUNANbHON YCyru.

3.1.5. Pe3ynbtatoMm agMUHUCTPaATMBHOM Mpoueaypbl SABMSETCA MNpUeM 3asBfeHus U
npuniaraemMbix 4OKYMEHTOB.

3.1.6. Cnoco6om dmkcaumm pesynbTaTa BbINO/HEHNS aAMUHUCTPATMBHON MpoLeaypsbl
ABNAETCA perucrpaumsa 3assrsieHns B XKypHasne perncrpaunn 3asasieHni.

3.2. PaccmoTpeHune matepmanioB (4OKYMEHTOB), HEOOXOAUMbIX A4
npefocTaB/AeHNA MYHULMNAALHOW YCYTrn, NPUHATME peLleHnsa O nNpeaocTaB/IeHnN
(oTKase B NnpegocTaBAEHUN) MYHULUMAIbHOW yCnyrn m ochopmneHue pesynbTaTta

3.2.1. OcHOBaHueM AN1S Havana agMUHUCTPATUMBHOW Mpoueaypbl ABASETCA Hamune
[OKYMEHTOB, HeobOXoAMMbIX AN NPefoCTaB/IeHUs MYHULMNANbHOW  YCNyru, yKasaHHbIX
NyHKTe 2.6.2 HacToAwero AAMUHUCTPATMBHOIO perfnamMmeHTa.

3.3.2. Tlpn oTCcyTCTBUN MpPeayCcMOTPEHHbIX nogpasgesiom 2.10. HacTosLLero
AOMUHUCTPATMBHOIO pernaMeHTa OCHOBaHWW  ANA  OTkasa B MNpefocTaB/ieHun
MYHULMNANbHON YCNYyrn OTBETCTBEHHbIA WCNOMHUTENIb TOTOBWUT MPOEKT MNOCTaHOB/IEHUSA
AOMuHUCTpaumm «O  npefocTaB/ieHUM  paspelleHns Ha  BCTynjeHne B 6pak
HecoBepLUEeHHONIeTHEMY NnLy, AOCTUTWLEMY BOo3pacTa LecTHajuaTn ner».

CornacoBaHve npoekTa YykKas3aHHOIo MOCTaHOB/IEHUA  OCYLLEeCTB/AeTCA B CO-
OTBETCTBUW C VIHCTpyKUuein no Aenonpov3BOACTBY B AAMUHUCTPAUUN W NOANWCHIBAETCS
Cnasoii HoBOMeNOBCKOro cenbcoBeTa [oplueyeHcKoro parioHa Kypckoit obnactu.

3.2.3. Tlpu Hannuum npefycMoTPEHHbIX nogpasgenom 2.10. Hacrtoswero
AOMUHUCTPATMBHOIO persiaMeHTa OCHOBaHWA  Af1A  OoTkasa B NpefocTaB/ieHnn
MYHULMNANBHON  YCNYr OTBETCTBEHHbI  UCMNOJSIHUTENb  OCYLW,eCcTBASeT  MOAroTOBKY
yBelOMJ/IEHVS, cofepxatiero MOTUBMPOBAHHbI oTKas3 B npeaocTaBneHun
MYHULMNANLHON ycnyrn. YBepomneHve o6 oTkase B NpefocTaB/ieHMM MyHULMNATbHOW
ycnyrm C MOTUMBMPOBAHHbIM O0O6OCHOBaHMEM MNPUYMH OTKasa nognucbiBaet [1asa
HoBomenoBsckoro cenbcoseTa [opLueyeHcKoro parioHa Kypckoii o6nactu.

3.2.4. MakcumasnbHbIAi  CPOK  BbINOJIHEHUS  aAMMHUCTPATMBHOM  npouenypbl



cocTaBnsieT 18 kaneHgapHbIX OHENA.

3.2.5. Kputepuem NpuvHATUA peLlueHus SABNSETCHA Hanmuue (OTCYTCTBUE) OCHOBaHWUM
ANS OTKa3a B MpefocTaBNeHMM MyHULMNanbHOW YCyrM, yKasaHHbIX B nogpasgene 2.10.
HacTosALwwero AAMUHUCTPATUBHOIO pPersiameHTa.

3.2.6. PesynbTatoMm  agMWHUCTPATUBHOMW  nNpoueaypbl  ABASETCA  Haauuue
noanucaHHoro nasoii HoOBOMENOBCKOro cesibcoBeTa [OpLUeYeHCKOro parioHa Kypckoli
obnactu noctaHosfeHnsa  AgmuHucTpauum «O npepocTtaBfieHUU paspelleHns Ha
BCTynsieHne B 6pak HecoBepLeHHONIeTHeMY /Ly, AOCTUTLLIEMY BO3pacTa LecTHajuartu
net», NM60 yBEAOMJIEHUS, COAepXawero MOTMBMPOBAHHLI 0OTKa3 B NpefocTaB/ieHUn
MYHULUNANbHOW YCNYTW.

3.2.7. Cnocobom dwmkcaumm pesynbTata BbINOJHEHUA  a4MWUHUCTPATUBHOL
npouenypbl ABNAETCA perucrpaymsa nocrtaHoBneHna «O npenoctasB/ieHMN paspeLleHus
Ha BCTynjleHMe B Opak HecOBepleHHO/eTHeEMY JfiMly, AOCTUrWemy  Bo3pacTa
WwecTHaguaTn net» B XKypHase perucrtpauumn 3asBieHui.

3.3. Bblgaua (HanpaBneHve) 3aaBUTENO pe3ysbTaTa MpPefoCTaB/IEHUS
MYHULMNAILHOW YCyTn

3.3.1. OcHOBaHMEM AN Havyana agMUHUCTPATUMBHOW npoueaypbl ABASETCA Hauvune
3aperncTpMpoBaHHOro MNOCTaHOB/EHUS AAMUHUCTPaumMM HOBOMEIOBCKOrO cefnbcoBeTa
FopweyeHckoro paioHa Kypckoii o06nactu «O npepocTaBneHUN paspelleHns Ha
BCTyMn/ieHne B 6pak HeCcOBepLUEHHOSIETHEMY NuUy, AOCTUTWEMY BO3pacTa LecTHaguatu
net» WM 3aperncTpupoBaHHOIO  yBeAOM/IEHUS 06 oTkasze B npegocTas/ieHUN
MYHULMNANBHON YyCNYrn ¢ ykaszaHueM MpUYMH oTkKasa.

3.3.2. 3asaBuTesnto, obpaTmBLLIEMYCA 3a NpefoCcTaB/IEHNEM MYHULMUNaTbHON yCnyrn B
AOMUHUCTpaUMio, BblAaya AOKYMEHTOB OCYLLECTB/IAETCA OTBETCTBEHHbLIM WUCMOJIHUTESIEM.

OTBETCTBEHHbI  WUCMO/IHUTE/Ib MO  KOHTaKTaM, YKas3aHHbIM B  3asB/IEHUU
(TenedoHHbIA  HOMEpP) B TeuyeHMe Tpex paboumx AHel, C gaTbl perncrTpauumn
NOCTaHOB/IEHNS, cooOLLaeT 3adaBUTE/II0 O NPUHATUM pPeLUeHnsa U npurnawaeT 3asasuTens
nosyunTb pesysbTaT npefocTaBfeHns MyHULMNASIbHOW YCNyru.

3.3.3. MakcumasibHbIi  CPOK  BbINOJSIHEHUA  aAMWHUCTPATMBHOW  npouenypbl
cocTasnseT 3 paboumx gHA.

3.3.4. Kputeprvem TNPUHATUA pelleHna ABNAETCA Ha/inyme rnoctaHoBfieHus «O
npegocTaB/ieHMM paspelleHns Ha BCTYMN/ieHMe B Opak HecOBepLUeHHONIETHEMY Nuuy,
JocTurwemy Bo3pacTa LlWecTHaguatu ieT» WA 3apermcTpupoBaHHOro yBeaoMIEHNS
AOMUHUCTPaUUn 06 oTKase B NpefoCcTaBNeHUN MyHULUNANIbHON YCIYTr.

3.3.5. PesynbtatoMm agMWHUCTPATMBHON  npouedypbl  SBASeTCA  NonyyeHue
3aaBuUTENEeM [AOKYMEHTa, SABNASAKLWErocsa pesynbtatoMm MnpefocTaB/eHNs MyHUUMNaIbHOW
YCyru.

3.3.6. Cnoco6om dwmkcaumm pesynbTata  BbIMNOAHEHUA  agMUHUCTPATUBHOW
npoueaypbl ABAsSETCA NOANUCH 3asaBuUTesisa BIKypHase perncrpauumn 3asasieHuii.

3.4. Mopaaok ncnpasneHnsa A0NYyLWEeHHbIX OneYyaTok U OWnBoK B BblAaHHbLIX B
pe3ysibTate npefocTaB/ieHUsA rocyfapCTBEHHOW YCNyrn AOKYMeHTax.

3.4.1. OcHOBaHMEM [ANa  Hayasa BbIMNOMHEHUS aAMUMHUCTPATUMBHON npoueaypsl
ABMsieTcA  ob6pauleHne  (3anpoc)  3asBuUTens, MNONY4MBLUETNO  OGOPM/IEHHbI B
YCTaHOBJ/IEHHOM MOpsiAKe pe3ynbTaT MNpefoCTaB/IEHUA  MyHUUMNanbHOW ycnyrn, o6
ncnpasneHnn  [OMNyWEeHHbIX OneyaTok W  OWW60K B  BblAaHHbIX B pesynbrare
npefocTaBNeHns MyHULUNANbHOW YCNyrn AOKyMeHTax B AGMUHUCTPaLUIO.

3.4.2. PeweHne 06 vcnpaBneHUn AONYLEHHbIX ONeYyaTok M OWnbOoK B BblAAHHbLIX B
pesysibTaTe nNpefoCTaB/IeHNA MYHUUMNANbHOW YC/yrn [OKYMeHTax [MpuHMMaeTcs B
c/yyae, €c/iM B yKa3aHHbIX [OKYMEeHTax BbIsiBNIeHbl HECOOTBETCTBUA npuiaraemMom K



3adB/IEHVI0 OOKYMeHTauun, a Takke WCNo/b30BaHHbIM MpW NOAroTOBKE  pesysibTaTa
MYHULMNANbHON YCNYrM HOPMATUBHbIM JOKYMEHTaM.

3.4.3. Kputeprem NpuHATUA PELLEHUS ABMIAETCA Ha/MuvMe AONyLEeHHbIX OneyvyaTtok u
OWMBOK B BblAaHHbIX B pe3ynbtate NpefocTaBNeHns  MYyHULMNaNbHOW  YCNyru
[OKyMeHTax.

3.4.4. Pe3ynbtatom agMWHUCTPATMBHON npoueaypbl SABNAETCA  UCNpas/ieHue
OOMYLWEHHbIX AO/IKHOCTHbIM /IMUOM  AAMUWHMCTpauUMM onevyatok v (unn)  OowmnboK B
BblAaHHbIX B pe3ynbTarte npefocTaBNeHns MyHUUMNabHON YCNyrn [oKyMeHTax svbo
Hanpas/fieHVe B ajpec 3aaBuUTesis OTBeTa C MHdopmauumein 06 OTCYTCTBUM Onevatok u
OWMOOK B BblJAHHOM B pe3ynbTare npefocTaBNeHns YCnyru fOoKyMeHTax.

3.4.5. Cnoco6 dukcaumy pesynbTata BbIMOJIHEHUS aAMUHUCTPATUBHOW npouesypsl
- perucTtpaumsa BXXypHane perncrpauunn 3asaBieHui.

3.7.6. Cpok Bblgauu pesynbTaTa He AO/DKEH npesbiwaTth 10 kaneHAapHbIX AHER ¢
Jatbl  peructpauum obpauweHus o6 ucnpasfieHUM [AOMYLEHHbIX OrneyaTok U OWn60oK B
BblJaHHbIX B pe3y/sibTate npefocTaBNeHns MyHULMNANIbHOW YCNyrn AOKYMEeHTax.

IV. ®OopMbl KOHTPOJIA 3a UCMOJIHEHMEM perjlamMmeHTa
4.1. TNopsagoK OCyLeCTB/IEHNA TEKYLLEro KOHTPO/A 3a COGM0AEHNEM U
NCMNOJIHEHVEM OTBETCTBEHHbLIMU AO/IKHOCTHBIMWU TMLAMU MOJTOXKEHNI
AOMVWHNCTPaATUBHOIO persiaMeHTa M MHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB,
yCTaHaB/MBaroLWmx TpeboBaHnsa K NpegocTaB/ieHNIo MyHULMNAIbHOW YCIyru, a
Takke NMpPUHATUEM VMW peLUeHN

TekywWwnin KOHTPO/Ib 3a CO6/AEHNEM U UCMOSIHEHVMEM [OJ/DKHOCTHbIMU InLamMm
AOMUHUCTpPaUMM  MOMOXEHWUA HacTosawero AAMUWHUCTPATUBHOIO perfiameHTa M UHbIX
HOPMAaTMBHbIX MNPAaBOBbIX akTOB, YCTaHaB/MBalLWMX TpeboBaHUS K NpenocTaB/IEHUIO
MYHUUMNANBHON YCNyrn, a Takke NPUHATAEM MMU PeLUEeHUn OCcyLLecTBSeT:

- FnaBa HoBomenoBcKoro cesibcoBeTta oplueyeHckoro paioHa Kypckoii obnactu;

3amecTuTesnb naBbl  AgMUHUCTpaUUn HoBoMenoBCKOro  cefibcoBeTa
FopweueHckoro parioHa Kypckoii o6nactu.

MepnoaMYHOCTbL  OCYLLEeCTB/IEHUA  TeKyLlero KOHTpPONA  ycTaHaBnuBaeTcs
pacnopsxeHmemMm rnasbl HOBOMENOBCKOro cefnbcoBeTa [oplievyeHckoro parioHa Kypckoi
obnactu.

4.2. MopAafoK n NeprnoanyYHOCTbL OCYLLECTB/IEHNA MJIaHOBbIX N BHEM/1aHOBbIX
NPOBEPOK MOJIHOTbI N KavyecTBa NpeAoCTaB/IEHUss MYHULUMNaNbHOW yCyru, B TOM
yncne NopsaaoK N POPMbl KOHTPOSIS 3a MOJIHOTOW M Ka4yeCcTBOM NpeaocTaB/ieHUs

MYHULNNASIBHON YCyTu

4.2.1. KOHTponb 3a MOMHOTOM W KayeCTBOM MNpPeaoCcTaBNeHUS MyHULUMNAIbHOWN
yCnyrn BKIOYaeT B ceb6a NpoBeAeHne MIaHOBbIX M BHEMIAHOBLIX MPOBEPOK, BbISIB/IEHVE U
yCTpaHeHMe HapylweHuii npaB 3asBUTENeil, pacCMOTPEHME, MPUHATME peLlleHuidi n
NOArOTOBKY OTBETOB Ha Ob6paweHus 3asBuTenen, cogepxawumx Xanobbl Ha AelcTBuSA
(6e3aencteus) AOMKHOCTHbLIX UL, AOMUHUCTPALUN.

4.2.2. TlopsgoK M NepmoauyHOCTb MNPOBeAEHMsT MIaHOBbIX NPOBEPOK BbINOHEHWS
AQMUHUCTpaLMen NONOXeHUA HacToswero AAMUHUCTPATUBHOIO persiameHTa U UHbIX
HOPMAaTMBHbIX MNPaBOBbIX akTOB, YyCTaHaB/AMBAKLWMX TpeboBaHWA K MNpPefocTaB/IEHUIO
MYHULMNANBHON  yCNyrn, OCYLWEeCTBAAKTCA B COOTBETCTBUM C M1aHOM  paboThbl
AQMUHUCTpaLUN Ha TeKyLW WA rog.

4.2.3. PeweHne 06 ocyuleCTBNEHMM NNAHOBbLIX W BHEMN/IAHOBbLIX MPOBEPOK MOMHOThI
M KayecTBa MNpPefoCTaBfieHUS  MYHUUUNANbHOW  ycayrm  npuHumaeTcs  [1aBoi
HoBomenoBckoro cenbcoseTa lFoplueyeHcKoro paoHa Kypckoin o6nactu.

4.2.4. TIpoBEPKM MPOBOAATCA C LE/bi0 BbISABEHUS W YCTPAHEHUA HapyLeHWn npas
3aaBuTENein 1 NpuUBAEYEHNA BUHOBHbLIX JIUL, K OTBETCTBEHHOCTU. Pe3ynbTartbl MpPOBEepoK
OoTpaxalTcs OTAE/bHOW CNpaBKOW WX aKTOM.



4.2.5. BHennaHoBble  NpOBEpkM  MOMHOTBI M KayecTBa nNpefocTaB/ieHus
MYHULMNANBHOW YCMYrn MPOBOAATCSA Ha OCHOBaHMM XXanob rpaxpaH Ha peleHus uam
pevictBua  (6e3geiicTBMe)  AO/MKHOCTHbIX — AUL  AAMUHUCTPAUUKW,  NPUHATBIE WK
OCYLLECTB/IEHHbIE B X04€e NpeAoCTaB/IeHUss MyHULMNANbLHOW YCNyru.

4.3. OTBETCTBEHHOCTb A0J/IKHOCTHbIX JINL, OpraHa MecTHOro
camMoyrnpaB/ieHUs, NpeAoCcTaBAAoWEero MyHUUUNANIbHYIO YCyry, 3a peleHuns n
nelictBna (6e3genicTeme), NpUHMMaemMble (OCyLLeCTB/SEMbIE) MU B XO4€e
npegocTaB/ieHNA MYHULUNA/IbHOW YCyTrn

Mo pesynbTatam MPOBEAEHHbIX MPOBEPOK B C/lyvyae BbISAB/EHUA HapyLUeHUn npas
3aaBuUTeNIel  BUHOBHble  NUua  NPUBJEKAKTCA K AUCUUNIIMHAPHOW — ©n (1K)
aAMVHUCTPATUBHOM  OTBETCTBEHHOCTM B MNOpsgKe, YCTAHOB/MIEHHOM  AelCTBYHOLUM
3aKkoHogatenbCcTBOM Poccuiickori ®epepauun n Kypckoit o6niactu.

MNepcoHanbHasi  OTBETCTBEHHOCTb  [O/DKHOCTHbIX /L, AAMUHMCTpAUMM  3a
Heco6/loAeHne nopsiika OCYLWECTBNEHUsT aAMWHUCTPATUBHbLIX npouedyp B Xxoae
npeAocTaBNeHNss MyHULMNANIbHOW YCIYrn 3aKpensisieTcss B UX AO/HKHOCTHbIX periaMmeHTax.

4.4. MonoxeHuns, xapakTepusyruine TpeboBaHUSa K NOpAaKy v hopmam
KOHTPOA 3a NpefocTaB/IEHNEM MYHULUNA/IbLHOW YCAYrn, B TOM YNC/IE CO CTOPOHDI
rpaxaaH, nx o6 beanHEHU N opraHn3auni
[ns ocywecTBNeHNss KOHTPONS 3a nNpefocTaBfieHNEM  MyHUUUNASIbHON  yCnyru
rpaxgaHe, ux O0ObeAUHEeHUA W opraHv3auuu BrpaBe HanpasnATb B AAMUHUCTPaUUIO
NHAMBUAYANIbHbIE N KON/IEKTUBHbIE 0OpaLLEeHUs C NPeasiOKeHNAMM, pPeKoMeHgaunsamMmn no
COBEpLUEHCTBOBAHMIO KayecTBa M nopsgka nNpefocTaBNeHUs  MyHUUMNANbHOW YCAyru,
BHOCUTb  MPEOSIOKEHMA O Mepax MO YCTPAHEHWID  HapPyLWEHWA  HacTosLiero

ALMVUHUCTPATMBHOIO perfiaMeHTa, a Takke HanpasBnATb 3asBNIEHUs W Xanobbl C
COO06LEHNEM ) HapyLLEeHUN OTBETCTBEHHbIMU [IO/IXHOCTHbIMU nmuamu,
npeaoCTaBSOLLMMM MYHULMNAbHYO ycnyry, Tpe6oBaHwuii HacTosLLEero

A,U,MI/IHI/ICTpaTI/IBHOFO pernameHTa, 3akoHodaTesilbHbIX N WUHbIX HOPMATUBHbLIX MNPaBOBbIX
aKTOB.

V. JocyaebHbln (BHecyaebHbIN) NOPSAAOK 06XKa/oBaHUA 3asiBUTENIEM PELLIEHWNIA
n peictBuin (6e3aenicTBmA) opraHa, NpefocTaBAAOWEro MyHULUNAbLHYIO YCAYrY,
OO/DKHOCTHOIrO Nvua opraHa, npefocTaBslOWero MyHUUUNa/IbHYIO YCryry, nméo
MYHUUMNAIBHOTO  CAyXalwero, MHOTOPYHKUNOHaNIbHOTO  LeHTpa, paboTHuka
MHOTO(PYHKLMNOHA/IbHOIO UEeHTPpa, a TakKxe MpuBJIEKaeMbiX OpraHusauuini uim ux
pabOTHUKOB.

5.1. NHopmayna ansa 3asaBmuTensa o ero npase nofatb Xanoby Ha pelueHne u
(nnn) penctBue (6e3pencTBme) opraHa MeCTHOro camoynpaBieHus u (unu) ero
OO/DKHOCTHbIX /1N,  MYHULUNASIbHbIX  CAYXalinx, npu npegocTaB/ieHUU
MYHUUMNaNbHOM ycnyrn (ganee - xanoba)

3asBuTenb MMeeT MpaBo NoAaTtb Xasoby Ha »>asnoby Ha pelweHus u AelicTBus
(6e3peictBusa) AgMuHUCTpauum n  (MAK) ee  AO/MHKHOCTHLIX NUL,  MYHUUMNAbHBIX
cayxawmx, npy npefoctaBneHnn MyHULUNanbHOW YCNyru.
3aaBuTeNb UMEEeT MpaBO HanpasWTb Xanoby B TOM uucie MoCcpefcTBOM heaepasnbHOM
rocygapcTBEHHON WHM(OPMAaLMOHHON cucTeMbl  «EAMHBIA NopTan rocygapCTBEHHbIX W
MYHUUMNanbHbIX yenyr (dyHkumin)» https://www.gosuslugi.ru/.

5.2. OpraHbl MeCTHOro camoynpassieHusa Kypckoi obnactu, u
YMNO/THOMOYEHHbIE Ha PacCMOTPEHME Xanobbl A0/KHOCTHbIE NNLA, KOTOPbIM MOXEeT
ObITb HarnpasJsieHa xasioba


https://www.gosuslugi.ru/

YKanoba mMoxet 6bITb HanpasieHa B:

AOMUHUCTPaumnio HoBOMEsIOBCKOro cenbcoBeTa [opLluevyeHCcKoro panoHa Kypckoin
obnactu;

XKanobbl paccmatpusatoT:

FnaBa HoBomenoBcKOro cenbcoBeTa [oplieyeHckoro pavioHa Kypckoit obnacrtu,
3amecTtuTens [nasbl AOMUHUCTpaLNK

5.3. Cnocobbl wunHpopMupoBaHMA 3aaBUTENel O nMopsafke nogayv wu
paccMOTpeHus xasobbl, B TOM 4uc/e C Ucnosnb3oBaHmem EgnHoro noprana

WHopmnpoBaHne 3aaBuTenein o nopsigke nogayn U pacCMOTPEHUS Xanoobbl
OCyLLeCTBNAETCA MOCPeACTBOM pasMelleHns MHopmauum Ha CcTeHgax B MecTax
npeaocTaBfeHNs  MyHUUMNaNbHOW  ycnyrku, B deaepasibHON  rocygapCTBEHHOW
NHPOPMaLMOHHON cucteMe «EAuHbIA nopTan rocyAapCTBEHHbIX U MyHULMNANbHbIX YCyr
(cbyHKLMIA)>», Ha odmumanbHOM  cailTe AAMUHUCTpauuUW,  NpefocTaBraoLLel
MYHULMNAIbHYIO YC/Yry — OCYLLEeCTB/SIETCHA, B TOM 4uciie No TenegoHy, 31eKTPOHHOM
noyte, nNpv JIMYHOM NpPUEME.

5.4. TllepeyeHb HOPMATUBHbLIX MNPaBOBbLIX aKTOB, Peryanpyrowmx nopaaok
pocyaebHoro (BHecyaebHOro) obxasoBaHuA pelleHnini n aeincteuin (6esnencTeuns)
opraHa MeCTHOro camoyrnpaB/ieHUs, NpefoCTaB/AWEero MyHULUNaIbHYIO YCyry,
a TaKxe ero A0o/HKHOCTHbIX JIULL.

Mopanok pocyaebHoro (BHecyaebHOro) o6XxanoBaHWA  peleHuid Wu  AelCTBUiA
(6e3pneicTBMA) opraHa MeCTHOro camoynpaBfieHusi, NPeAoCTaBAWEro MyHLMNAbHYO
yCnyry, a Takke ero fO/DKHOCTHbIX /UL, perysmpyeTtcs:

1. depepasnbHbIM  3aKOHOM oT 27.07.2010 Ne 210-93 «O6 opraHusauuu
npefocTaB/ieHNs rocy4apCTBEHHbIX U MYHULMNA/bHbBIX YCyr»;

2. MocTtaHoBneHnem T[lpasutensctea PP oT 16.08.2012 Ne 840 «O nopsagke nogauu
N paccmMoTpeHus Xanob Ha peleHus u gelictBusa (6e3geincteune) defepasibHbiX OpraHoB
WCNOJSTHUTENIbHOM BacTm U WX [O/DKHOCTHbIX v, epepanbHblX rocyfapCTBEHHbIX
cAyXawmx, LO/DKHOCTHBIX /1ML, FOCYyAapCTBEHHbIX BHEOHMKETHbIX ()OHAOB Poccuiickoi
depepauumn, rocygapcTBEHHbIX  KOpropauwii, HafeNleHHblX B  COOTBETCTBUM C
befepasibHbIMK 3aKOHaMK NMOJSTHOMOYMSMW O MPefoCTaBNEeHNI0 TOCYAapCTBEHHbIX YCNyr
B YCTAHOBJIEHHON cdepe [eATeNbHOCTU, U WX [AO/DKHOCTHbIX UL, OpraHu3auni,
npegycMoOTpeHHbIX 4YacTblo 1.1 ctatbm 16 PepepasibHoro 3akoHa "O6 opraHu3sauyumm
npefoCTaB/IEHNA TOCYAAPCTBEHHbIX YU MYHULMNANbHBLIX YCyr", n ux paboTHUKOB, a Takxe
MHOTO(PYHKUNOHA/IbHBIX LLEHTPOB NpefoCTaB/ieHUs TOCYAapCTBEHHbIX U MYHULMNAbHbIX
ycnyr n nx paboTHWKOB;

3. noctaHoBneHnem AAMUHUCTpaLMM HOBOMENOBCKOro cesibcoBeTa [OpLUEYEHCKOro
paiioHa Kypckoit obnactn «O6 yTBepxaeHun [MoNoXeHnss 06 OCOOGEHHOCTAX nogavn u
paccMOoTpeHuss anob Ha peweHns wn pgeincteus (6esgelictene) AMUHUCTPAL MM
HoBomenoBckoro cesnbcoBeTa [oOplieyeHCKOro paioHa Kypckoin o6nactm un  ee
OO/MKHOCTHBIX 1L, MYHUUMNA/IBHBIX  CAyXalmx, 3amellalmx  AO0/HKHOCTU
MYHULMNAbHON CNYXO6bI B AgMuHuCTpauun HoBomesioBCKOro  cesibcoBeTa
FopleyeHckoro parioHa Kypckoii obnactus.

NHdopmaums, yKkasaHHas B [daHHOM pasfgene Ha EguHom  noptane
https://www.gosuslugi.ru/..

MpunoxeHne Ne 1
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B CBA3N C TeM, 4YTO

K AOMWHUCTPATUBHOMY pPerfiaMeHTy
npegocTaBneHns  AaMUHUCTpaumeit
HoBomesloBckoro cenbcoBeTa
ropLieyeHCcKoro paiioHa
MYHULMNaNbLHOW ycnyrn «Bblgaya
HECOBEPLUEHHOIETHUM /LM, AOCTUMLLNM
16 neT, paspelleHns Ha BCTynneHne B Gpak
[0 AOCTMXEHMs1 6payHOro Bo3pacTa»

nase
paiioHa Kypckoii o6nactu

oT
(PO HecoBepLIEHHONETHErO /1La)

npoxusatowero (eil) no agpecy

Aata poxgeHus
nacnopt (cepus, Homep)
BbldaH (kem, korga)
TenedgoH

3asaB/iEHNE.

Mpowy  BblAATL  MHE  paspelleHVe  Ha  BCTynjieHne B 6Gpak C

(©.11.0.)

(ykasartb npuynHy)
Mpunarat cnegyouwine LOKYMEHTbI:

» 20 r. Moanucek



