AOMUHUCTPALIUA
HOBOMEJIOBCKOI'O CEJIbCOBETA
FOPLUEYEHCKOIO PAUOHA
KYPCKOW OBJIACTHU

NMOCTAHOBJEHME
oT 30 HoA6psA2023 r. Ne 68

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO perfiaMeHTa
npeaocTaBneHUA MyHMuunanbHoun ycnyru «lava
NUCbMEHHbIX Pa3bACHEHUN HanoronnartenbLMKam m
HanoroBbIM areHTam no Bonpocam NpuMeHeHus
MYHMLUUNAaNbHbIX HOPMaTUBHbIX MPAaBOBbIX aKTOB O
MECTHbIX Hanorax u coopax

B cootBetctBUM C¢ PepepanbHbiMn 3akoHamu oT 06.10.2003 Ne 131-d3 "O6 obuwinx
npuHUMNAaxX opraHmM3auum MecTHOro camoynpaenennss B Poccuinckon degepauun”, ot
27.07.2010 Ne 210-®3 "O6 opraHuMsauMm npeaocTaBrneHuMs  roCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr", noctaHoBneHmem AgmuHucTtpaummn Kypckon obnactu ot 16.11.2021
Ne 1200-na "O6 yTtBepxaeHun [MnaHa meponpusaTun ("OOPOXHOW KapTbl") NO nepexogy K
opraHusaumMm  npegocTaBneHuss B aBTOHOMHOM  yuypexgeHun  Kypckon — obnactu
"MHOroyHKUMOHAmNbHbIA LEHTP MO NPeAOCTaBMNEHU0 FOCYAAPCTBEHHbIX WU MyHULMNANbHbIX
ycnyr" rocyaapCTBEHHbIX M MyHUUMNAnbHbIX YCryr B MOSIHOM o6beme (B 4actv npuema wu
BblJayn LOKYMEHTOB) C NpeKpalleHnem npeocTaBreHns Takux ycnyr B Xo4e fIMYHOro npyema
B UCMOMHUTESNbHBIX OpraHax rocygapcteeHHon Bnactu Kypckon obnactm nm opraHax MecTHOro
camoynpaeneHnss Kypckon obnactn', AgMuHuCTpaumna HoBOMENOBCKOro CcenbcoBeTa
opLueyeHckoro panoHa NMOCTAHOBINAET:

1. yTBep,EI,I/ITb a,D,MMHMCTpaTMBHbIVI pernameHT npeanoctaBlieHnsa MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum
«[Jaya nnMCbMEHHbIX pa3'bFICHeHVIl7I HanoronnartesnblmMkaM 1 HarnoroBbiM areHtamMm no Bonpocam
npUMEeHeHNA MyHuUumnnanbHbIX HOPMATUBHBLIX MPaBOBbIX aKTOB O MECTHbIX Hanorax u C60an»
COrnacHo nNpunoXxeHuto K HacTtosALwemMy noCTaHOBIIEHUIO.

2. Hacrtosiwee noCTaHOBMEHWE MOANEXUT pasMeLlleHnto  Ha odumumanbHOM caunTte
AoMuHUcTpauun HoBOMENOBCKOro cenbcoBeTa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn "MIHTepHeT".

3. NocTtaHoBNeHwne BCTynaeT B CUMY CO AHA ero ouunansHoro onybnmkoBaHums.

W.o.MMmaBbl HoBomenoBckoro cenbcoBeTa B.®.bynaHueBa
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MpunoxeHue

YTBEpPXKOAEH NOCTAHOBIIEHNEM
AoMuHUCTpaumm HnkonbCckoro cenbcoBeTa
"opLiedeHckoro panoHa

oT 30 HosGpst 2023 r. Ne 68

AOMWHUCTPATUBHbIW PEFTMAMEHT
NMPEAOCTABINEHUA MYHULIMNANBHOWU YCNYTU «JAYA MUCbMEHHBIX
PA3BACHEHUA HANOIOMNATENbLWKAM U HANTOrOBbIM ATEHTAM
no BOMPOCAM NMPUMEHEHUA MYHULUUMNATbHbIX HOPMATUBHbBIX MPABOBbIX
AKTOB O MECTHbIX HAJIOF'AX U CBOPAX»

. Obwme nonoxeHus
1.1. NMpeameT perynupoBaHMa AAMUHUCTPaATUBHOIO pernaMmeHTa

AOMUHUCTPATMBHbLIA  pErflaMeHT npeaocTaBneHns MyHuuunaneHon yenyrn  "[Jada
MMUCbMEHHbIX Pa3bACHEHUN HanoronnatenblWukaMm W HanoroBbIM areHTam no BoMnpocam
NPUMEHEHUSA MYHULMNANbHbIX HOPMATMBHbIX NMPaBOBbIX akTOB O MECTHbIX Hanorax u cbopax”
(banee - AOMUHUCTPATMBHBIA pernameHT, MyHuuunanbHasa ycnyra) paspabotaH B uUensx
NOBbILLEHNA KayecTBa NpeaocTaBneHns 1 JOCTYNHOCTU pe3ynbTaTta OkaszaHus MyHULMNanbHOM
yCnyru, co3gaHms KOMMOPTHbIX YCMOBMW ANs  noTpebutener MyHUUMNANbHOWM  YCnyri,
onpegenseT NOPSAOK U CTaHAapT NpegoCcTaBNeHns MyHULMNAanbHOW YCNyri.

MNpeaMeToM perynupoBaHust HacTosiero AOMUHUCTPATUBHOIO pernaMeHTa siBNstoTcs
OTHOLLIEHMS, BO3HMKAIOLLME B CBA3M C NPeAOoCTaBNeHNeM MyHULMMANbHOW YCIyTri.

1.2. Kpyr 3asaBuTenemn

3agBuTtenssMn Ha nonyvYeHve MyHUUMNanbLHOM YCNyrn SBRATCA uandeckme unu
lopuandeckne nuua (3a MCKIIYEeHWEM rocyapCTBEHHbIX OPraHoB M WX TeppuTopuanbHbIX
OpraHoB, OpraHoOB rocy4apCTBEHHbIX BHEOOAKETHLIX (POHAO0B U UX TEPPUTOPUArbHbIX OPraHoB,
OpraHoB MECTHOro camoynpasneHus) (aanee - 3asBuTernb).

OT wMeHn 3asiBuTener 3anpoc O MPEeAOCTaBNEHUN MyHULMNANbHOM YyCnyrM MoryT
nogaeBaTb NPeACTaBUTENW 3asiBUTENelr (ganee Takke WMeHyemble -  3asiBUTENb),
YNOSIHOMOYEHHbIE B COOTBETCTBUM C 3aKoHoAaTeNbCTBOM Poccuiickon denepaumum.

1.3. TpeboBaHuA K nopAAKy MHPOPMMPOBAHMA O NPeAOCTaBeHUM MyHULMNanbLHON
ycnyru

1.3.1. NMopsapok nonyyeHns nHcgpopmauum 3aasBuTenasMu No BoOnpocam npenoctaBneHus
MyHULMNANbHOA yCNyru U yCnyr, KOTopble SIBNAKOTCA Heo0XoAMMbIMU WU
obs3aTenbHbIMU ONA NpeafoCcTaBleHUA MyHUALMNANbLHOM YCnyru, CBeAeHUM O Xxoae
npeAocTaBneHUs YyKa3aHHbIX ycnyr, B TOM 4ucrne Ha oduumanbHOM canTe opraHa
MeCTHOro camMoynpaBrneHusi, SBNAKLWeroca paspabotunkom PernameHta B cetu
"UHTepHeT", B chepepanbHOU rocynapctBeHHoM MHcpopmaunmoHHon cucteme "EauHbin
noptan rocyfapCTBeHHbIX UM MyHuUMnanbHbIX ycnyr (cdbyHkuumn)" (aanee - EavMHbIA
noptan)

NHdopmupoBaHue 3assutenern nNo Bonpocam NpeaocTaBneHus MyHUUMNanbHOW YCryru,
B TOM 4uCne O XOA4e NpefoCTaBfeHUs MyHUUMNAnbHOW YCRnyru, NpoBOAMTCA NyTEeM YCTHOro
MHPOPMMPOBAHUS, MMCbMEHHOIO NHADOPMUPOBAHUS.

MHopMmypoBaHne O nopsigke — NpedocTaBneHusi  MyHUUMManbHOW  YCryru
OCyLLeCTBNSAETCS:

1) HenocpenCcTBEHHO NpPU NUYHOM Npueme 3asBUTENs B aBTOHOMHOM Yy4pexdeHun
Kypckon obnactn "MHOroyHKLMOHaNbHbLIN LEHTP NO NpPeaoCTaBfeHUO FOCy4apCTBEHHbLIX U



MyHUUMNanbHbIX yenyr" (qanee - MHOropyHKUMOHanbHbIM ueHTp, ML),

2) no TenedgoHy B AgMuHucTpauunm HoBOMeENOBCKOro cernbcoBeTa [opLieYyeHCKoro
panoHa (ganee - YNOonHOMOYEHHbIA OpraH) unm MHOroyHKUMOHANbHOM LEHTPE;

3) NMMCbMEHHO MO NoYTe, B TOM YMUCIe nocpeanCcTBOM SﬂeKTpOHHOVI NOYThbI;

4) nocpeAcTBOM pasMeLLeHNA B OTKPbITOM W AOCTynHOM opMe WHgopmaumm Ha
othmnumansHoMm cante AgMUHUCTpaumm HoBOMENOBCKOro cenbcoseTa [opLIeyYeHCKoro panoHa
B NMHpopMaLMOHHO- TeneKOMMYHMKaLMOHHOM ceTu "MIHTepHeT"
https://novomelovsky.gosuslugi.ru;

5) nocpegctBoM  pasMelleHUs  MHGoOpMauMM  Ha  MHAOPMAaUMOHHBLIX  CTeHaax
YNONHOMOYEHHOrO OpraHa Unm MHOrogyHKLMOHANbHOro LieHTpa.

MHdpopMmnpoBaHMe OCyLLIECTBISIETCSA NO BONpPOCaM, KacatoLMMCS:
cnocoboB Nogayn 3asiBNEHNst 0 NPEAOCTaBNEHNN MYHULMNANBHON YCIyru;

agpecoB YMNOMHOMOYEHHOTO opraHa U MHOrogyHKUMOHambHBIX LEHTPOB, obpalleHue B
KOTOpble He0BX0AMMO AN NPEAOCTaBNEHUS MyHULMMNANbHOW YCNyru;

cnpaBoYyHOM uHGOpMauunm o paboTe YMNONMHOMOYEHHOrO OpraHa, pasMeLleHHOM Ha
ocunumansHomM cante AQMUHUCTpauMM HOBOMENOBCKOro cenbcoBeTa B WMHEOPMAaLMOHHO-
TenekoMMyHuKaunoHHon cetn "UHtepHeT" https://novomelovsky.gosuslugi.runokymeHTos,
HeobXxoanMbIX ANA NPeaoCTaBfeHUs MyHUUMNanbHOW YCNyrn U yCnyr, KOTopble SIBNSAKTCA
HeobxoanmbIMKN 1 06siI3aTENbHLIMU A4S NPEA0CTaBNEeHNA MyHULMNANbHOW YCIyru;

nopdanka n CpokoB npenocTtaBneHnd MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru,

nopsigka MnornyyYeHus cBeOeHW O Xo4e PaCCMOTPEHUSI 3asiBMEeHUs1 O NpefoCTaBreHum
MYHULMMNANbLHOM YCIyrn 1 0 pesynbTaTax NpeaocTaBneHnss MyHULMNanbHOM yCryru;

npeaocTtaBlieHna ycnyr, KOTOpble ABNAKTCA HeobXxoAuMbIMM N 06s3aTeNbHbIMK AN
npeanoctaBlieHnsa MyHMLlMHaHbHOVI ycnyru;

nopsgka pgocygebHoro (BHecygebHoro) obkanoBaHus genctsuin  (6esgencTeums)
AOMMKHOCTHBIX 1AL U NMPUHUMAEMbIX UMW PELLEHVMIA MPU NPEeAOCTaBNEHUN MYHULMMANbHON
ycnyru.

MonyyeHune ykasaHHOW MHpopmaL MK ocyLlecTenseTcs 6ecnnaTHo.

Mpn ycTHOM obpaweHnn 3asButenst JOMKHOCTHOE MU0 YMOMIHOMOYEHHOrO Opraxa,
paboTHMK MHOrOYHKLUMNOHANBHOMO LIEHTPA, OCYLLECTBNAOLMIA KOHCYNbTMPOBaHWE, NOAPO6HO 1
B BEXITMBOW (KOppPEKTHOM) hopme MHpopmmnpyeT 06paTUBLLMXCS NO MHTEPECYIOLLMM BONPOCaM.

OTBeT Ha TenedOHHbIM 3BOHOK AOMMKEH Ha4yMHaTbCA C MHMOPMaUMM O HaUMEHOBaHUK
opraHa, B KOTOPbI/ MO3BOHWUN 3asBuTenb, amMunun, UMeHwW, oTyecTBa (MocrnegHee - Mpu
HanMyum) 1 JOMMKHOCTM cneumanucTa, NPUHABLLEro TeNnedOHHbI 3BOHOK.

Ecnn pgomkHOCTHOe Nuuo YNONMHOMOYEHHOro opraHa He MOXeT CaMOCTOATENbHO AaTb
OoTBeT, TenedoHHbIM 3BOHOK [JOrkeH OblTb nepeagpecoBaH (nNepeBedeH) Ha apyroe
AOMMKHOCTHOE NULO unn xe obpaTuBlueMyCcs nuuy AormkeH ObiTb coobLeH TeneOoHHbIN
HOMep, MO KOTOPOMY MOXHO ByaeT nonyy4nTs HeobxoaMMy MHOPMaLUIO.

[lorkHOCTHOe  NULO  YNMOMHOMOYEHHOTO  OpraHa He  BrpaBe  OCYLIEeCTBNSATb
MHOPMUPOBaHME, BbIXOAsLLEE 3a paMKX CTaHAAPTHbLIX Npoueayp M YCroBui NpeaocTaBneHns
MYHULMNANbLHOM YCIyr U BRMSIOLLEE NMPSMO UM KOCBEHHO Ha NPUHMMAaeEMOoe peLLeHue.

MpooMKNTENBHOCTL MHGOPMUPOBAHUS N0 TenedoHy He AoMmKHa npeBbiwaTtb 10 MUHYT.
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MudbopmupoBaHme npu  nuM4YHOM  oOpalleHMM B MHOMO(YHKUWOHAmbHBIA  LEHTP
OCYLLECTBIAETCH B COOTBETCTBMM C rpacovKkoM npuema rpaxaaH.

Mo nucbMeHHOMY OOpalleHUl0  AOMMKHOCTHOE NUUO  YMOSMHOMOYEHHOro  OpraHa,
OTBETCTBEHHOE 3a NpefocTaBrieHne MyHUUMNanbHoON ycnyru, NnogpobHO B NMMCbMEHHON hopme
pasbsiCHAET 3aaBUTEN0 CBEAEHMs MO BOMPOCaM, YKa3aHHbIM B HACTOSILLEM MYHKTE
AOMVHUCTPATMBHOIO pernameHTa, B nopsigke, yctaHoBrneHHoM ®PenepanbHbiM 3aKOHOM OT 2
mas 2006 roga N 59-03 "O nopsgke paccmoTpeHnsa obpaleHun rpaxgaH Poccuiickon
depnepauunn” (ganee - PenepanbHbin 3akoH N 59-93).

B nopsgke, ycTaHOBMIEHHOM  OEWCTBYIOWMM  3akoHoOaTenbCTBOM  Poccumrckom
degepauumn, NpyM HanMuUMM TEXHUYECKOW BO3MOXHOCTM Ha ElMY pasmelwiatoTcs cBegeHus,
npegycMoTpeHHble [MonoxeHnem o degepanbHOM rocygapCcTBEHHON UHAOPMAaLMOHHOM
cucteme "®epepanbHblil peEECTp FOCYyAapCTBEHHbIX M MyHUUMNANbHbLIX ycnyr (dyHKuun)",
yTBepxaeHHbiM lNoctaHoBneHuem [Npaeutensctea Poccuickon ®epepaumm ot 24.10.2011 N
861.

1.3.2. MNopspok, c¢opma, MeCcToO pasMeleHUAs U Cnocobbl NONy4YeHUsi CnpaBOYHOM
MHcpopMaLMKM, B TOM 4YMClie Ha CTeHAaX B MecTax npeaocTaBrieHUst MyHUUMnarbHOMU
ycnyrm wu Yycnyr, KOTopble SABNATCA Heob6xoAuMbIMM U obGsA3aTenbHbIMW  ANs
npenocTaBNeHUs MyHUMUMNanbHOWM YCNyru, U B MHOroyHKUMOHANLHOM LEHTpe
npenocTaBneHNA rocyaapCcTBeHHbIX U MyHMLUMNAnNbHbIX yCnyr

Ha mHdopMaUMOHHbIX CTeHAaxX B NMOMELLEHUM, NpeaHasHaYeHHOM AN NpeaocTaBreHus
MYHULMNANbHOW yCnyru, pasmellaeTcs cneayollas MHopmaums:

KpaTKoe onncaHmne nopdnka npegocrtaBieHnd MyHI/ILI,VII'IaJ'IbHOIZ ycnyru,

n3BneYeHnss n3 HacToswero AQMUHUCTPATMBHOIO perfnameHTa ¢ NpunoXeHnsammn (nonHas
Bepcusa Ha odmumansHOM cante AgMUHUCTpaumn B MHPOPMaLNOHHO-TENEKOMMYHUKALIMOHHOM
cetn "utepHeT");

crpaBoYyHas MWHQOpMaUns: MeCToHaxoxaeHue, rpaduk (pexum) paboTbl, Homepa
TenedoHOB, agpeca ouuManbHOro camTa MU 3NEeKTPOHHOM NOYTbl YNOMHOMOYEHHOrO OpraHa,
NPEeAOCTaBMAIOLWEr0o MyHALMNANbHYO YCRyry, a Takke MHOroyHKUMOHamNbHbIX LIEHTPOB
npeaocTaBeHNsi FOCy4apCTBEHHbIX U MyHULMNANbHBLIX YCIYT;

nepe4vyHn OOKYMEHTOB, HeobxoanMbIX Ans npenocrtaBsneHnsa MyHMLlMHaHbHOI‘;I ycnyrm, m
Tpe6OBaHM$I, npegbdaBndaeMble K 3TUM OOKYMEHTAM;

nopsAok oGXanoBaHWs pelueHus, OeNCTBUMM unn 6e3OencTBUS OOIPKHOCTHBIX NN,
NPeaoCTaBNSALMX MYyHULMNANbHYH YCNYry;

OCHOBaHWA A4 OTKa3a B npegoctaBiieHnn MyHVILl,VIFIGﬂbHOVI ycnyru;
OCHOBaHuA And npunoctaHoBNEeHUA npeaocTtaBiieHnda MyHVIU,VII'IaJ'IbHOI7I ycnyru;

NOpsSiAOK MHPOPMMPOBAHUSI O XOAE MPeaoCTaBMeHUs MyHULMMNANbHOW YCnyru; Nopsiaok
MONy4YeHNs KOHCYNbTalui;

obpasubl  odhopMiEeHNsT  LOKYMEHTOB, HeobxoaMMbIX  Ons  nNpefocTaBreHns
MYHMLMNANbHOW YCNyrn, n TpeboBaHWs K HUM.

TekcTbl MaTepuanoB nevaTarTcsa yagoOoHbIM Ans YTeHUS WwWpudgTtom (pa3smepomMm He MeHbLLE
14), 6e3 ucnpasneHuin, Hambonee BaXHble MECTa BbIAENAKTCS MNOMYXUPHbIM LLUPUGPTOM.

CnpaBoyHas uvHpOpMaunsa pasmMelleHa Ha oduunanbHOM canTe AgMUHUCTpauun
Hukonbckoro cenbcoBeta B WHGOPMALMOHHO-TENTIEKOMMYHUKAUMOHHON ceTn "UHTepHeT"
https://novomelovsky.gosuslugi.ru.

NHdopmaumns o xode paccMOTpPeHUs 3asiBNEHUs O NPeaoCTaBreHnM MyHUUMNanbHON
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ycnyrm u o pesynbTatax npefocTaBreHusi MyHUUMNanbHOM ycnyrn MoXeT OblTb Mony4veHa
3asBuTenem (ero npeacraButenem) B YNonNHOMOYEHHOM opraHe npu obpalieHun 3asButens
NOCPEACTBOM 3MEKTPOHHON MOYTHI.

Il. CraHpapT npegocTaBNneHMA MyHUMUMNanbHOW ycnyru
2.1. HanmeHoBaHMe MyHMLMNANBLHON YCNYTN

[laya nMCbMEHHbIX pas3bACHEHWA HanoronnaTenblmMkam W HanoroBbiM areHtam no
BOMNPOCaM NPUMEHEHUS MYHULMMANbHbLIX HOPMATUBHbIX NPABOBbIX aKTOB O MECTHbIX Hanorax u
cbopax.

2.2. HaumeHOBaHMe opraHa, NpeaoCTaBMAOLWEro MyHMLUNANbLHYIO YyCIyry

2.2.1. MyHuumnanbHaa ycnyra npegoctasnsieTca AgMuHucTpauverr HoBomenoBcKoro
cernbcoBeTa [[opLIeYeHCKoro panoHa.

2.2.2. B npepocTtaBneHMn MyHUUMNANbLHOW YCAYrn MNpUHMMaeT ydvactue ABTOHOMHOE
yupexaeHne Kypckon obnactm "MHOrogyHKUMOHamMbHbIA  LEHTP NO  NpeaoCTaBreHuio
rocyfapCTBeHHbIX U MyHuUMNanbHbIX yenyr" (nanee - MOL, MHOrodyHKUMOHanNbHbLIN LEHTP) B
COOTBETCTBMM C COIMallEHNEM O B3aUMOAENCTBUN MeXOy YMNONTHOMOYEHHbIM opraHomMm u MOLL,
B YacTu npvemMa [OOKYMEHTOB W BbigauuM 3asBuTensM [OOKYMEHTOB MO pesyrnbTartam
NPedoCTaBleHNs  MyHUUMNANbHOW  ycnyrM, a Takke B 4acTu, npeaycMOTPEHHOW
AOMUHUCTPATMBHBIM  perfamMeHToM W CcorfaleHneM O  B3auMOOENCTBMM  Mexay
YNonHOMOYEHHbIM opraHom n MoLL.

2.2.3. lpu npegocrtaBneHNMn MyHULMNANBHOW YCRyrm YNOAHOMOYEHHOMY OpraHy
3anpewaeTtca TpeboBatb OT 3adBUTENd OCyWeECTBNEHMS OEeNcTBuMrW, B TOM 4ucne
COrnacoBaHun, HeobBXOAUMLIX ANA MONyYEeHUS MYHULMNANbHOM YCAYrM W CBA3AHHBLIX C
obpalleHmem B UHble OpraHbl MECTHOro camMoOynpaBfieHUs W OpraHMsauuun, 3a WCKNIYEHUEM
NOMy4YeHns YCryr, BKIOYEHHbIX B MNepeyYeHb YCnyr, KOTopble SBNSATCA HeobxogumbiMu W
oba3aTenbHbIMX AN NPeAOoCTaBNEeHNS MyHULUNANbHOW YCNYrn, yTBEMKAEHHbI HOPMATUBHBIM
NpaBOBbLIM aKTOM MPEACTaBUTENBHOrO OpraHa MeCTHOro caMmoynpaBneHus.

2.3. OnucaHue pesynbTaTa NpeaocTaBneHus MyHULMNanbHOW ycnyru

PesynbTatom npegocTaBneHns MyHuumMnanbHOW ycnyrn npu obpaweHun 3aasutens 3a
Aa4ven MUCbMEHHbIX Pa3bsSCHEHUI HanoronnaTenbLlykaMm U HaroroBblM areHTam Mo Bonpocam
MPUMEHEHMA  MyHUUMNanNbHbIX ~ HOPMAaTMBHbIX  MPaBOBbIX  aKTOB  AAMUMHWCTpaUMu
HoBOMenoBCKOro cenbcoBeTa O MECTHbIX Hamorax u cbopax sBnseTca HanpasneHve
3agBuUTEN0  MMCbMEHHOTO  Pa3bACHEHUS MPUMEHEHUS  MyHUUMMAanbHbIX  HOPMAaTUBHbIX
MPaBOBbIX aKTOB O MECTHbIX Hamorax u cbopax Wnu MUCbMEHHbIV OTKa3 B MpeaoCTaBIeHUU
MYHULMNANbHON YCNyru.

[lokyMeHTOM, copepXalum pelleHne O NPeAoCTaBeHUN MyHUUMNAanbHOW  YChyru,
ABMNAETCA 3aperMcTpupoBaHHble MUCbMEHHbIE Pa3bsACHEHWs MO BOMPOCaM MPUMEHEHMS
MyHUUMNANbHbIX  HOPMAaTMBHbIX  MPaBOBbIX akToB  AAMWHMCTpauumM  HoBomenoBckoro
cenbcoBeTa O MECTHbIX Hamorax W cbopax WNN NUCbMEHHbIN OTKa3 B MNpeagocTaBreHun
MyHMUMNAnbHOW ycnyrh. B cocTaB  pekBM3WTOB [OKYMEHTa BXOAST HauMeHoBaHue
YNonHOMOYEHHOro opraHa, permcTpaumoHHbIN HOMep U AaTa AOKyMeHTa, agpecar, 3arofioBoK K
TEKCTYy, TeKCT AOKYMeHTa, NoAnucb pykoBoAMTENs YMOMHOMOYEHHOro opraHa unu nuua, ero
3amMeLlatoLLiero.

Pe3yﬂbTaTbI npenocrtaBiieHnA MyHI/ILI,I/II'I&J'IbHOI7I ycnyrm  MoryTt ObITb nony4yeHbl no
SJ'IeKTpOHHOI;I no4yTe, NO4YTOBbIM OTMpaBiEeHNEM.

24. CpoK npepnocTaBfeHUA MYHUMUMNANbHOW YyCcnyrMu, B TOM 4uUCNle C Y4YeTOM
Heo6xoAMMOCTU oOOpalweHns B oOpraHu3aumm, yuvacTBylOwMe B MNpenocTaBleHum
MYyHULUMNANbHON YCIYyrn, CpPOK MPUOCTAHOBJIEHUA NpeAoCTaBNIEHUSA MYHUALMNanbHOMU



ycnyru, CpoOK Bblaa4u (HaﬂpaBHEHMﬂ) AOKYMEHTOB, ABIAOLWUNXCA pe3yribTaToOM
npepnocrTaBrieHnUA MyHMuMﬂaﬂbHOﬁ ycnyrumn

YMONMHOMOYEHHbIN OpraH B COOTBETCTBUM C 4acTbto 9 cratbn 34.2 4yacTu nepsou
Hanorosoro kogekca Poccuiickon ®efepaunm B TedeHne OBYX MeCALEeB CO AHA peructpaumm
3asBMNEeHMA U OOKYMEHTOB, HeobxoouMMbiX ANs npefocTaBneHuss MyHUUMNanbHOW YyCryru, B
YNonHOMO4YeHHOM opraHe HanpasnseT 3asBuTento cnocoboM, ykasaHHbIM B 3asiBNieHUW, OAWH
N3 pe3ynbTaToB, yKasaHHbIX B MyHKTe 2.3 HacTodAwero AQMUHUCTPATUBHOIO pernameHTa.

Mo pelueHuto pykoBoauUTeNsl (3amMecTuTens pykoBoauTensl) YNONMHOMOYEHHOro opraHa
yKa3aHHbI CPOK MOXET ObITb MPoASieH, HO He Gonee Yem Ha oAunH MecsiLl,.

CpOK NPUOCTaHOBIEHNA NpeaocTaBlieHUA MyHMHMHaHbHOVI ycnyrun He npeayCMOTpeEH.

Cpok Bblgayn (HanpasneHus) JOKYMEHTOB, ABMSIOWMXCA pe3ynbTaTtoM npeaocTaBneHus
MyHULMNANbHOWN yCcnyrn, - He no3aHee 3 (Tpex) pabounx gHeN CO OHSA NPUHATUS peLleHus.

2.5. HopmaTtuBHbIe NpaBoOBbIe aKTbl, perynupyroLime
npepnocTtaBneHne MyHULUNanbLHON yCryru

[MepeyeHb HOPMAaTMBHBLIX  MPaBOBbIX  aAKTOB, PEryNMpyloOWNX  nNpegocTaBrneHne
MYHUUMNANBbHOW YyCnyrn (C YKasaHMEM WX PEKBM3UTOB U WUCTOYHUKOB oduuManbHOro
onybnukoBaHusl), pasMelleH Ha oduumanbHoM cante AgMuHMCTpauun HoBOMENOBCKOro
cenbcoseTa B UH(POPMaLMOHHO-TENEKOMMYHUKaUMOHHON ceTn "UHTepHeT" ().

https://novomelovsky.gosuslugi.ru.

2.6. WcuepnbiBawowMiM nepeyYeHb [OKYMEHTOB, HeOoOXOAMMbIX B COOTBeTCTBUM C
HOPMaTUBHbLIMM MPaABOBbIMM aKTaMM ANA NpefoCTaBNeHUA MyHULMMNANbHOW yCIyru u
yCIyr, KOTOpble ABMAIOTCA Heo0X0AUMbIMU U 00A3aTeNbHbIMUY ANA NpefocTaBneHus
MyHULMNANbLHOW YCNyrM, noanexawmx npeacraBfieHu0 3asiBUTENeM, Cnocobbl uXx
nonyyeHus 3asiBUTENEeM, B TOM 4YucCne B 3NIeKTPOHHOW dopme, nopsAoK UX
npeacTaBneHns

2.6.1. Ona nonyyeHus MyHuuunanbHoOW ycnyry 3asBuTenb HanpasnseT (nogaeTt) B
MHOTrOYHKLMOHAMNbHbLIN LEHTP:

1) 3asBneHue (3anpoc) 0 NPeaoCTaBfeHNN MyHULMNANbHON yCcnyrn no oopMe cornacHo
NPUNOXEHUIO K HacTosLweMy AQMUHUCTPATUBHOMY perfamMmeHTy.

B 3agBneHun (3anpoce) Takke ykasblBaeTCsl O4MH U3 CrieayoLmx cnocoboB HanpaBnieHns
pesynbTarta npegocTaBneHns MyHULMNANsHOW YCNyru:

Nony4nTb NUYHO B MODLY;
Mo NoYTe No ykazaHHOMY agpecy;
Ha afpec 3NeKTPOHHOWN NOYThI;

2) B cnyy4ae ecnu 3asBreHMe nogaeTcsa  npeactaBuTenemM,  OOMOMHUTENbHO
npegocTaBnseTcss AOKYMEHT, NogTBEPXAAOLWMI NOSTHOMOYMSA NpeacTaBmTens 4ENCTBOBATL OT
nveHn 3aasutens. [JOKyMeHT npeaocTaBnseTcsa B opurMHane nvbo B KOMuuM, 3aBEpPEHHOWN B
nopsake, ycTaHOBIEHHOM AeNCTBYOLLMM 3akoHodaTencTBOM Poccunckon ®eaepaumn.

2.6.2. 3aaBneHne n npunaraemble JOKYMEHTbl, yKa3aHHble B MyHKTe 2.6.1 HacTosiero
AZMVHUCTPATUBHOIO pernameHTa, 3asBuTenb BnpaBe NpefocTaBUTb CrieayoLwmmM cnocobom:

B YMNONMHOMOYEHHbIA OpraH: Ha OyMaXHOM HocuTerne nocpeacTBOM MOYTOBOrO
OTNpaBMEHUsI C YBEAOMIIEHUEM O BPYYEHWUMU;

B MO®L: Ha OGymaxHom HocuTene npu numdHOM obpaweHun 3aasutena nubo ero
YNOSIHOMOYEHHOTO NPeACTaBUTENS.
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2.6.3. lpu nogave 3asiBrieHus (3anpoca) npu nM4yHoM npueme 3asBuUTENb NpeabsBnsieT
AOKYMEHT, yOOCTOBEPSKOWMA NIMYHOCTb 3asBuTensi, WM AOKYMEHT, MOATBEPXKAAoLL MM
NMoSIHOMOYMS NpeacTaBMTENsl AENCTBOBATL OT MMeHU 3asButens (B opuriMHane nnbo B Komnuu,
3aBepeHHoON B Nopsiake, YCTaHOBMEHHOM [OEWCTBYIOWMM 3akoHogaTenbCcTBOM Poccuiickon
degepauun).

2.6.4. I'Ipvl HanpasfeHnn AOOKYMEHTOB MNOYTOBbIM OTMpaBneHneM rnpunaraemMblie KOnuu
OOKYMEHTOB [OOJTKHbI ObITb HOTapualnbHO 3aBepeHbl WK 3aBepeHbl opraHamMu, BbloaBLUMMU
AaHHble JOKYMEHTbI B YCTAHOBJIEHHOM NOpPALKe.

2.6.5. 3asgeneHue (3anpoc) n npunaraemble K HEMY OOKYMEHTbl Hagnexailimm obpasom
0hopMNATCS, CKPENNAKTCS NOAMMCHIO 1 NeYaTbio (Npu Hanuuun) 3assutens.

Mo CBOEMY XeNnaHuto 3aaBuTenb OOMNONHUTENBHO MOXET npeactaBmnTb UHbIe OOKYMEHTDI,
KOTOpbIE, MO ero MHEHNID, UMEKT 3Ha4YeHne Ona npeaocrtaBiieHnda yCnyriu.

K 3asBneHuto (3anpocy) o npegocTaBrneHn MyHMUMNansHoM ycnyru no oopmMe CornacHo
MPUINOXEHMIO K HacTosLweMy AQMUHUCTPATUBHOMY perfnamMeHTy MOryT npunaratbCsi 4OKYMEHTbI
M matepumarnbsl nMbo KX KonuW, Kacarolmecss CyTu BOMpoca, KOTopble, N0 MHEHUo 3asBuTens,
MMEIT 3HaYEeHNe AN NpegoCTaBNeHns yCnyru.

3asBneHue (3anpoc), a Takke B crydyae NpeaocTaBneHust 4ONONHUTENbHbIX AOKYMEHTOB U
mMaTepuarnoB, KacalLlmxcs CyTU BOMpoca, npeacTapfsieMble LOKYMEHTbl OOJKHbI ObiTb 6e3
NOAYMCTOK, NMPUMMUCOK, 3a4EPKHYTBIX CMOB U UHbIX HE OFOBOPEHHbIX B HUX UCMNPAaBIEHMSIX, B TOM
yucne [OOKYMEHTbl He [OOMKHbl ObiTb WCMOMHEHbl KapaHOalwoM, WMETb CepbesHble
NoBPEXAEHNS!, KOTOPblE HEe MO3BOSISIOT OAHO3HAYHO UCTONKOBATbL MX CodepXKaHue.

2.7. WcuepnbiBawowWwmii nepeyeHb [OOKYMEHTOB, HeEOOGXOAUMbLIX B COOTBETCTBMM C
HOPMaTUBHbLIMU MPaBOBbIMA akTaMu ANA NpPefoCcTaBrieHUs MYHULMNAaNbHOW YCnyru,
KOTOpble HAXOAATCA B pacnopsiXKeHUN rocyAapCcTBEHHbIX OPraHoB, OPraHOB MeCTHOro
camMoynpaBfieHUs U UHbIX OPraHoB, y4acTBYKOLWUX B NPefoCTaBlIeHMM MyHULMNanbLHOW
ycnyru

Ana nonydyeHnss MyHUUMMAnNbHOW YCRyrM MpeAocTaBlieHMe [OKYMEHTOB, KOTOpble
HaxoOsTCs B pacnopsiKeHNM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CamoynpaBreHns u
MHbIX OPraHoB, y4acTBYIOLUMX B MPEAOCTaBNEHUN MyHULMNAbHON yCnyru, He TpebyeTcs.

2.8. YKka3aHue Ha 3anpeT TpeboBaTtb OT 3aaBuTens

Mpv NnpegocTaBneHny MyHULMNanNbHoOM ycnyr 3anpelaeTtcs TpeboBaTb OT 3asBUTENEN:

npeacTaBneHns OOKYMEHTOB W MHoOpMauum WnvM  OCYLLECTBREHUs  OeNCTBUN,
npeacTaBneHne Unn ocyLecTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbLIMY MPaBOBbIMM
aKTamu, perynvpylowuMy  OTHOLUEHWS, BO3HMKalWwue B CBA3WM C NpegocTaBlieHNEM
MYHULMNANbHON yCNyru;

npeacTaBneHns JOKYMEHTOB U MHAOPMaLMK, KOTOPble B COOTBETCTBUM C HOPMATUBHbLIMM
npasoBbiMM akTamu Poccunckon depepaumm, HOpMaTUBHLIMU MpPaBoOBbIMM akTamu Kypckown
obrnactv u MyHUUMNanbHbIMW NPaBOBLIMX akTamMn AZMUHUCTPauUMM HMKONbCKOro cenbcoBeTa
HaxoAAaTCA B PacrnopsXXeHUn opraHoB, NPeAOCTaBMSOWNX rOCYAapCTBEHHbIE YCMYyru, OpraHos,
NpegoCTaBnAlLWUX  MyHUUMNAnbHbIE YCNYrK, WHbIX FOCYAAPCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHus 1 (Unm) NoABeJOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHaM 1 opraHam
MECTHOro CamoynpasSieHUs OpraHn3auui, y4acTBYOLWMX B NpefocTaBneHn MyHULMNanbHOM
yCcnyru, 3a UCKNIYeHneM JOKYMEHTOB, yKa3aHHbIX B YacTtn 6 ctatbn 7 PeneparnbHOro 3akoHa
or 27.07.2010 N 210-®3 "O6 opraHusaumm npegocTaBneHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr'. 3asBuTenb BrpaBe MNPeACcTaBUTb  yKa3aHHble [OKYMEHTbl U
MHOPMALUMIO B OpraHbl, MpeaoCTaBNsAlLMe MyHUUMNanbHble YCryru, no Co6CTBEHHON
NHUUMaTUBE;

OCYLLECTBIEHNSI OEWCTBUA, B TOM YMCME COrfacoBaHui, HeobXoaUMbIX ANs NOMyYeHust
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MYHULMNAnNbHbIX YCIYr U CBA3aHHbIX C obpalleHMeM B MHble rocy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoyrnpaBfeHus, opraHu3auun, 3a UCKIYEHWEM MNOMNyYeHUss YCNyr u nonyyYyeHus
AOKYMEHTOB M MHpopmaLun, NpefocTaBnsiemMblx B pesynbTarte npefoCcTaBrneHns Takux yCnyr,
BKIMIOYEHHLIX B MEPEYHU, yKadaHHble B YacTn 1 ctaten 9 degepanbHoro 3akoHa ot 27.07.2010
N 210-$3 "O6 opraHu3auunm NpeaocTaBneHns rocygapCTBEHHbIX U MyHULUMNANbHbIX yenyr";

NpeAacTaBneHns OOKYMEHTOB M MHGOPMauun, OTCyTCTBME WU (MNKM) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanucb Npu nepBoHayYanbHOM OTKa3e B Npueme AOKYMEHTOB, HEOOXOAMMbIX
ANA NpeaoCTaBneHns MyHuUMnanbHOM ycnyru, nmbo B NpefocTaBneHun MyHULMNanbHON
YyCnyru, 3a WCKMIOYEeHMEM cryvyaeB, MpeayCMOTPEHHbIX MNyHKTOM 4 vactu 1 crtatbu 7
degepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauum npenocTaBreHns
rocy4apCTBEHHbIX U MyHMUMNAnNbHbIX ycryr".

2.9. WUcuepnbiBawwuin nepeyvyeHb OCHOBAHWM AN OTKasa B NpuemMe LOO0KYMEHTOB,
HeobXxoAMMbIX ANA NpefoCTaBNeHNA MyHULMNanbHOW ycnyru

OcHoBaHUSIMM AN OTKasa B NpUemMe OOKYMEHTOB, HEOOXOoOUMbIX ANS NpeaoCcTaBneHus
MYHULMNANbHOW YCNyru, ABNSKTCS:

1) HenonHoe (HegoOCTOBEpPHOE, HenpaBWSIbHOE) 3anoriHeHMe Bcex nofen B dopme
3asBMneHMs O NpefoCTaBNeHnn ycnyru, B TOM Yucre B Cryvyae, eCcnm He NOSTHOCTbIO yKasaHbl
amunus, MMsi, OTYECTBO (NocregHee Npu ero Hann4MKn), a Takke B Criydyae ecnv B 3asBrieHUN
He ykasaH agpec ans cea3un ¢ 3aasutenem (NpegcraButenem);

2) npeacTaBrneHHble OOKYMEHTbl yTpaTWunu CUIly Ha MOMEHT obOpalleHust 3a Ycryrow
(BOKYMEHT, YAOCTOBEPSIOLLMIA NONHOMOYUS NpeacTaBuTens 3asiBUTenNs, B cnyyYae obpalleHus
3a NpefocTaBreHeM YCryr ykasaHHbIM NTULLOM);

3) npeacraesneHHble OOKYMEHTbl coaepXXaT noAYUCTKM U ucnpaBlieHna TeKCTa, He
3aBepeHHble B nopsAaake, yctaHoBJ1IeHHOM 3aKoHOOAaTEe IbCTBOM Poccuiickon <Denepau,w/|;

4) nogava 3adBrneHNa O NpPedoCTaBfiEHUM YCNyrM U AOKYMEHTOB, HeobXoauMbIxX Ang
NPeaoCTaBneHnsa  ycryru, B 3MNEeKTPOHHOW  opme C  HapyweHuem  TpeboBaHun,
npegyCMOTPEHHbIX HAaCTOALWMM AOMUHUCTPATUBHBIM PErNamMeHTOM;

5) npeacrtaBneHHble B SﬂeKTpOHHOVI cbopme OOKYMEHTbl coaepXaT noBpexaeHus,
Hannymne KOTopbIiX HEe NMO3BOJIAET B MOJIHOM obbeme ncnonbL3oBaTb I/IHCbOpMaLI,VI}O n ceBegeHunsa,
coaepxawmecd B JOKyMeHTax and npenoctaBneHna yenyru,

6) 3asiBNeHne nogaHo 5MLUOM, HEe WMEKLWMM MOSIHOMOYMIA NPEeACcTaBnsATb WHTEPECHI
3agasutens.

2.10. UcuepnbiBawOWUA NepevyeHb OCHOBaHUW AN NMPUOCTAHOBJIEHUA WM OTKasa B
npenocTaBNeHMn MyHMLMNanbLHOW ycnyru

2.10.1. OcHoBaHMM ANS MPUOCTAHOBIIEHUSA MNPEAOCTaBMEHNA MYHULUNANbHOW YCnyrn
3akoHogaTtenbcTBOM Poccuiickon ®enepaumm He npeaycMOTPeHO.

2.10.2. OcHoBaHueM 418 oTKasa B NpegocTaBneHumM MyHULMNanbHOW YCnyrn SBnseTcs:

BOMPOC, COAepXalMica B 3asiBNEHUM, He OTHOCUTCS K pPa3bsCHEHUIO BOMPOCOB
NPUMEHEHMS MyHMUMNArbHBIX HOPMATMBHbIX MPABOBbLIX akToB AAMUHUCTpauun Hukonbckoro
cenbcoBeTa O MECTHbIX Hanorax u cbopax.

2.11. MNepeyeHb ycnyr, KOTOpble SABNATCA HeoOXoAMMbIMM U ObOs3aTenbHbIMKA AnS
npenocTaBneHUss MyHUUMNanNbHOW YCRyru, B TOM YucClie CBeAEHUSA O [OOKYMEeHTe
(moKymMeHTax), BblaaBaemMoM (BblAaBaeMbiX) OpraHusauvaAMM, Yy4vacTBywLWMMU B
npenocTaBNeHUn MyHULMNanbLHOW ycnyru

Ycnyru, Heobxoaumble M obsisaTenbHble ANs NpeaocTaBneHnss MyHUUMNanbHOW YCryru,
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OTCYTCTBYIOT.

2.12. NMopsaaok, pasmep U OCHOBAHUA B3UMaHUA rocyAapCTBEHHOMN MOLUMIMHbI UM MHOWM
onnarbl, B3MMaeMou 3a npefocTaBfieHMe MyHMLUNanbHOW ycnyru

npeﬂ,OCTaBJ'IeHI/Ie MyHVILI,I/II'IaJ'IbHOIZ ycnyru ocyuwecTBnaeTcA bGecnnaTHo.

2.13. MNopspok, paamep M OCHOBaHMA B3MMaHUA NnaTtbl 3a MpeaocTaBrieHUMe YChyr,
KOTOpble SABMAAKTCA HeoOXogMMbIMM WU obs3aTenbHbIMKM  ANs  NpefocTaBneHus
MyHULUMNANbHOW yCnyru, BKAoYass MHopmMauuro 0 MeToauke pacuyeta pasmepa Takou
nnartbl

Ycnyru, Heobxoaumble M obsisaTenbHble ANs NpeaocTaBreHnss MyHUUMNanbHOW YCnyru,
OTCYTCTBYIOT, U MfiaTa 3a HUX He B3UMaeTCs.

2.14. MakcumanbHbIN CPOK OXMAAHUA B ouvepeau npu nopade 3asBneHUs (3anpoca) o
npefocTaBNeHMn  MyHUMUMNanbHOM ycnyru W Npu  NOJlyYeHUMU  pe3ynbTaTta
npeaocTaBfieHUs MyHULUNAaNbLHON yCnyru

MakcuManbHbI CPOK OXuaaHus B oyepean npu nogaye 3asBrneHuss (3anpoca) o
NpesoCcTaBneHMn MyHUUMNANbHOM YyCryrM M Mnpu MosflyyYeHun pesyrnbTaTa npeaocTaBneHus
MYHULMMNanbHON ycryrn coctaBnsieT He 6onee 15 MUHYT.

2.15. Cpok 1 nopsgoK permcrpauum 3aaBrieHUa (3anpoca) 3aaBuUTens O NpeaocTaBlieHUH
MyHMLMNANbHOM YCNyru, B TOM YUCIe B 311IeKTPOHHOMN ¢hopme

B cnyyae Hannuusi ocHoBaHWM Onsl OTKasa B MpPUEME LOKYMEHTOB, HeEOOXOAMMbIX Ans
npegocTaBfeHnst  MyHUUMNANbHOM  YCNyrM, YKasaHHbIX B MNyHKTe 2.9  HacToswero
AOMWHNCTPATMBHOIO pernamMmeHTa, YMNONHOMOYEHHbLIM opraH He no3gHee 5 pabounx gHenm c
MOMEHTA MOCTYMNJIEHUS 3adBfEeHNs W OOKYMEHTOB, HeoOXoOuMMbIX ANl NpenocTaBrieHMs
MyHMLMNANbHOM yCcnyrn, HanpasnaeT 3aasuTento NuMbo ero npeacraButento ysegomneHne ob
OoTKase B npuemMe JOKYMEHTOB, HEOOXOAUMbBIX ANs NPeoCTaBAeHUss MyHULUNANbLHOW YCnyrn, ¢
yKaszaHueMm npuymHbl oTKasa.

Cpok peructpaumm 3asiBfieHMss O MPEeAOCTaBNEHUM  MYHUUMNANbHOW  ycnyrn B
YNONHOMOYEHHOM OpraHe B Criy4ae OTCYTCTBMS OCHOBaHWI AN 0TKa3a B NpuMeMe J0KYMEHTOB,
HeobXo4UMbIX ANns NpPeaoCTaBMNeHUsl MYHUUMMNAnbHOW YCNyru, YKasaHHbIX B MyHkTe 2.9
HacTosiLero AQMUHUCTPATUBHOIO perfameHTa, - 2 paboymx gHs.

2.16. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NpeAocTaBnNsaAeTCA MyHMLUMNanbHasa ycnyra

2.16.1. TlomeweHus, B KOTOPbIX NPEOOCTaBMAsSIETCA  MyHUUMNanbHaa  ycnyra,
obecneuynBaloTCcs KOMMblOTEPaAMMK, CPeacTBaMM CBsS3M, BKNOYas AOCTYN K MH(OpMaLMOHHO-
TenekoMMYHUKaLNOHHOW ceTn "VIHTepHeT", OprTeXHUKOW, KaHLEeNApCKUMN NPUHAONEXHOCTAMM,
WH(OPMALIMOHHLIMU U CrpaBOYHBIMU MaTepuanamu, HarnggHon MHdopMaumen, CTYNbIMn U
cTonamu, CpeacTBamMu MOXAaPOTYLIEHUA WM OMNOBELLUEHUS O BO3HMKHOBEHWUWN Ype3BblHalHON
cuTyauuu, [OOCTYNOM K  permoHanbHOM CUCTEME  MEXBELOMCTBEHHOIO  3NIEKTPOHHOrO
B3aMMOAENCTBUA, a Takke obecnedmBaeTca AOCTYNHOCTb AfS WHBaNMAOB K YKa3aHHbIM
nomMeLleHnsIM B COOTBETCTBUM C 3akoHOA4aTenbCcTBOM Poccuiickon degepaunmm o coumanbHOM
3awmTe MHBanuaos.

MecTta oxupaHus 3aasutenen obopyayloTca CTYNbAMU U (MNN) KpecenbHbIMU CEeKUMAMMU,
N (UNnM) cKaMbsIMM.

2.16.2. WHdopmaumoHHble MaTepuansl, npeaHasHadeHHble Ana  MHAPOPMUPOBaHMUSA
3asBuTenen O nopsiake npefoCTaBfeHUss MyHUUMNanbHOW YCnyrn, pasMeLlarTca  Ha
MHOPMALIMOHHBLIX CTEHAaX, PacrnonoXeHHbIX B MecTax, obecrnevymBalolmx AOCTYM K HUM
3aaButenen, W OBHOBMATCA NPU  WU3MEHEHUMU [EeNCTBYILEro 3akoHOAaTenbCTBa,
perynupyoLLiero npeaocTasrneHe MyHUUMnanbHOW YCyru, 1 CrpaBoYHbIX CBEOEHWUN.



2.16.3. Obecne4veHne OOCTYNHOCTW ON1si MHBANMAOB.

MomeLueHns MCDU, npu ocywecTtBrieHnn nMYHOro npuemMa AOOJIXKHbI ObITb 0bGecrneyeHsbl
ycnoBunAMmn OOCTynHOCTU OAna MHBannaoB 00beKTOB 1 ycnyr B COOTBETCTBUM C Tpe6OBaHVIFIMVI,
yCTaHOBJI1€HHbIMN 3aKOoHOA4AaTesIbHbIMA U UHBIMU HOPMAaTUBHLIMU NMPaBOBbIMU aKTaMW, KOTOPble
BKIMKO4atoT:

BO3MOXHOCTb 6ecnpensaTcTBeHHOro Bxoaa B nomelleHve ML, n Bbixoaa 13 Hero;

COMPOBOXAEHNE WHBANMOOB, WMMEKLWMUX CTOMKME paccTporcTBa (YHKUMU 3peHus U
CaMOCTOSITENTbHOIO NEePEABUKEHUS, M OKa3aHWe UM MOMOLLM OOMKHOCTHbIMK nvuammn MOLL;

Haanexallee pasmelieHve obopydoBaHuUs U HocuTenen uHopMauuKn, HeoGXoauMbIX
ans obecneyeHuss GecnpensaTCTBEHHOro AocTyna MHBanuaoe B nomeweHne MLl c yyeTom
OrpaHUYEHUI X XKU3HEeOEATEeNbHOCTY;

COOENCTBME CO CTOPOHbI AOMKHOCTHbIX nuy, M®L|, npu HeobxoaMmocTu, MHBanNuAy npw
BXO[€E B OOBLEKT U BbIXOAE U3 HErO;

obopygoBaHve Ha Npwunerawlmx K 34aHWI0  Tepputopusix MecT Ans  NapKoBKU
aBTOTPAHCMNOPTHBIX CPEACTB MHBANMAOB;

COMPOBOXAEHNE WHBANMOOB, WMMEKLMX CTOMKME paccTponcTBa (YHKUMU 3peHus U
CaMOCTOSITENIbHOrO NepeaBWKeHUs], No TEPPUTOPUUN OOBEKTA;

NpoBedEeHNE WHCTPYKTaxa [OOJMKHOCTHbIX nuy MOL|, ocylwiecTBnawWMUX NepBUYHbIN
KOHTaKT C nmony4aTensimm ycryru, no Bonpocam paboTbl ¢ MHBanuaamu;

gonyck B nomMmeuweHne MOLl cobaku-npoBOOHMKA NpPU  HanMMuMM  OOKYMEHTa,
NOATBEPXOAMLWEro ee cneumanbHoe obyyeHue, BblAaHHOrO Mo d¢opme, YCTaHOBIEHHOM
denepanbHbIM OpraHOM UCMONHUTENBHON BRacTh, OCYLEeCTBNSAWMM yHKUMM NO BblipaboTke
W peanu3auunm rocygapCTBEHHOM MOMUTUKA M HOPMAaTUBHO-NPABOBOMY pPErynvpoBaHuiO B
cdepe coumanbHON 3aWuUThl HAaceneHus;

OKaszaHue OOJPKHOCTHbIMM nmuamn MOLl HeoGxogumol nomolun, CBsI3aHHOM C
pasbsCHEHNEM B AOCTYNHOW AN HUX dhopMe Nopsiaka NpeaoCTaBneHnsa 1 nonyyvyeHus ycnyru,
odopMneHneM HeobXoauMbIX ANs ee NpedoCTaBfeHMsl [OOKYMEHTOB, O3HaKOMIEHUEM
WHBaNUOOB C pa3MeLLeHNeM KabnHeTOB, NOCNeAoBaTENIbHOCTbI OENCTBUIA, HEOOXOANUMbBIX ONs
NoMy4YeHns ycnyru;

Aonyck B nomelleHne MOLL cypaonepesoaumnka 1 TMgNOCypaonepeBoaqmKa;

OoKa3aHue [OOIMKHOCTHbIMM nuuamm MOL nHom HeobxogMmonm WHBaNMOaM MOMOLLM B
npeogoneHmm 6apbepos, MeLLaoLWMX NOMTYHYEHMUIO UMW YCIYTM HapaBHe C APYTUMU NnLaMMu.

2.17. NokasaTenun AOCTYNHOCTU M KavecTBa MyHMUMNanNbHOW ycnyru, B TOM uucne
KONMM4YeCcTBO B3aumogencTBum 3asiBUTeNs C  AOJMKHOCTHbLIMM  fiMuamMum  npu
npefocTaBNeHMNn MYHULMUNANbLHOMW YCIYrM U UX MPOAOIIKUTENIbHOCTb, BO3MOXHOCTb
nony4yeHusi "HcpopmMaumum o xoae npeafocTaBfeHNA MyHMLMNANbLHON yCnyru, B TOM Yucne
C ucnonb3oBaHneM MHPOPMALMOHHO-KOMMYHUKALMOHHbLIX TE€XHOJIOrMN, BO3MOXHOCTb
nM6o HEeBO3MOXHOCTb MONyYeHUS MYyHMLMNANbHOM YCNyrM B MHOro(yHKLMOHaNIbHOM
LeHTpe npeaocTaBfieHUs rocyfapCTBEHHbIX U MyHULMNanbHbIX ycnyr (B TOM 4Yuicne B
nofiHoMm o6beme), nocpeAcTBOM 3anpoca O MpPeaoCTaBfIeHUM  HEeCKOJIbKUX
rocyfgapCcTBeHHbIX U (MNKM) MyHMUMNANbHbIX YCNYr B MHOroyHKUMOHAaNbHbIX LieHTpax
NnpeaoCTaBNeHNss roCcyfapCTBeHHbIX M MyHMUMNAnNbHbIX YyCnyr, MNpPeAyCMOTPEHHOro
cTtatbenn 15.1 ®PepgepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHunsauumn
npeaocTaBfieHUs rocyAapCTBEHHbIX U MyHUUMNANbHbIX yCnyr» (Aanee - KOMMMEKCHbIN
3anpoc)

2.17 1. lNokasaTenamMmu 4OCTYMHOCTM MyHULMNAINbLHOW YCNyrn ABMASIOTCA:
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TpaHCNopTHas wWnNu newas [OCTYNHOCTb K MecTam MpefocTaBneHns MyHuuMnanbHON
ycnyru;

Hanu4yme NOsHOM U NOHATHON MH(POPMaLMKM O MecTax, NopsSAKe U Cpokax NpeaoCTaBreHns
MYHULMNANbHOM ycrnyrn B 00LWenoCTyNHbIX MecTax MOMELLEeHUA OpraHoB, NpegocTaBnALWwmnX
MyHMUMNANbHYO  ycnyry, B  WHPOPMALMOHHO-TENEKOMMYHUKALUMOHHbIX CeTax  obuiero
nonb3oBaHus (B TOM 4ucre B MHAPOPMaUMOHHO-TENEKOMMYHUKaUMOHHON ceTn "UHTepHeT"),
cpencTBax MaccoBor MHopmaumm, MHPOPMALMOHHBLIX MaTepuanax (bpowtopax, dyknetax u
T.A.);

HannuMe HeobGXOAMMOro W [[OCTATOYHOIO KONMMYeCTBa CreuuanuctoB, a Takke
MOMELLEHUIN, B KOTOPbIX MPeAocTaBnseTcsa MyHuUMnanbHas ycnyra, B Lenax cobniogeHus
YCTAQHOBIMEHHbIX HacToAWMM AAMUHUCTPATMBHBIM perfnamMeHToOM CpPOKOB nNpefocTaBreHus
MYHULMNANbHON yCnyru;

AOCTYNHOCTb obpalleHnsa 3a npegocTaBneHMeM MyHUUMNAanbHOW ycryru, B TOM 4ucne
ANS NUL C orpaHNYeHHbIMU BO3MOXHOCTSIMU 300POBbS;

BO3MOXHOCTb  OOpalleHns 3a NpefoCTaBfEeHMEM  MyHMUMNANbHOW  YCNyrm B
MHOTrOYHKLMOHANBbHOM LIEHTPE NpeaoCTaBeHUs rocy4apCTBEHHbIX U MyHULIMNANbHbBIX YCAYT.

2.17.2. Tlokasatenamun [OOCTYMHOCTM MPeAoCTaBfeHnUss MyHUUMNanbHOW yCryrn B
3NEKTPOHHOWN (hopme ABNATCS:

nosny4yeHne nHdopmMaumm 0 NOPSAKE U CPOKax NpeaoCTaBNeHns YCnyru;

nonyveHne pesynbtata NpeaoCcTaBneHns MyHUUUNANeHON yCyru;

nosnly4yeHne ceBeeHnin 0 Xxoae BbINONHEHUS 3asaBreHus (3anpoca);

OCYLLECTBIIEHME OLIEHKM KavyeCcTBa NpeaoCTaBneHns MyHUUUNansLHOM yenyru;

pocynebHoe (BHecyoebHoe) oOxanoBaHue peweHun wu genctBun  (6e3gencTsus)
YNONMHOMOYEHHOrO  OpraHa, AOMKHOCTHOMO  Nuua  YNOSIHOMOYEHHOro  opraHa  nnbo
MYHULMNANBHOrO Cryatlero.

2.17.3. OCHOBHbIMM MOKa3aTENsIMN KadecTBa NPegoCTaBfeHUsT MYHULMNANbHOW YCIyru
ABNAOTCA:

NoSIHOTA WM akTyanbHOCTb MHGOPMaUUK O nopsagke npefocTaBneHns MyHULMNanbHON
ycnyru;

cobnogeHne CpoKOB MPeAOoCTaBfEHUS MYHULMNANbHOW YCIyrM U CPOKOB BbINOSHEHMS
aAMUHUCTPATMBHbLIX Npoueayp Npu NpeocTaBneHm MyHULMNAnbHON YCNYru;

HanuMune HeobxoaMMOro W [[OCTAaTOYHOrO KOMMYecTBa CrNeumanuctoB, a Takke
NMOMELLEHUIN, B KOTOPbIX OCYLLEeCTBNAETCH NpeaoCTaBfieHne MyHUUMNanbHOW YCNyrn, B LensiX
cobnogeHnss  yCTaHOBMEHHbIX HACTOAWMUM  AOMUHUCTPATUBHBLIM  PErfiamMeHTOM  CPOKOB
npegocTaBneHnss MyHUUMNanbHON YCNyru;

KONMMYecTBO  B3aumogenctsui  3asButens €  AOMKHOCTHbIMM  niMuamMui  npwm
NPeAoCTaBEHNN MyHULMNANBHON YCAYTN U UX MPOSOIPKUTENBHOCTD;

OTCYTCTBUE odepenen npu npueme n Bolaavye AOKYMEHTOB 3asBuTensam;

oTcyTCTBME OOOCHOBaHHbIX >anob Ha pgenctsus (6esgencTeue) cneunanuctos U
YMOSTHOMOYEHHbIX JOIMKHOCTHbIX NUL,;

OTCyTCTBUE xanob Ha HEeKOppeKTHOEe, HeBHUMaTesribHOe OTHOWeHue cneunanmctos ”
YNOJTHOMOYEHHbIX OOJTMKHOCTHbIX UL K 3aaButensm.

2.18. UHble TpeboBaHMA, B TOM 4Yucne y4YuTbiBalowme OCOOEHHOCTU npeaocTaBleHUs
MYHULMNANbLHOW YyCNyru B aNeKTpoHHou chopme

WHble TpeboBaHus, B TOM u4ucne y4yuTbiBalOWMe OCOBEHHOCTU MpefocTaBneHns
MYHULMNANbHOW YCryrn No aKCTeppuTopmanbHOMy NPUHLMNY U 0COBEHHOCTM NpeaoCTaBneHns
MYHULMNANLHOW YCNyru B 3NeKTPOHHOM hopMe, He NpedyCMOTPEHbI.

MyHuuunaneHas ycnyra B 9NEKTPOHHOW dopme B HacToslwee BpeMs He
npegocTaenseTcsa. B anekTpoHHOW dopMe MOXHO MNOoMAy4uTb CMpPaBOYHYK MHpopMaumio,
KOTopas pasMelleHa Ha oduumanbHOM canTe AgMUHMCTpaumMmM HoBoMenoBCKOro cenbcoseTa B
NHJOPMALIMOHHO-TENTEKOMMYHUKALMOHHON ceTtu "MHTepHeT"
https://novomelovsky.gosuslugi.ru. B COOTBETCTBMM C nyHkToM 1.3.1 HacTosiero
AOMVHUCTPATMBHOIO pernameHTa.
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lll. CocTaB, nocnegoBaTeNbHOCTb U CPOKN BbINOJNIHEHUS
aAMUHUCTPATUBHbIX Npoueayp (aencTteumn), TpedboBaHusA K NopAAKY
MX BbIMOJIHEHUSA, B TOM YUcrie 0COOeHHOCTU BbINONMHEHUs
aAMMHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHOM chopme

3.1. TlpepoctaBneHne MyHMLMNaANbLHOMW YCIyrM BKIO4YaeT B cebsa cnegyrowme
aAMUHUCTPaATUBHbIE Npouenypbl:

a) Npuem n pernctpaums 3asiBneHus (3anpoca) U npunaraemblX K HEMY OOKYMEHTOB,
HeobXxoauMbIX OIS NPEAOCTABNEHUS MYHUUMMANbHOW yCnyrn, B TOM 4Yucrne MNoCTynMBLUMX B
3NEKTPOHHOM hopme, NPeAoCTaBNeHHbIX 3agBMTENEM UNK €ro NpeacTaBUTeNeM;

0) NpuHATME peLleHns O pacCMOTPEHUM 3asaBreHns (3anpoca) unm peleHns ob oTkase B
NpeAcTaBneHNN MyHULMNANbHON YCIyru;

B) Bbldaya (HanpaBneHue) 3asiBATENO WNU  ero MpeacTaBuTENo  pesynbTarta
MyHMLMNANbHOW YCnyrn unu yBegomreHuss o6 oTkase B MpeaocTaBfEHUM MyHULMNanbHOM
ycnyru;

r) NOpsOoOK UCNPaBreHNss AONYyLLEHHbIX OneYaTok M OLMOOK B BblgaHHbIX B pesyrnbTaTe
npesocTaBneHnst MyHUUMNAanbHOM yCryru JOKyMeHTaXx.

3.2. MNpuem un perncrtpaums 3asiBNeEHU U [OOKYMEHTOB, Heo6XoAuMbIX Ans
npeAocTaBneHust MyHuLMnanbHOM ycnyru

3.2.1. MNopsagok ocyLecTBNeHNa agMMHUCTPATUBHOM NpoLeaypsb!:

3.2.1.1. OcHoBaHMeM [Onsi Hadana agMUMHUCTPATMBHOW  Mpoueaypbl  SIBASIETCS
noctynneHne B AgmMuHucTpaumm HOBOMENOBCKOrO cenbcoBeTa 3asiBfieHus (3anpoca) o
npegocTaBneH  MyHUUMNAnNbLHOW YCryrm € OOKYMEHTaMu, YKa3aHHbIMKM B NyHKTe 2.6
HacTosdwero AOMMHUCTPATMBHOIO perriameHTa, B TOM 4ducne 4depe3 MOLL, no anekTpoHHoMn
noyTe, NOCPEeACTBOM NOYTOBOW CBA3MN.

3.2.1.2. [Jo pernctpauuun 3asiBneHnss OMMKHOCTHOE NUUO yCTaHaBnvBaeT Hanuums nmbo
OTCYTCTBMS OCHOBaHUM AONs OTKasa B NpuemMe AOKYMEHTOB, YCTAHOBMEHHbIX MyHKTOM 2.9
HacTosLero AQMMHUCTPaTUBHOIO pernamMeHTa.

[lOMKHOCTHOE NULO BLISBNAET Hanuune nubo OTCYTCTBME OCHOBAHMA ONs OTkasa B
npuemMe [OOKYMEHTOB, YCTaHOBMEHHbIX MNyHKTOM 2.9 HacTosiwero ALMUHUCTPATUBHOIO
pernameHTa.

Mpy HanMuun B 3asiBNEHUN U NpeacTaBreHHbIX AOKYMEHTaxX OCHOBaHWW Onsi OTKasa B
npvemMe AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.9 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa,
cneumnanuct (QOMMKHOCTHOE NMUO) He nosgHee 5 paboumx gHEW C MOMEHTa MOCTYMNNeHus
3aaBreHus (3anpoca) HanpaenseT 3aaBuTento yeegomneHne ob oTkase B npueme JOKYMEHTOB,
HeobXxoauMbIX ANst NPeAOCTaBNEHUs YCIYIK, C Yka3aHUEM MPUYMHBI OTKa3a.

YBegomrnieHne o6 oOTkase B npuveMe [OOKYMEHTOB MOAMNUCLIBAETCA pyKoBoauTenem
YNOMHOMOYEHHOrO OpraHa unv NMLOoM, ero 3ameLLaoLLnMm.

Mpn OTCYyTCTBMM OCHOBaHMK ANA OTKa3a B Npueme OOKYMEHTOB, YKasaHHbIX B NMyHKTe 2.9
HacTosAwero AOMWHUCTPATUBHOIO pernamMeHTa, 3asiBNeHue (3anpoc) M npencTaBfieHHble
AOKYMEHTbl  pEerucTpupyroTca B cucTemMe  aBTomMaTusaumm  OenonpoumsBoactsa U
AOKymeHTOOGopoTa "[deno" cneuynanuctoM (OOSMKHOCTHBIM fULIOM), OTBETCTBEHHbIM 3a
BeJEeHne Oenonpon3BoacTBa, B TedeHne 2 pabounx gHen co AHA NOCTYNNEeHUs AOKYMEHTOB OT
cneunanucTta (QOMKHOCTHOro nmua) otaena.

3.2.1.3. Kputepuem npuHATMA peleHns saBnseTca obpaweHne 3asButens 3a
nony4YeHnemM MyHuUMNanbHOW yCnyru, Hanmuvune nubo OTCYTCTBME OCHOBaHWW ANs OTKasa B



npuneme LOOKYMEHTOB, YCTaHOBJI€HHbIX MYHKTOM 2.9 Hactosuwero Aﬂ,MVIHI/ICTpaTVIBHOFO
pernamMeHTa.

3.2.1.4. Pe3ynbtatom agMMHUCTPATUBHON NPOLIEAypbl ABNAETCS:

NpuUeM U perucTpauusl 3asiBrieHns U OOKYMEHTOB, HEOOXOAMMbIX ANsi NpenoCcTaBreHns
MYHULMNANbHOW yCnyri, B cUCTEMe aBToOMaTM3aLuM 4enonpon3BoacTBa U JOKYMeHToobGopoTa
Ilﬂenoll;

yBegomMmneHve ob oTkase B npuvemMe OOKYMEHTOB, HeobXoaumblx ANnA npenocTaBreHus
ycnyrm, W peructpaumss ero B cCUCTEMe aBTOMaTusauuu Oenonpov3BOACTBA U
AokymeHToobopoTa "[deno".

3.2.1.5. Cnocobom cbukcauum pesynbTaTta BbINOSIHEHUS agMUHUCTPATUBHOW Mpoueaypbl
ABNAETCHA perncrpaums 3asiBneHuss M LOOKYMEHTOB, HeobxoaumbIX Ana npegocTaBrneHus
MyHuUMnansHom ycnyrn, nnbo ysegomneHms ob otkase B npyemMe LOKYMEHTOB, HEOBXOAMMbIX
Ana  npegocTaBneHnsa  ycnyru, B CUCTeMe  aBToMaTu3auuu  OenonpousBoAcTBa WU
AokymeHToo6opoTa "[deno".

3.2.1.6. MakcumanbHbIN CPOK BbIMOSTHEHWS agMUHUCTPATMBHOM Npouenypbl - 5 paboumnx
OHen.

3.3. MpuHATHe pelueHns 0 pacCMOTPEHUN 3asiBNIeHUA (3anpoca) unm peleHusa o6 oTkase
B NpeAcTaBfIeHUN MYHULMNANbLHOMN yCnyrm

3.3.1. lNopsagok ocyLecTBneHNa agMUHUCTPaTUBHOW Npoueaypsbl:

3.3.1.1 OcHoBaHMeM ONna Hayana agMUHUCTPaATUMBHOW Mpouenypbl SBAsSeTCa nonyvyeHve
crneumanucToM (AOMMKHOCTHBIM NULOM) oTAena YNOMHOMOYEHHOro nvua, OTBETCTBEHHbIM 3a
NpeaoCTaBrieHne MyHUUMNANbHOW YCRyrn, 3aperncTpupoBaHHOro 3asBneHvs (3anpoca) u
NPUNOXEHHBIX K HEMY JOKYMEHTOB (MpW Hanu4mn).

3.3.1.2. [omkHOCTHOE nuuo  YNONHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a
npeaocTaBrieHne MyHUUMNanbHOW yCryrn, B Te4eHne O4HOro pabo4vero AHs Co AHSA MOnyYeHns
UM 3aperMcTpMpoBaHHOIO 3asiBNeHus (3anpoca) OcyLllecTBNAeT MPOBEpKYy NpencTaBreHHOro
3aaBuTenemM unmM ero npeacrtaBuUTeneM 3adBfeHus (3anpoca) Ha Hanuyue OCHOBaHuMK Ans
OoTKkasa B npefocTaBNeHUN MYHUUMMNAnNbHOM YCNyru, YCTaHOBMNEHHbIX B MyHkTe 2.10.2
HacToswero AQMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.3. B cnyyae ycTtaHOBMeHus B Xo4€e NPOBEPKX, NpesycMOTpeHHOM nyHkTom 3.3.1.2
HacToswero AJMUHUCTPATMBHOIO perfameHTa, HanumuuMs OCHOBaHWW [Ond  oOTkasa B
NPefoCTaBleHnn  MyHUUMNAanbHOW  yCnyrn, YykasaHHblX B nNyHkTe 2.10.2 HacTosiwero
AOMUHUCTPATMBHOIO  pernameHTa, AOMMKHOCTHOe  NUUOo  YMNOMMHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a NpeaoCTaBeHne MyHULMNanbHOW yCryru, NpUHMMaeT peweHne ob otkase B
npegocTaBneHn MyHULMNanbHOW YCNyru, nocne 4Yero B Te4eHne cpoka, YKasaHHOro B MyHKTe
3.3.1.2 HacTtoswero AOMUMHUCTPATMBHOIO perfameHTa, noaroTaBnMBaeT MNUCbMEHHOE
yBegomreHme o6 oTkase B NpeaoCTaBfneHUMUM MYHULMNANbHOM YCAYrn C yKasaHUWem MNpUYuH
OoTKasa u obecneuymBaeT ero MoAnuUcaHue pykoBoguTenem YMNOMHOMOYEHHOrO OpraHa wunu
nLOM, ero 3ameLlatoLLmM.

B cnyyae ycrtaHoBneHua B xoge MpPOBEPKM, MNpedyCcMOTpeHHouW nyHktom 3.3.1.2
HacToswero AOMWHUCTPATMBHOIO perfiaMeHTa, OTCYTCTBMA OCHOBaHMW [Ans OTkasa B
NPedoCTaBleHnn  MyHUUMNanbHOW  yCnyrk, YykasaHHblX B nNyHkTe 2.10.2 HacToswero
AOMVHUCTPATMBHOIO  pernamMeHTa, [AOMKHOCTHOe  nuuo  YNOMHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a NpefoCTaBfeHne MyHUUMNanbHOW YCnyrn, B Te4eHUe Cpoka, yKasaHHOro B
nyHkTe 2.4 HacToswero AOMUHUCTPATUBHOIO pernameHTa, NpYHMMaeT peLleHne O NPUHATUM
3aaBreHUs (3anpoca) K pacCMOTPEHUIO, O YeM AernaeT 3anncb Ha 3asiBfieHUn (3anpoce).

3.3.1.4. PesynbtatoM aAMUHUCTPaATMBHOW npouedypbl SBRASETCH  pelleHve O
pacCMOTpPeHUn 3asiBfieHMst (3anpoca) wnn peweHns o6 oTkasze B NpedoCcTaBfieHUM



MYHULMNANbHOM yCryri.

3.3.1.5. Cnocobom cumkcauumn pesynbrtata agMUHUCTPATUBHOM Npoueaypbl ABnseTcs
perncTpaumsi peLleHns o pacCMOTPEHUM 3asBrieHus (3anpoca) unu peweHns ob oTkase B
NPeAoCTaBNEHUN MYHULMMNANBbHON YCryrm B CUCTEME aBTomMaTu3aumum LenonpousBoacTBa U
AoKymeHToo6opoTa "[eno".

3.4. Bblgauya (HanpaBneHue) 3afABUTENIO WNXM ero npeacTaBUTeNtO pesynbTaTta
MyHUMUMNANbHOM yCcnyru wnu yBeAooMiieHuss o006 oOTkase B NpeAocTaBlieHUMU
MYHULMNANbHON yCnyru

3.4.1. Nopsagok ocylecTBNeHNa agMUHUCTPATUBHOM NpoLeaypbl:

3.4.1.1. OcHoBaHWeM Anis Havana agMMHUCTPaTUBHOW Npoueaypbl 9BAsSeTCa nognucaHve
pykoBoguTenem YMNONHOMOYEHHOIO OpraHa WNn nUUoM, €ro 3amMeLlarmm, MUCbMEHHOro
pasbsCHEHNA MO BOMpocam MNPUMEHEHUS MYHULMMAanbHbIX HOPMAaTUBHBLIX MPaBOBbLIX aKToB
AomMmuHucTpauum HoBomenoBckoro cenbcoBeTa [opluedYeHCKoro panioHa O Hanorax u cbopax
unu yeBegomrieHust o6 oTkase B NPenoCTaBfEHUN MYHMUMMANbHOW YCIYIM C yKa3aHWeM
NPUYNHBLI OTKa3a.

[lokymMeHTOM, cofepXallyM pelleHne O MNPeaoCTaBNeHUN MYHULMMNANbHOW yCnyriu,
ABNSAIOTCA 3aperncTpMpoBaHHbIE MUCbMEHHbIE Pa3bsSCHEHUS MO BOMPOCaM MPUMEHEHMUs
MyHMLUMMNANbHBIX ~ HOPMAaTMBHbLIX MNPaBOBbIX aKToB  AAMMHMCTpauuMnm  HosBomenoBckoro
cenbcoBeTa [OpLUEYEHCKOro pailioHa O MEeCTHbIX Hamnorax M cbopax. B cocTaB pekBu3NTOB
[IOKyMEHTa BXOASAT HavMMeHOBaHWe YMONHOMOYEHHOTO OpraHa, PerucTpauMOHHbIN HOMeEpP W
AaTa [QOKYMeHTa, agpecaT, 3arofloBOK K TEKCTy, TEKCT AOKYMEeHTa, MoAnMucChb pyKoBOaAUTENs
YNONHOMOYEHHOro opraHa unu nuua, ero 3aMmeLLatoLLEero.

3.4.1.2. [JOMKHOCTHOE nNUUO YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a Bblgayy
(HanpaBneHue) 3asBUTENO MM €ro NpeacTaBUTENtO pesyrbTaTa MyHUUMNANbHOM ycnyru, B
TeyeHue ogHoro paboyvero gHA CO AHA NOAMNUCAHUSA MUCbMEHHOrO pasbsCHEHUS MO BOMpocam
NPYMeEHEeHs MYHUUMNANbHbIX ~ HOPMATMBHbBIX ~ MNPaBOBbIX  aKkToB  AgMUMHUCTpauun
HoBomenoBckoro cenbcoBeta [OpLIEYEHCKOro pamoHa O MECTHbIX Hamorax u cbopax unm
yBefoMreHms o6 oTkase B npegocTaBneHnM MyHUUMNAnbHOW YCNyrn HanpasnsieT pesynbraT
3aaBuTENO NN ero NPeacTaBUTENO C y4eTOM BbibpaHHOro 3asiButenieMm cnocoda nonydeHns
pesynbTata NpefoCTaBneHns MyHUUMNanbHOW YCNyru, yKa3aHHOro B 3asBrieHUn (3anpoce) B
COOTBETCTBUM C NYHKTOM 2.6.1 HacToswero AAMUHUCTPATMBHOIO perfaMmeHTa.

3.4.1.3. Cnocobom cpukcaumm pesynbTata agMUHUCTPATMBHOM NpoUeaypbl SBMsieTcs
3aHeCeHne [OIMKHOCTHbIM UUOM YMNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 33 Bblaady
(HanpaBneHve) 3asBUTENO MW €ro NpeacTaBUTENtO pesyrbTata MyHUUMNANbHOM ycnyru, B
cucteMe aBToMaTuU3auuu Aenonpou3BoactBa M JokyMeHToobopota "[eno", oTmeTkn o
HanpaBneHMM MUCbMEHHOTO pPa3bsACHEHWST MO BOMpocaM MNPUMEHEHMST  MyHULMNAnbHbIX
HOPMAaTMBHbIX NPaBOBbIX akTOB AgMUHUCTpauun HoBomMenoBcKkoro cenbcoBeTa opLLe4eHCKoro
panoHa 0 Hanorax u cbopax unm ysegomneHus o6 otkase B NPeaoCTaBNeHNN MyHULMNANBHON
ycnyrn 3assuTento.

3.4.1.4. MakcMmarnbHbIi CPOK BbIMOMHEHMS agMUHUCTPATUBHON npoueaypbl - 3 paboyumn
AHS.

3.5. Mopsapok wucnpaBneHus AOONYLEHHbIX OMe4YaTok M OWWOGOK B BblAaHHbIX B
pe3ynbTaTte NpeaocTaBleHUss MyHULUNanNbHOMN YCNyru AOKyMeHTax

3.5.1. B cnyyae BbisBNeHUs one4yatok M ownbok B OPOPMIIEHHOM B YCTAHOBMEHHOM
nopsake pesynbtare npegocTaBneHus MyHUUMnanbHOW ycryrn 3asasuTens Brnpase obpatuTbes
B YNONMHOMOYEHHbIN opraH nnu MoLl ¢ saasneHnem, opopmreHHbIM B NPOU3BObHON hopme,
O HeobGXOAMMOCTWU WCMpaBeHUss One4yaTok M OWMWBOK M OOKYMeHTamu, NoATBepXAalLmnMu
akT HanuMuua oneyatok W owMbBOK B BblAaHHbIX B pesynbTare npegocTaBrneHus
MYHULMNANbHOW YCNYrn OKYMEHTax.



OcHoBaHMEM [AnNA Hayana BbINOMHEHUSA aAMWHUCTPATMBHOM npoueaypbl sIBNSETCA
obpawieHve (3anpoc) 3asBuTens, nonyYMBlIEro OOPMIIEHHBIN B YCTAHOBMEHHOM MNOPSAKE
pe3ynbTaTt NpeaoCTaBnNeHNs MyHULMNANbHOW ycnyrn, 06 ncnpaesneHny JonyLweHHbIX onevyaTok
N OWMOOK B BblAAHHbIX B pe3ynbTaTe NpPeaoCTaBNeHns MyHUUUNAanbHOM yCryrn OKYMeHTax B
YNonHOMoYeHHbIM opraH unv MOLL.

3.5.2. Kputepvem npuHATUS peLleHUs SIBRSIeTCS HanuMuvMe [AOMyLeHHbIX onevyaTok U
OLIMBOK B BblAaHHbIX B pe3dynbTaTe NpeaocTaBneHnst MyHULMnanbHOM yCnyrn JOKYMeHTax.

3.5.3. PesynbTatoM agMUHUCTPATUBHOM  MpoLEAypbl  SIBASIETCA  MUCnpaBreHune
AOMNYLEHHbIX AOMKHOCTHLIM NMLOM YMNOMHOMOYEHHOrO opraHa onevaTtok u (unu) owunbok B
BblAaHHbIX B pe3ynbTaTe nNpefocTaBfeHUss MyHUMUMNANbHOM yCriyrn [OKYMeHTax nmbo
HanpasneHve B agpec 3asBUTeNs OTBeTa C MHopmMaLumer 06 OTCYTCTBUM OMeYaToK M OLIMBOK
B BblJ@HHbIX B pe3yrnbTaTe npeJoCTaBneHunst yCryrm JOKyMeHTax.

Cnocob dumkcaumm pesynbTaTa BbINONHEHUS aaMUHUCTPATMBHOW Npoueaypbl B cucteme
aBTOMaTM3aL MM 4enonpom3BoacTBa U AokymeHToobopoTa "[eno".

3.5.4. Cpok Bblgaun pesynbrata He gormkeH npeBbiwaTh 10 kaneHgapHbIX gHEW ¢ gathbl
perncrtpaumm obpaweHuns o6 ncnpaeneHnn OONyLeHHbIX onevyaTok U OoWwWnboK B BblAAHHbLIX B
pesynbTaTe NpegocTaBneHnss MyHULMNAnbHON YCNyru AOKYMEeHTaXx.

IV. ®opMbl KOHTPOSIA 32 UCNOJSTHEHMEM
AAMWHUCTPATUBHOrO pernameHTa

4.1. MopAanoK OCYLIECTBNEHNA TeKyLlero KOHTpPOJisi 3a COOGMIAeHMEM U UCMNOJSIHEeHUeM
OTBETCTBEHHbIMM AOIMKHOCTHbLIMU nmuamm NnonioXXeHun AOMMHNCTPATUBHOIO
pernameHTa M MHbIX HOPMaTUBHbIX MPaBOBbLIX aKTOB, YCTaHaB/IMBAKOLWMX TpeboBaHUsA K
npenocTaBNeHNI0 MyHULIMNANbHOW YCIyru, a Takke NPUHATUEM UMM peLUeHUN

4.1.1. TeKkywMn KOHTPOMb 3a COBNIOOEHMEM W MCMOMHEHWEM AOSMKHOCTHLIMK NUuaMu
YNONHOMOYEHHOIrO OpraHa NosfIoXXeHU HacToswero AOQMUHUCTPATUBHOIO pernamMeHTa n UHbIX
HOPMAaTMBHbIX MPaBOBbIX aKTOB, YyCTaHaBnMBawwWmMx TpeboBaHus K MpefoCcTaBneHUIo
MYHULUMNANBHOW YCNyrn, a Takke MPUHATUEM UMW PEeLUEeHWn OCYLLECTBISET PyKOBOAUTENb
YNONMHOMOYEHHOro opraHa.

4.1.2. TeKylWMN KOHTPOmMb OCYLIECTBNAETCA nNyTeM npoBedeHUs NNaHOBbIX W
BHEMMAHOBbIX MPOBEPOK CcOBNogeHNs U UCMOMHEHUS OTBETCTBEHHbIMU  OOSMKHOCTHLIMMU
nauamn, cneuvanuctaMu, yyacTBYHOLWMMW B MNPefOCTaBNeHUN MyHUUMNanbHOW  YCRyru,
NOMNOXeHMN HacToAwero AQMUHUCTPATUBHOIO perfnamMeHTa U MHbIX HOPMAaTMBHbIX NPaBOBbIX
aKToB, yCTaHaBnmBaloLWwmx TpeboBaHms K NpegoCcTaBNeHMI0 MyHULMNANTbHON YCNYTW.

4.1.3. o pesynbTatamMm nNpoBeAEeHMSI TeKyLWero KOHTPONs, B Clny4ae BbISABNEHUS
HapyweHun TpeboBaHU K nNpeaoCTaBNEeHUI0 MYHULMMNANbHOM YCryru, YCTaHOBIEHHbIX
AOMUHUCTPATUBHBLIM perfiaMeHToM U UHbIMW HOPMaTUBHLIMK NPAaBOBbLIMW aKkTamu, BUHOBHbIE
nvua npuBMeKatTCs K OTBETCTBEHHOCTU B COOTBETCTBUWM C 3aKoHodaTenbCTBOM Poccuiickon
depepaumnn n Kypckon obnactu.

4.1.4. NepnoaNYHOCTb OCYLLIECTBIIEHUS TEKYLLLErO KOHTPOMSA - MOCTOSIHHO.

4.2. TopsiROK U NepuMoANYHOCTb OCYLLECTBNEHUS NNAaHOBbLIX U BHEMNNIAHOBbIX NMPOBEPOK
NONMHOTbLI U KaYecTBa NpeAoCTaBNeHUs MyHULMNaNnbHON yCnyru, B TOM Yucrie Nopsigok u
bopMbI KOHTPONSA 3a NOSIHOTOM M KaYeCTBOM NpeAoCTaBNEeHUA MyHMLMNANbLHOW yCcnyru

4.2.1. KoHTpOnb 3a MOMHOTOW W KayeCTBOM MpefocCTaBneHUss MyHUUMNanbHOW YCryru
BKOYaEeT B cebsa NnpoBedeHNe NaHOBbIX M BHEMNIAHOBLIX MPOBEPOK, BbISIBIIEHWE U yCTPaHEHWE
HapyLlweHun npae 3asBUTeNnen Unu ux nNnpeacTaBuTenen, pacCMoOTpPEHNE, NPUHATUE pPELUEHUI U
NOArOTOBKY OTBETOB Ha oObpalleHuss 3asBuTenen unu ux npeacraBuUTenen, coaepalimx
Xanobbl Ha gencTeus (6e3nencTBms) OMKHOCTHBIX NKL, YNOTHOMOYEHHOMO opraHa.



422. TlMopspok U MNepuvoavyHOCTb  OCYLLEeCTBEHMSI  MIMaHOBbIX  MPOBEPOK
yCTaHaBNMBalOTCA  pykoBoAMTENEeM  YMOJIHOMOYEHHOrO  OpraHa. Mpn  npoBepke
paccMaTpMBalOTCsi BCE BOMPOCHI, CBSi3aHHble C MPEeAOCTaBMEHMEM MYHULMMANBHOW YCIyru
(KOMMneKcHble MNPOBEpKU), MNN OTAEeNbHbIE BOMPOCHI, CBSiI3aHHble C NpPefoCTaBreHNeM
MyHULMNanNbHOW ycnyrn (TeMaTuyeckne npoBepkin).

4.2.3. BHennaHoBble MPOBEPKN MOMHOTbLI U KavyecTBa MpedocTaBneHns MyHUUunansHOM
yCnyrn NPpOBOASATCA Ha OCHOBaHMM anob rpaxgaH Ha pelieHns unu gencrems (besgencrame)
OOIDKHOCTHBIX NUL,  YNOSTHOMOYEHHOIO OpraHa, nNPUHATBIE UMW OCYLLEeCTBMEHHble B XoAe
npegocTaBeHns MyHULMNAaIbHON YCNyru.

B cnyyae npoBegeHus BHEMMaHOBOW MPOBEPKU MO KOHKPETHOMY obpalleHuto B TeyeHune
30 kaneHaapHbIX AHEWN co AHA permcTpauun obpaeHnsa B YNONMHOMOYEHHbIN opraH 3asiBUTEnNto
WNn ero npeacTtaBUTEnNo HanpaBnseTcs No noyte MHopMauus O pesynbTaTax NPOBEPKW,
nposedeHHon no  obpaweHuno. [LaHHas  wmHdopmaums  odopMnsieTcs  MMCbMOM
YNONHOMOYEHHOrO oOpraHa, KOTOpOe nognuckiBaeTcs pykosBoauTenem YMnoSTHOMOYEHHOro
opraHa.

4.2.4. PeweHne o6 OCYLLECTBNEHUN MMNAHOBLIX U BHEMJIAHOBLIX MPOBEPOK MOJTHOTbLI U
KayecTBa NCnoriHeHns MYHULMNANbHOM ycnyrm npuHUMaeTcs pykoBoguTenem
YNONMHOMOYEHHOro opraHa.

4.2.5. lpoBepkn MPOBOOATCA C LENbH BbISBMIEHUA W YCTPaHEHUS HapyLIEHWW npas
3agBsuTtenen unu nx npeacraButenen u npuBRevYeHUs BMHOBHbLIX UL, K OTBETCTBEHHOCTWU.
Pesynbtatbl npoBepok o0dopmnaiTcAa B BuAe ChnpaBkM (NpyU OTCYTCTBUMM  BbISIBIIEHHbIX
HapyLeHUn) unu akta (Npy BbISIBIEHHbIX HAPYLUEHUAX), B KOTOPOM OTMEYaloTCH BbISIBMIEHHbIE
HeJOCTaTKM U MPeanoXeHUs Mo MX YCTPaHeHWU, KOTOopble MOAMNUCHLIBAOTCA PYKOBOAUTENEM
YNOAHOMOYEHHOro opraHa.

4.3. OTBETCTBEHHOCTb [AOJDKHOCTHbIX NUL, 3a peleHuss U aeucteusa (6espencreue),
npMHMMaemble (ocyllecTBnNsieMblie) UMM B Xode nNpeaocTaBfieHUSA MyHUUMnanbHOW
ycnyrum

4.3.1. MNo pesynbTataMm NpoBeAEeHHbIX NPOBEPOK B Crydae BbISIBIIEHUS HapyLUeHUA npas
3asButenen nnu ux npeacraBuTenert BUHOBHbIE NMLA MPUBMEKAKTCA K AUCUUMIMHAPHOW U
(V)  aAMWHUCTPATMBHOWM OTBETCTBEHHOCTM B NOpsAKe, YCTaHOBEHHOM OENCTBYHOLMM
3akoHogaTenbcTBoM Poccurickon degepaumn.

4.3.2. lepcoHanbHas OTBETCTBEHHOCTb AOMMKHOCTHBLIX NML 3a HecobniogeHue nopsiaka
OCYLUECTBIIEHMS aQMWHUCTPATUBHBIX MNpouedyp B XO4e NpenoCTaBfeHUss MyHULMNanbHON
YCRyrn 3akpennseTcsa B WX AOSMKHOCTHbIX MHCTPYKUMAX B COOTBETCTBUM C TpeboBaHUAMMU
3aKoHo4aTenbCTBA.

4.4. TpeboBaHuA K nopsaKy U chopmamM KOHTPONA 3a npeaocTaBfieHneM MyHULMNanbHOU
ycnyru, B TOM YUCIe CO CTOPOHbI rpaXxaaH, MX o0 beAnHeHUM u opraHu3sauum

4.4 1. lpaxpgaHe, nx o6beanNHEHMA U OpraHM3aunm NMELOT NPaBO OCYLLECTBIATb KOHTPOSb
3a npegocTtaBfeHMEM MYHMUMNANbHOW YCIyrM nyTem MofydeHus uHdopMaumm O Xxode
NPeaoCTaBNEeHNA  MyHUMUMNANbHOMW  ycnyrM, B TOM 4YMUCNEe O CpoKax 3aBepLUeHUns
aAMVHUCTPaTUBHbIX Npoueayp (aencremmn).

paxgaHe, ux o6beanHEHUs 1 OpraHn3aumm Takke MMEOT NpaBso:

HanpaBnATb 3aMeyYaHUs W NPearioKEHUs MO YMyYlEeHWI0 AOCTYMHOCTM U KavecTBa
npegocTaBneHnss MyHULMNanbsHON ycnyru;

BHOCUTb MpeaSyIoKeHWs O Mepax MO YCTPaAHEHW  HapyLleHWA  HacTosiLero
AOMUHUCTPATUBHOIO perrfamMeHTa.

4.4.2. OMmMKHOCTHbIE NMUa YNOHOMOYEHHOIO opraHa npuMHMMaoT Mepbl K NpekpaLLeHuto



AONYLIEHHbIX HapyLUeHW, YCTPaHSAT MPUYMHBLI U YCIOBUS, CMOCOGCTBYIOLIME COBEPLUEHUIO
HapyLLIEeHUN.

MHpopmauua o pesynbTatax pacCMOTPEHUs 3aMevYaHuin N NpeasiokeHUn rpaxgaH, ux
06beanHEHNI N opraHM3aunin OBOANTCA OO CBEAEHUS MWL, HanpaBuMBLUMX 3TWM 3aMeyaHus m
npeanoxeHus.

V. Docyne6HbIn (BHECYAEOHbIN) NOPAAOK 06XXanoBaHUA peLueHnn
n aencTtBun (6e3pencTBus) opraHa, npeaocTaBnsAOLLEro
MYHULMNANbHYIO YCIYTY, a TaKKe ero A0/MKHOCTHbIX Nl

MYHULMNaNbHbIX CRyXawmx

3aaBuTeNb UMeeT npaBo Ha oGXanoBaHwe pelleHus n (unu) gencteun (6e3nencTeus)
YNONHOMOYEHHOro opraHa, AOMMKHOCTHBIX IML, YMOMHOMOYEHHOro opraHa, MyHuuMnanbHbIX
cnyXawmx, MHOro(yHKLUMOHANbLHOIO LEeHTpa, a Tawkke paboTHMKa MHOroyHKLUMOHANbHOro
LeHTpa npuv NpeaocTaBNeHNnN MyHUUMNanbHOM ycrnyrn B gocyaebHom (BHecynebHom) nopsake
(oanee - xanoba).

5.1. OpraHbl MeCTHOro camMoynpaBfieHWS, OpraHuM3auuMm U YNOJSIHOMOYEHHbIe Ha
paccMmoTpeHue xanobbl Nuua, KOTOPbIM MOXeT ObITb HanpasneHa xanoba 3aasutens B
[aocyne6Hom (BHecyaebHoM) nopsaake

B nocynebHom (BHecyaebHoMm) nopsake 3asButens (NpeactaBuTenb) Bnpase obpaTuTbLCs
C »kanobown B nucbMeHHOM opmMe Ha ByMakHOM HOCUTENE UMK B SNIEKTPOHHON hOpME:

B AgMunHuUCTpauuio HuMkonbckoro cernbcoBeTa [OpLUEYEHCKOro paMoHa - Ha pelleHne u
(vnun) pencteusa (6e3genicTBue)Ha pelleHne u (unu) gencteusa (6e3gencTeue) JOMKHOCTHOMO
nvua YNonHOMOYEHHOro opraHa;;

K pyKkoBOOUTENO MHOrOYHKUMOHANbHOTO LEHTpa - Ha peleHns U OencTBus
(6espencTme) paboTHUKA MHOTOYHKLNOHANBHOMO LEHTPa;

K pyKoBOAUTENIO OpraHu3auumn, npegycMoTpeHHbIX YyacTbto 1.1 ctaten 16 degepanbHoro
3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusaumm npeaocTaBneHns rocygapCTBEHHbLIX M
MyHMUMNanbHbIX ycnyr', - Ha peweHusa un pgencteus (6esgencteve) pabOTHUKOB 3TUX
opraHusauumn.

5.2. CnocoObl uHhpopMuMpoBaHua 3asaBuTenerM O MopsAKe NoAayM U pPacCMOTPEHUs
Xanoo6bl

WHpopmaumss o nopsgke nogadv WM paccMOTPeHus kanobbl pasmellaetcsi Ha
MHOPMALIMOHHBLIX CTeHA4ax B MecTax MpedocTaBneHus MyHUUMNanbHOW  ycnyrn, Ha
ocmumanbHom cante AgMUHUCTpaumMm HoBomenoBcKoro cenbcoBeTa [OpLLUEYEHCKOro panoHa,
a Takke npegocrasnseTca YNonHOMOYEHHbIM OpraHoM B YCTHOW popme no TernedoHy nnbo B
MUCbMEHHOW (popMe MOYTOBbLIM OTNpaBfieHMeM MO agpecy, ykasaHHoMy 3asButenem
(npeacTtaBsutenem), v (Mnu) ANEKTPOHHOW MoYTe.

5.3. MepeyeHb HOPMATUBHbIX NMPaBOBbLIX AKTOB, PErysiMpyrloLmx nopsaaok gocyaebHoro
(BHecyneGHoOro) o6xanoBaHus aevcTBun (6e3pencTBus) U (MNKU) pelleHUn, NMPUHATBLIX
(ocywecTBnEHHbIX) B XoA4e NpeaocTaBleHUA MyHULMNANbHOW YCnyru

Mopsgok pocynebHoro  (BHecyneGHOro) obxanoBaHWs  pelweHMn W OencTBum
(6e3pencTBusa) YNONMHOMOYEHHOrO OpraHa, NpefoCTaBSAOLWEro MyHuMUMNanbHy ycnyry, a
TaKkKe ero A0MKHOCTHLIX MWL, perynmpyeTcs:

depgepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHusauuu npenoctaBreHuns
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycryr";

MocTtaHoBneHnem [paButenbctBa Poccunckon depepaumm ot 16.08.2012 N 840 "O
nopsgke nogadM M paccMoTpeHuss xanob® Ha peweHns u  gencteua  (6espencreue)
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denepanbHbIX OpraHOB WUCMOMHUTENBHOW BacTM M UX OOMMKHOCTHLIX Nuvu, deaepanbHbIX
rOCy4apCTBEHHbIX CIyXaluX, AOMKHOCTHBIX MWL, roCyAapCTBEHHbIX BHEOKMKETHbIX (POHO0B
Poccuinickon ®epepaumm, rocygapCTBEHHbIX KOpnopauui, HageneHHbIX B COOTBETCTBUMM C
degepanbHbIMM  3aKOHaMM MOSTHOMOYMSIMA MO NPefoCTaBNEHN0 rOCygapCTBEHHbLIX YCNyr B
YCTaHOBNEHHON cdepe  AeATEeNnbHOCTW, WU UX  OOIDKHOCTHbIX — NMU,  opraHusauuin,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6
opraHmsaumm NpegocTaBieHns rocyaAapCTBEHHbIX U MyHUUMNANbHbIX YCNyr", n nx paboTHUKOB,
a Takke  MHOrO(PyHKUMOHAnNbHbIX  LLEHTPOB  MPedoCTaBNeHus  rocydapCTBEHHbIX U
MYHMLMNANbHbIX YCNyr n nx paboTHMKoB";

lMocTtaHoBneHnem [llpaButensctBa Poccuiickon Pegepauum ot 20.11.2012 N 1198 "O
denepanbHON rocygapCTBEHHOM MHAOPMAaUMOHHOW cucTeMe, obecneunBatolen npouecc
pocynebHoro  (BHecynebHoro) obkanoBaHus peleHnn wn  gencteun  (6esgencteus),
COBEpLUEHHbIX NPY NPEAOCTaBNEHNN FOCYAAPCTBEHHbBIX U MYHULMMANBHbIX yCryr".

VI. Oco6eHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp
(mencTBMN) B MHOroOyHKLIMOHAalbHbIX LIeHTPax NnpefocTaBleHns
rocyAapCTBeHHbIX U MyHUMLMUNaNbHbIX YyCNyr

6.1. WcuepnbiBawlmin nepeyYeHb aAMMHUCTPATUBHLIX npouenyp (AencTtBun) npu
npenocTaBNeHUn MyHULMNANbHOW YCIYru, BbINOMHAEMbIX MHOro(yHKUMOHaNbHbLIMU
LeHTpaMu

MHoroyHKUMOHaNbHbIN LLEHTP OCYLLECTBNSAET:

MHdopMmMpoBaHue 3asBuTenen (NpegctaBuTenen) O MNOpPsiAKE NpPedoCTaBIEHMS
MYHMLMNANbHOM YCNYyrn B MHOrOYHKLMOHANbHOM LEHTpEe, N0 UHbIM BONpPOCaM, CBA3aHHbIM C
npegocTaBleHNEM  MYHUUMMNANbHOM YyCryrM, a Takke KOHCyNnbTUpoBaHue 3asButenen
(npepcraButenen) o} nopsiake npeaocTaBneHus MYHMLMNANbHOM ycnyru B
MHOrOOYHKLMOHANBHOM LIEHTPE;

npyeMm 3asiBeHn (3anpocoB) W [OKYMEHTOB, HeobXoauMMbiX And npegocTaBneHns
MYHULMNANBHOW YCNYrM B COOTBETCTBMM C HACTOAWMM AAMUHUCTPATMBHbIM perfnameHToM B
nopsgke M Cpoku, npegycmoTpeHHble CornawleHnem O B3auUMOAEWCTBUW, 3aKMIOYEHHOM B
nopsgke, ycraHoBneHHoMm [loctaHoBreHvem [lpaButensctBa Poccunckon depepauum ot
27.09.2011 N 797 "O B3anmMogencTBMM MeXOYy MHOMoyHKLUNOHANbHBIMU  LIEHTPaMu
npegocTaBneHnst roCyAapCTBEHHbIX M MyHUUMNAnbHbIX yCnyr U degepanbHbiIMA OpraHamu
WCNONHUTENbHOW BracTu, opraHaMy rocyaapCTBEHHbIX BHEOHMKETHbIX (POHOOB, OpraHoB
rocygapctBeHHonM Bnactm cybbektoB Poccunckon depgepaumu, OpraHoB  MECTHOrO
camoynpaeneHus";

Bblgavy 3asBuTento pesynbTata NpegocTaBneHns MyHULMNanbHOW ycrnyrn Ha 6ymMakHOM
HocuTene, MNOATBEPXAaloWeM CcoAepXaHUe 3JMNEKTPOHHbIX [OOKYMEHTOB, HarpaBlieHHbIX B
MHOTrO(PYHKUMOHAMNBHBIA LIEeHTP NO pe3ynbTaTaMm npeaocTaBneHns MyHUUMNanbHOW ycnyru, a
Takke Bbidavy [AOKYMEHTOB, BKIOYasi COCTaBneHMe Ha OyMakHOM HocuTene u 3aBepeHue
BbIMUCOK 13 MH(OPMALIMOHHBIX CUCTEM OPraHoB, NPeAOCTaBNASIOWMNX MyHUUMNANbHbIE YCYry;

WHble npoueaypbl U AeUCTBUSA, npegycMoTpeHHble PegeparnbHbiM 3akoHOM N 210-93.

B cootBetcTBMM C yacTbio 1.1 ctaTbm 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-93
"O6 opraHMsaummM npefocTaBnNeHns roCyAapCTBEHHbIX W MyHuuMnanbHblX ycnyr"  ans
peanu3aumMm CBOMX (YHKUUA MHOrOQYHKUMOHAmMbHbIE LEHTPbl BnpaBe MpuBnekatb MWHble
opraHu3aumu.

6.2. UncbopmupoBaHue 3aasutenen

NHdopmupoBaHne 3asButena MHOMOYHKUMOHANbHBIMM LEHTPaMn OCYLLEeCTBISeTCA
cnegyowmmm cnocobamu:

a) MNOCPeAcTBOM MPUBIIEYEHMSI CPEACTB MacCOBOW WHdOpMauMK, a Takke nyTem
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pa3melleHuns VIH(*)OpMaLI,I/IVI Ha O(*)I/IU,I/IaJ'IbeIX camtax Wu VIH(*)OpMaLI,VIOHHbIX cTteHaax
MHOFO(byHKuMOHaHbeIX LEHTPOB;

©) npu obpaweHun 3aaBuMTenss B MHOFOMYHKLMOHASMNbHBIA LEHTP JIMYHO, MO TenedoHy,
NOCpPeACTBOM MOYTOBbLIX OTNPaBNEHWIA MO0 NO 3NEKTPOHHON NoYTe.

Mpn nuyHom obpaweHnn paboTHUK MHOrOQYHKUMOHANBbHOIO LUeHTpa noapobHo
MHopMMPYET 3asBUTenNen No MHTEPECYLUM NX BONPOCaM B BEXITMBOW KOPPEKTHOM chopme ¢
ucnonb3oBaHnem  oduuManbHO-4ENOBOr0  CTUNSA peuw. PekomeHgyemoe  Bpems
NPeAoCTaBEHUS KOHCYNbTaumm - He 6onee 15 MUHYT, BPEMS OXUOAHUSA B OYEpPean B CEKTOpE
NHPOPMMPOBAHUA ANS MOMyYeHUs WHOPMauUM O MyHUUMNAnbHbIX YCryrax He MOXeT
npesbiwaTb 15 MUHYT.

OTtBeT Ha TenedOHHbLIN 3BOHOK OOMMKEH HaynmHaTbCd C WHopmauMM O HaMMeHoBaHWUU
opraHmsauuu, ammnun, MeHn, oT4ecTBE U OOSMKHOCTU paboTHUKA MHOrOMYHKLMOHANLHOro
LEeHTpa, NpuHABLLEro TenedOoHHbIN 3BOHOK. MIHOuBMAOyanbHOe YCTHOE KOHCYNbTUPOBaHUE Mpu
obpaweHnn 3asButensas no TenedoHy paboTHMK  MHOrOMYHKUMOHANbHOrO  LiEeHTpa
ocywecTBnsieT He bonee 10 MUHYT.

B cnyyae ecnv anst noAroToBkM oTBeTa TpebyeTcs 6Gonee npodormkuTenbHOe BpeMs,
pabOTHUK MHOrOYHKLMOHANbHOIO LIEHTPa, OCYLLIEeCTBSALWNA UHOUBUAYaNbHOE YCTHOE
KOHCYNbTUpOBaHWe Mo TenedoHy, MOXeT NPeAnoXuTb 3asiBUTENIO:

N3NOXnTb oOOpalleHne B MNUCbMeHHOW ¢opme (OTBET HampasnsieTcss 3asBUTENHO B
COOTBETCTBMU CO CNOCOBOM, yKa3aHHbIM B obpaLleHun);

Ha3HauMTb apyroe BpeMsi Ansi KOHCYbTauui.

Mpn KOHCYNbTUPOBaAHUN NO NUCbMEHHbLIM ObpaLleHnsM 3anBuTenen OTBET HanpaBnsaeTcs
B NMUCbMEHHOM Bumae B cpok He nosgHee 30 KaneHaapHbIX OHEW C MOMEHTa perucrpauum
obpaLleHns B hopMe 3NEKTPOHHOIO JOKYMEHTa MO agpecy 3reKTPOHHOW NOYThI, YKa3aHHOMY B
obpalieHmm, nocTynuMBLIEM B MHOMOOYHKUMOHAMNbHbIA LEHTP B (opme 3neKTPOHHOro
AOKYMEHTa, U B MUCbMEHHOW (opMe MO MNOYTOBOMY afjpecy, ykasaHHOMY B obOpalleHuu,
NOCTYNMBLUEM B MHOTO(OYHKLMOHANbHbIAN LEHTP B MMCbMEHHON dhopMme.

6.3. Beigava 3asBuTtento pesynbTaTa npefocTaBneHns MyHULMNanbHOW ycnyru

Mpy Hannuun B 3asiBNEHUN O NPEAOCTABMEHUN MYHULMNANbHOW YCNyrn ykasaHus O
Bbljade  pe3ynbTaToB  OKasaHuMs  YCNyrm  4epe3  MHOro(pyHKLMOHAnNbHbLIA  LEHTP,
YNONHOMOYEHHbIV OpraH nepegaeT OOKYMEHTbI, ABASOWMECa pe3ynbTaTtoM npeocTaBneHuns
MYHULUMNANBGHOW YCryrn, B MHOTFOYHKUMOHAIbHBIM LEHTp AN nocrnegylowen Bblaayuu
3aaBsuTento (NpeacTtaBuUTento) Cnocobom CcorfacHo CcornalleHusaM O B3auMOAENCTBUN,
3aKMNIOYEHHBIM  MeXay YNOMHOMOYEHHbIM OPraHoOM M MHOFO(YHKLMOHANbHbIM LEHTPOM B
nopsagke, yrtsepxaeHHoMm [loctaHoBneHnem [lpaButensctBa Poccuinickon ®epepaunn ot
27.09.2011 N 797.

Mopsimok u cpoku nepedadn  YMNOSTHOMOYEHHbIM OPraHoM TakuMxX [OKYMEHTOB B
MHOFOOYHKLUMOHAMNbHbLIN  LEHTP  ONpedensilTcs  cornaweHnem O  B3auMOLEWCTBUM,
3aKITOYEHHBbIM UMK B NOPSIAKE, yCTaHOBNEHHOM [locTtaHoBneHneMm lNpasutenbctea Poccumnckon
degepauum ot 27.09.2011 N 797.

MNpvem 3asBuTener AN Bblgaynm  [OKYMEHTOB,  SIBNSIOWMXCA  pe3ynbTaTom
MYHULMMNANbHOW YCryru, OCYLLIECTBIAETCA B NOpsAAKe o4epeqHOCTU NpU NonyyYeHnn HOMEPHOro
TanoHa M3 TepMuHana anekTPOHHON oYepeau, COOTBETCTBYHOLLErO Lenu obpalleHus, nmbo no
npeaBapuTenbHON 3anucu.

PaBoTHMK MHOrOYHKLMOHANBHOMO LIEHTPa OCYLLECTBNSET crieayroLime OeNCTBUS:

yCTaHaBnmBaeT §MYHOCTb 3asBuTena (npeacraBuTensl) Ha OCHOBaHWM [OOKYMEHTa,
yOOCTOBEPSIIOLLENO JIMYHOCTb B COOTBETCTBUM C 3aKoHOoA4aTeNnbcTBOM Poccunckon degepauuu;
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npoBepsieT  norHomouns npegcrasutensa 3agsutens (B cnydyae  obpaleHus
npeacraesuTens 3aasuTens);

onpenensieT ctatyc UcnonHeHus 3asenenns 3assutens B MMC;

pacneyaTbIBaeT pesynbTaT NpefocTaBneHns MyHULMNansHOM YCNyri B Buae aksemnnsapa
3MIEKTPOHHOro0 AOKyMEHTa Ha BymMaXHOM HOCUTENE U 3aBepsieT ero C UCMoIb30BaHMEM MevaTu
MHOTrOOYHKLMOHANBbHOro LeHTpa (B NpenyCMOTPEHHbIX HOPMATMBHBIMU MPaBOBbLIMU aKkTamu
Poccunckon ®epepauum cnydasx - nedatm C udobpaxeHmem [ocygapcTBeHHoro repba
Poccuitckon ®eaepaunn);

3aBepsieT  9K3eMNNSApP  OMEeKTPOHHOrO  [OKyMEeHTa Ha OymaxHOM HocuTene ¢
MCNONb30BaHMEM  MNeyaT  MHOrOYHKUMOHaANbHOrO  UeHTpa (B MpeayCMOTPEHHbIX
HOPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon dPepgepauum cnydasx - nedatm C
n3obpaxxeHmem [FocygapcTeeHHoro repba Poccuiickon degepaumn);

Bbl4aeT [OOKyMeHTbl 3asBuTento nubo ero ynosHOMOYEHHOMY npeacTaBuTEento, Mnpu
HeobOxoaMmMocTM 3anpawmnBaet y 3asiButenst nMbo ero ynosTHOMOYEHHOro npeacTaBUTENS,
noanucKn 3a Kaxabl BblAaHHbIA JOKYMEHT;

3anpawmveaeT cornacue 3asBuTenss nMbo ero YMnonHOMOYEHHOro npeacTaBuUTENs Ha
y4yacTue B CMC-0MNpoce Aslsi OLEHKM KayecTBa NpedoCTaBeHHbIX YCIyr MHOFO(YHKUMOHANbHbIM
LIEHTPOM.



MpunoxeHue

K ADMUHUCTPATUBHOMY perfameHTy
nNpeaoCcTaBreHns MyHULMNanbHON

ycnyrm "[lada NMCbMEHHbIX pa3bAcHEHUN
HanoronnarenbLMkam U HaroroBbIM areHTam
no BOMpocam NPUMEHEHUSA MyHULMNAMNbHbIX
HOPMAaTMBHbIX MPaBOBbIX aKTOB

O MeCTHbIX Hanorax u cbopax"

dopma 3asaBneHus (3anpoca)
AoMuHuncTpaumo H1MkonbcKoro cenbcoBeTa [fopLleyYeHCcKoro panoHa

3asBneHue (3anpoc)

0 npegoctaBneHuu ycnyru "[Jaya NnMCbMEHHbIX pa3bACHEHUN HanoronnaTenbLnKam n
HaNoroBbIM areHTamMm no Bonpocam NPpMMeHeHUsi MyHULMnarnbHbIX HOPMATUBHbIX NPaBOBbIX
akToB AamuHucTpaumm Hukonbckoro cenbcoBeTa lopLie4eHCKOro panoHa 0 MeCTHbIX Hanorax u
cbopax"

Pamunus:
Nwms:
OTtuecTBO (MpPU HaNMYMK):

MoyToBLIN agpec u (UnNKu) agpec 3NEeKTPOHHON (NPY HANUYMK) NOYTbI ANIA CBA3N C
3asgsutenem:

NMOYTOBbIA NHOEKC:

cybbekT Poccuiickon Pegepaumu: ;
HaCeneHHbIN NyHKT:
ynuua (npoesg, wocce, bynbBap, NPOCMNeKT, Nepeyok): ;
HOMep foMa (CTPOEHUS, COOPYXKEHUS, 30aHNS, JOMOBAAEHNS): ;
HOMep KBapTUpbI:
KOHTaKTHbIN TenedoH (Npy Hannyum)
agpec aNeKTPOHHOM NoYThI (MPU HanM4MK Takoro agpeca):

Mpowy paccmoTpeTb BOMPOC U AaTb Pas3bsiCHEHWs O MNOpPsiAKE NPUMEHEHUs!
nyHKTa(-oB)

(HaI/IMeHOBaHI/Ie MyHUUMNANbHOro HOPMAaTMBHOIO MNpPaBOBOro akta A,EI,MVIHI/ICTpaLI,I/II/I Hukonbckoro
cenbcoBeTa [fopLueYeHcKoro paoHa)
oT

MHoto BbibrpaeTcs cnegytowmin cnocod nomnyyeHns pesynbTata nNpegocTaBneHus
MYHULMUMNANbHON YCIYrn (HYXXHbIA MYHKT OTMETUTb MOObIM 3HAKOM):

D nonyynTb fimyHo B MOLI;
D Mo noyTe Mo ykazaHHOMY afpecy;
D Ha agpec 9NeKTPOHHOWN NOYThI.

K 3asiBneHuio npunaratoTcs:

1.
2.

(noanuck 3asBuTens) (©.1.0.)
M.TT.

[OBEPEHHOCTb
N oT
(ykasaTb npu obpalleHnn npeactaBuTens)

JlaTta nogayn 3asBneHus " " 20 r.







